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POCCHUHCKAS ®EJIEPALIUSA

KemepoBckast o0sacth - Ky30ace
ropoa Me:kaypeyeHck

AamuHucTpanusa Mexaype4eHCKOoro ropocKoro okpyra

IHOCTAHOBJIEHUE

or 28.07.2021 Ne 1535-n1

O06 yTBepXkIEHUU AJMUHUCTPATUBHOTO
perinaMeHTa MPEIOCTABIICHUS
MyHUIMNAIbHOM  ycnyru  «IIpu3HaHue
rpaxiaaH MaJIOUMYILIUMU B HETIIX
MPEIOCTABIICHUS 5 (0 JIOrOBOpam
COLIMAJIBHOTO HaMMa >KMJIBIX ITOMEIICHUM
MYHULIUNATBHOTO KUJIUITHOTO (HOHIa»

B mensix mpuBeneHus aAMUHUCTPATUBHBIX PETJIAMEHTOB MYHUIUIIAIBHBIX
YCIYyT B COOTBETCTBHE C JIEUCTBYIOLIMM 3aKOHOAATEIbCTBOM Poccuiickoi
denepanuu, a TakXKe MOBBIIIEHUS KadyecTBA M JIOCTYIIHOCTU PE3YJIbTaTOB
MOJYYEHHS] MyHULIIUTTAIIBHON YCIIYTH, PYKOBOJCTBYACH DeepaibHbIM 3aKOHOM OT
06.10.2003 Ne 131-®3 «0O6 o0OmUX MNPUHIUIIAX OPraHU3AIUA MECTHOTO
camoynpasieHuss B Poccuiickonn @Penepaunn», @PenepanbHbIM 3aKOHOM  OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aiy MpPEAOCTaBICHHUS TOCYIApCTBEHHBIX U
MYHUIMOAIBHBIX YCIyT», HA OCHOBAaHWU YCTaBa MyHHUIMIAIBHOTO OOpa3oBaHUs
«MexnaypeueHckuit ropoackoi okpyr KemepoBckoit obsiactu - Ky3oacca»:

1.  VYTBepauTh  aIMUHUCTPATUBHBIA  PETJAMEHT  IPEAOCTABICHUS
MyHULIMNANbHOU ycayrn — «lIpu3Hanme TpakgaH MaTOMMyIIMMHA B LEJAX
IIPEJOCTABIEHU 110 JOrOBOpaM COLMAJIBHOIO HaWMa JKUJBIX IOMELICHUN
MYHUIIMIIAJIBHOTO >KUIIMIIHOTO (POHJA», COIVIACHO MPHWIOKEHHUIO K HACTOSIIEMY
IIOCTAHOBJICHHUIO.

2. VYOpaBieHUIO COUMAIBHOW 3alllUThl HACEJIEHUS aJAMUHUCTPALINU
Mexnaypederckoro ropojackoro okpyra (UYenmosa C.H.) B Teuenue 10 pabGoumx



JHEH C MOMEHTA BCTYIUIEHUS B CHUJIy HACTOSILET0 NOCTAHOBIIEHUS NPEIOCTaBUTH
HEOOXOJMMbIE CBEJCHUS MJii BHECEHUS H3MEHEHHIl B pPEecTp MyHHUIMNAIbHBIX
yCIyr MYHULHUINAIBLHOTO oO0Opa3zoBaHus «MeXIypedyeHCKU TOpOACKOW OKpYyT
Kemeposckoii o6actu - Kyz6acca» B yCTaHOBIIEHHOM TOPSIJIKE.

3. DKOHOMHYECKOMY YHOPABICHUIO aIMUHHUCTpALMK MeEXITypeueHCKOro
ropojckoro okpyra (MuxainoBckuiit M.B.) BHECTH COOTBETCTBYIOIIUE U3MEHEHUS
B peecTp  MYHUUMUNAIbHBIX  YCIYyI  MYHUIMOAIBLHOTO  OOpa3oBaHUs
«MexaypeueHckuit ropojckoi okpyr Kemeposckoit obsactu - Ky3oacca».

4. Otpgeny mo pabore co CMU amMunHHCcTparuu MeXITypeueHCKOTro
ropojckoro okpyra (BopooreBa M.A.) onmyOauKoBaTh HACTOSIIEE TOCTAHOBICHUE
B MexaypedeHCcKol ropojickoii razere «KoHTakT» B TOJIHOM o0BeMeE.

5. Otneny uHGOPMAIMOHHBIX TEXHOJIOTHM YIpPaBJICHUS IO OOCCIICUCHUIO
XO35IUCTBEHHOW JEATEIbHOCTA AJIMUHUCTPAMK MEXITypEeUYeHCKOTO TOPOJICKOTO
okpyra (BacunseBa H. B.) obecnieunTs pazMeleHrue HACTOSIIETO MOCTAHOBICHUS
Ha 0(UIMATHFHOM CaiiTe aMUHHUCTpAIIUU MeXTypedeHCKOT0 TOPOJICKOTO OKpyTa.

6. KOHTpOJ'IB 34 BBIIIOJIHCHUEM HACTOAIICIO IIOCTAHOBJICHUA BO3JIOXKUTHL Ha

3aMECTHUTEN TJIaBbl MEXIypeueHCKOro TrOpOJCKOr0 OKpyra MO COLMaJIbHBIM
BorpocaM XBaneBko H.T'.

['maBa MexaypeueHCKOTO rOpOJCKOr0 OKpyra B.H. Uepnos



[Ipunoxenue
K IIOCTaHOBJIEHUIO 4JIMUHUCTPALIH
MexaypedeHCKOoro ropoiCKOro okpyra

ot 28.07.2021 No 1535-n1

AJIMUHUCTPATUBHBIN PETJTAMEHT
IPEJJOCTABJEHAS MYHUIIUTIAJIBHOM YCJIIYIT'U «ITPU3HAHUE
T'PAKIAH MAJTIOUMYIIIUMUB IEJISIX TIPEJJOCTABJIEHHUS 11O
JTOI'OBOPAM COLIMAJIBHOI'O HAVMIMA KWJIbIX IOMEIIEHUIA
MYHUIUIIAJIBHOI'O )KUJIUIIHOI'O ®OHIA»

1. O61mme noJ1o:xkeHNs
1.1. [Ipeamer perynupoBaHus

AJIMAHHUCTPAaTUBHBIN PErVIAMEHT NPEJOCTABICHHUS] MYHULAIIAJILHON YCIyrd
«[Ipr3HaHue rpakJaH MaJOMMYIIMMH B LEJISIX NPEIOCTaBICHHUS IO JOrOBOpam
COLIMAJIBHOTO HailMa UJIbIX MOMEUEHUUMYHUIIMIAIBHOTO KWJIMIIHOTO (POHIa»
(manee — AJIMUHHCTPATUBHBIA pErilaMeHT) pa3padoTaH B IEJSIX MOBBIIICHUS
KAuecTBa TMPEJOCTABICHUS M JOCTYHMHOCTH MPEJOCTABICHHUS MYHHIIMNAIbHON
YCIIyT'H, CO3JaHusg KOM(OPTHBIX YCIOBUM I YYaCTHUKOB OTHOILECHHA,
BO3HHMKAIOIIMX TMPU MPEJOCTABICHUM MYHULMIIAIBHON YCIYrH, OIpeneNeHus
CPOKOB U IMOCJEIOBATEIbHOCTH ACHCTBUN (aAMUHUCTPATUBHBIX MPOLEAYP)
YIPABJICHUEM COLIMAJIBHOM 3aIUTHI HaceJIeHUs aAMUHUCTPALIMH
MeKaypedeHCKOro TOpPOJICKOTO OKpyra (iajnee - YHOJHOMOYEHHBIH OpraH) mpu
IIPENOCTABICHUN MyHUIIUNIATBHON YCIIYTH.

1.2. Kpyr 3asButenei

['paknaHvH, W3BSIBUBIINK JKEJIaHWE OBITh MPU3HAHHBIM MAJTOUMYIIUM B
IEeIIX TPUHATHAS Ha Y4YeT TPakJAaH B KA4YeCTBE HYXKIAIONIUXCS B IKUJIBIX
MOMEIICHHSX, MPEJOCTABISIEMBIX IO JOTOBOPAaM COITMAIBLHOTO HalMa, MOCTOSTHHO
MPOKUBAIOIIMM  HA  TEPPUTOpUH  MEXKIypEeUdeHCKOTO0 TOPOJCKOTO  OKpyTa
KemepoBckoii oomactu — Ky36acca (janee — 3asBUTENb).

WHuTepecsl 3asgBUTENCH MOTYT TPEACTABIATh MHBIC JIMIA B COOTBETCTBUU C
3aKoHOAaTeNbCTBOM Poccuiickoit Denepanuu (nanee - NpeicTaBUTENN ).

OT umeHu HU3NYECKUX JIUI 3asIBJICHUS MOTYT 110J]aBaTh:

3aKOHHBIC  TIPEACTaBUTENW  (POAMTEIHM,  YCHIHOBUTEIH,  OTICKYHBHI)
HECOBEPIIICHHOJIETHUX B Bo3pacTe 10 14 yeT;

OTIEKYHBI HEJIEECTIOCOOHBIX TPaX/IaH;

MPECTAaBUTENN, JEHCTBYIOIIME B CHJIY TIOJHOMOYMN, OCHOBAHHBIX Ha
JIOBEPEHHOCTH WJIH JJIOTOBOPE.

OT UMEHHU IOPUANYECKOTO JINIIA 3asIBJIICHUS MOTYT MO1aBaTh:
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JULA, JEHCTBYIOIIME B COOTBETCTBUU C 3aKOHOM, UHBIMH IIPABOBBIMHU aKTAMH
U YUPEIUTEIbHBIMHI JOKyMEHTaMU 0e3 10BEPEHHOCTH;

MIPEACTABUTENN B CHIIY ITOJITHOMOYMiI, OCHOBAHHBIX Ha JIOBEPEHHOCTH WM
JIOTOBODE;

YYACTHUKHU FOPUIUYECKOTO JIMIA B PEIYCMOTPEHHBIX 3aKOHOM CITydasx

1.3. TpeOGoBanus Kk mTOpPAAKY UHOOPMHUPOBAHHUS O MPEAOCTABICHUU
MYHULUIIAJIIBHOW YCIIYTH.

1.3.1. Uudopmanus no Bompocam NpeoCTaBICHUS] MyHUIIUIAIBHONW YCIYTH,
CBEJICHUH O X0JI€ MPEAOCTABICHNUS MYHULIUITAILHON YCIYTY MPEA0CTaBIISAETCA:

CHEUUATUCTOM  YIOJHOMOYEHHOIO  OpraHa MpU  HEMNOCPEICTBEHHOM
oOpallieH’H 3asiBUTENS B YIIOJHOMOYEHHBIN OpPTaH WM MOCPEICTBOM Tesie(OHHON
CBA3M, B TOM 4YHUCJIE€ IyTeM pa3MelleHus Ha OQUIMAIbHOM CcalTe
YIOJIHOMOYEHHOTO OpraHa B HH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETU
«HTepHeT» (nanee — oUIMATBHBIN CAUT YIIOJIHOMOYEHHOTO OpraHa);

myTeM pa3MelieHuss B ¢eaepanbHON TOCYyIapCTBEHHOW HH(POPMAIMOHHOM
cucteMe «EauHBIA TOpTan ToOCyAapCTBEHHBIX M MYHULUNAIBHBIX  YCIYD
(bynxmouit)» (nanee — EINT'Y), nadopmannonnoi cucreme KemepoBckoit obactu
JUISL TIPEOCTABJICHUS] TOCYIApCTBEHHBIX W MYHUIMMAIBHBIX YCIyT ((yHKIIHIT)
(manee — PIIT'Y);

MyTeM pa3MelleHuss Ha MHQPOPMAIIMOHHOM CTEHJI€ B IOMEIICHHUH
YIOJHOMOYEHHOIO OpraHa, B HH()OpPMAUMOHHBIX Marepuanax (OpoLIopHI,
OYKJIETBI, TUCTOBKH, TAMATKH);

nyTeM NyOauKanuu MH(GOPMALMOHHBIX MaTEpPUAIOB B CPEJCTBAX MAaCCOBOM
uHbOpMaIny;

MOCPEJICTBOM OTBETOB Ha MMChbMEHHBIE OOpAILICHHUS;

COTPpYIHHMKOM otnena «Mou JIOKyMEHTBI» rOoCyAapCTBEHHOIO aBTOHOMHOI'O
YUpexKACHUS «YTIOJTHOMOYEHHBIH MHOTO()YHKIIMOHATTBHBIH HEHTP
MPEIOCTABIIECHUsI TOCYAAPCTBEHHBIX M MYHUILMIIAJIBHBIA YCIYyr Ha TEPPUTOPUHU
Kysbacca» (mamee — M®DIl) B cOOTBETCTBUHM C ITYHKTOM 6.3 HACTOSIIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

1.3.2. CnpaBounas uHbOpManMs O MECTOHAXOXICHUH, rpaduke padOTHI,
KOHTaKTHBIX TeJe(oHaX YMOJHOMOUYEHHOI'O OpraHa, ajpece 3JIEKTPOHHOH MOYTHI
YIOJIHOMOYEHHOTO OpraHa pa3MelieHa Ha 0(hUIInaIbHOM CalTe YIOJIHOMOYEHHOTO
opraHa, B (QemepanbHOM TOCYIapCTBEHHOW WH(POPMAIMOHHON  CHUCTEME
«DenepanbHBIA peecTp TOCYAapCTBEHHBIX M MYHULIUMAIBHBIX YCAYT ((yHKIUI)»
(manee — penepanbHbIil peectp), Ha EIITY, PIITY.

CopaBounass wuHpopManusi O MECTOHAXOXACHUH, Tpaduke padoThl,
KOHTaKkTHBIX Teneponax MOLI, agpece snexrponHoit noutst M®I] pa3memiena na
odpunuanbHoM caiite MOIL] http://umfc42.ru/.
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2. CtaHaapT npeaocTaBjieHUss MyHUIUNIAJIBHON YCIYyTH
2.1. HanMeHOBaHHE MyHULIMIIATIBHOMN YCIYTH

[lonmnoe nHamMmeHoBanue: Ilpu3HaHue TIpakaaH MaJOMMYIIMMHM B LEIAX
IIPEJOCTABIEHNU IO JOTrOBOpPaM COLMAIBHOIO HaWMa JKUJBIX IOMELICHUN
MYHUIIUTIATBHOTO KUIUITHOTO (POH/A.

2.2. MyHunmnanbHas yciayra npeJoCTaBIsAeTCs YIIOJTHOMOYEHHBIM OPTaHOM.

M®I] yyacTByeT B IIPEIOCTABICHUU MYHULIUNIAJILHON YCIIYT'M B YaCTH:

MH()OPMUPOBAHUS O MOPSIIKE NPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

npueMa 3asBICHUM M JOKYMEHTOB, HEOOXOAMMBIX J/JIi MNPEAOCTaBICHUS
MYHULIUIIAIBHOW YCIIYTH;

BBIJIaYU Pe3yJIbTaTa IIPEAOCTaBICHNS] MyHULUITAIIBHON YCIIYTH.

[Tpu MPEI0CTaBICHUN MYHULUITAIBHOU YCIIyTH OCYIIECTBIISIETCS
B3aUMOJIENCTBUE C:

1)Yupasnennem dDepepalibHOM Cayk Obl TOCYAAPCTBCHHOM PErHCTpPAIlUH,
KajgacTpa u kaprorpaduu no Kemeposckoii odnactu - Kyszbaccy;

Ounuanom dDenepanbHOro roCyIapCTBEHHOTO OIOJKETHOTO YUPEKICHUS
«®DenepanbHas KamactpoBas mnanara denepanbHO CiykObl TOCYIapCTBEHHON
perucrpanuu, kajactpa u kaprorpagum» no Kemeposckoii obsactu - Kysbaccy;

3asBUTENB BIIpaBe NoAaTh 3asBiieHHe dyepe3 M®PI] no mecty HaxoxaeHus, B
COOTBETCTBMM C COTJIAIIEHHEM O B3aumonaeuctsnu wmexay MO wu
YIOJIHOMOYEHHBIM OpraHOM, ITOYTOBBIM OTIIpaBieHuEM WK ¢ nomouisro EINTY,
PIIT'Y (npu Hamu4uu TEXHUYECKON BO3ZMOKHOCTH).

3anpemaercss TpeOOBaTh OT 3asABUTENS OCYIIECTBICHUS ICHCTBUNA, B TOM
YHCJIE COTJIACOBAHUM, HEOOXOAUMBIX JIJIsi TOJYYCHHUS MYHMIIMMAIBHOW YCIYTU U
CBSI3aHHBIX C OOpAIllEHUEM B MHBIE TOCYAAPCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO
CaMOyNpaBJ€HUsA, OpraHu3alMH, 3a HCKIIOYEHUEM  TOJYYEHUS  YCHYT,
BKJIIOYCHHBIX B TMEpPEYEHb YCIYr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH U
00s13aTeNbHBIMHU IS IPEIOCTABICHNUS MYHHUIUITATIEHOW YCITYTH.

2.3. Pe3ynbTaT NpeaoCcTaBiIeHUs] MyHUIIMIAIBHON YCIIyTH

Pesynprarom  mpenocTtaBieHHMs ~ MYHUUUMIAIBHOM  yCIYIHM  SIBJISIETCS
IPU3HAHWE TPaXJAaH MAJOMMYIIMMH B ILEJNSIX NPEIOCTaBIEHUS MO JOroBOpaM
COLIMAJILHOTO HaiiMa >KHJIBIX TMOMEIICHUH MYHUIUMNAIBHOTO >KUIMIIHOTO (hoHAa
1100 0TKa3 B MPEAOCTaBICHUHN MyHHUIIMIIAIILHON yCIIyTe.

[Iponenypa mpeaocTaBiaeHuss MyHULIMNAIbHON YCIYyTd 3aBEpPLIACTCSA MyTEM
BbIJIa4uU (HAIIpaBJICHUs ) 3asBUTENIO CIAEAYIONTUX JOKYMEHTOB (MH(pOpMaIm):

Pemiennss u copaBKM O TPU3HAHUM WA HE TMPU3HAHWUA TPaxkIaH
MaJIOUMYIIUMU JJIsI IOCTAHOBKM HA Y4Y€T B KayeCTBE HYXKIAIOIIMUXCS B KUIIBIX
MOMEIICHUX, MPEJOCTABISIEMbIX IO JOrOBOpaM COIMAIbHOTO HaiimMa J1bo
pemieHuss 00 OTKa3e B TMPU3HAHUM TpaXIaH MaJOUMYLIMMU B  LEJAX
MPENOCTABJIEHUSI 110 JOTOBOPaM COLMAJIBHOIO HaWMa KWIbIX ITOMEUICHUHN
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MYHUIIUIATBHOTO YKYWJTHUIITHOTO dbonma (mpusioxeHue No 2,3 K
AJIMUHUCTPATUBHOMY PETJIAMEHTY).

PesynpTaT mpenocraBieHus MyHUITUTIATFHOW YCIIYTH MOXKET OBITh MOJTYYEH:

B YINOJHOMOYEHHOM OpraHe Ha OyMaXXHOM HOCUTENIE TMpU JIUYHOM
oOpareHnu;

B M®I] Ha 6yMa)kHOM HOCHUTEJIE TIPH JINYHOM OOpaIleHUH

MOYTOBBIM OTIPABIICHUEM,;

Ha EIII'Y, PIII'Y (npu Hanuuuu TEXHUYECKOW BO3MOXKHOCTH), B TOM UYHUCJIE B
(bopmMe PIEKTPOHHOTO TOKYMEHTA, OJMMCAHHOTO AIEKTPOHHON MOJNUCHIO.

2.4. Cpok mpeqocTaBiIeHUs MyHULIMTIAIBHOM YCIyry cocTaBiisieT He 6osee 10
pabounx JHEH Cco JAHS TOCTYIUICHUS 3asBJIEHUS O TMPU3HAHUM TpaxaaH
MaJIOUMYIIIUMUA B LEISAX NPEAOCTABIEHUS IO JIOTOBOPAM COLMAIBHOIO HanMa
YKUJIBIX TIOMEIIEHU MYHUITUTIATBLHOTO KIJIUITHOTO (hOH/IA.

B ciyuae mnpencraBnenus nokymMeHtoB B MODI[ cpok mnpenocraBiieHus
MYHUIUIIAIBHON YCIIyTM MCUYHUCISIETCA CO JHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIN
oprad J0KyMeHTOB n3 M®II.

2.5. IlepeyeHb HOPMATUBHBIX IPABOBBIX  AKTOB, PErYJUPYIOLIUX
NPEAOCTaBICHNE MYHHIIMNAIBHON yCiIyru (C yKa3aHUEM HX PEKBU3UTOB U
HMCTOYHUKOB O(PHUIIMAIIBHOTO OMyOJUKOBAaHMS), pa3MeIlleH Ha OPUIIMATbHOM CaiiTe
YIOJIJHOMOUYEHHOT0 opraHa, B peaepanbHom peectpe, Ha EINTY, PIITY.

YHoaHOMOYEHHBIM oOpraH oOecrnedyrBaeT pa3MEIICHUE U aKTyalu3aluio
MEPEYHS] HOPMATUBHBIX TMPABOBBIX AaKTOB, PETYJIUPYIOMMUX MPEIOCTABICHUE
MYHUIUMOAIBHOM yCIyIM, Ha CBOEM O(HUIMaJIbHOM CcalTe, a TakKke B
COOTBETCTBYIOIIEM pazjenie ¢peaepaTbHOro peecTpa.

2.6. UcuepnipiBaronuii iepeyeHb TOKYMEHTOB, HCOOXOUMBIXB
COOTBETCTBHH C HOPMATUBHBIMHU IMPABOBBIMHU aKTaAMUIS TIPEIOCTABICHUS
MYHUIIAITAIBHON YCIyTH

JIns mpenocTaBlIeHWs] MYHMIIMIIAJIBHOM YCIYTH 3asBUTENb IPEICTABISAET
3asBieHue (nmpuioxenue Ne 1 Kk AAMUHUCTPATUBHOMY PETJIAMEHTY ).

2.6.1. MW cuepnbiBaroliuii MepedyeHb JOKYMEHTOB, HEOOXOJUMBIX ISt
IPEIOCTABIECHUS MyHULIUMIIAIbHON YCIIYTH:

1) mnacmopr rpaxnaanuHa Poccuiickoit ®enepauuu UM TOKYMEHT,
3aMEHSIONIMI macnopt rpaxaanuHa Poccuiickon denepanuu;

2) TOKYMEHTBI O COCTAaBE CEMbH I'pakAaHUHA (CBUAETENHCTBA O POXKICHHUH, O
3aKJIIOUeHUU Opaka, peleHue 00 YCHIHOBICHUH (yAO4YepeHUH), CyaeOHbIe
pelieHus);

3) MOKYMEHTHI, MOATBEPKIAIOIINE pa3Mep3apadOTHON IUIAThI, CTUICHIUU U
JIPYTHUX JOXOJOB WICHOB CEMBHU;

4) NOKYyMEHTHI, MOATBEPXKIAIOIMIUE CYMMBI yIUIauMBaeMbIX (IIOTy4aeMbIX)
AJMMEHTOB;

5) IOKYMEHTBI O CYMMAaxX HAYMCJICHHBIX MIEHCH, TOTUIAT K HUM U IOCOOMIA;

6) IOKYMEHT W3 OpraHa COIlMaJlbHOM 3alllUThl HACEJIICHUS O pa3Mepe
MOJIy4aeMbIX  KOMIIEHCAMOHHBIX  (KpOME€  KOMIIEHCAllMOHHBIX  BBIIUIAT



HEpaOOTAOIIMM  TPYAOCIIOCOOHBIM  JIMIIAM, OCYILIECTBISIOIIMM  yXOA 32
HETPYAOCIOCOOHBIMU TPaKIaHAMH ) U COIIMANIbHBIX BBIILIAT;

7) IMOKyMEHT O BBIIJIaTaxX, MPOU3BOJAMMBIX OpPraHOM CIY>KOBI 3aHSATOCTU IO
MECTY JKUTEJbCTBA IPAKIAHNHA;

8) KONMM HAJIOTOBBIX JAEKIApallMii O J10X0JaX, B TOM YHCIE O JI0XOAax
HAJIOTOIUIATEIBIIMKOB, IPUMEHSIOIUX CHEIMABHBIE PEXUMBI HAJIOTOOOI0KEHUS,
3aBEpEHHbIC HAJOTOBBIMHU OpraHaMu, WIH JIPyTrue JOKYMEHTHI, TOATBEPKIA0IINE
JIOXObI 32 PACYETHBIN MEPUO/L;

9) aKT CBEpKM pacueTOB HAJIOTOIUIATENBIIMKA T10 TIIaTeX,aM B OIO/KET.

2.6.2. llepeyeHb NOKYMEHTOB, KOTOPBIE 3asABUTEIb BIPABE NPEAOCTABUTH
JUISl TIOJYYEHUS MYHUIUIIAIBHON YCIYrd MO COOCTBEHHOW HMHUIIMATHBE, TaK Kak
OHH TOJIeKAT MPEAOCTABIECHUIO B paMKaX MEKBEIOMCTBEHHOT'O B3aUMOICHCTBUS:

Jlia ornpeneneHusi CTOMMOCTH MMYILECTBA, HAXOAIIETrocsl B COOCTBEHHOCTH
YJIEHOB CEMbHM WM OJMHOKO MPOKHMBAIOIIETO TpaXJIaHWHA W IOJJIEHKAIIETO
HAJIOro00JI0’KEHUIO, B OPTaHbl MECTHOTO CAMOYTIPABJICHUS MPEACTABIISIOTCS:

1) Bbimucka u3 EIMHOro rocynapcTBEHHOTO peecTpa HEABHIKUMOCTH 00
OCHOBHBIX XapaKTEPUCTHKAX U 3apETUCTPUPOBAHHBIX IIpaBax Ha OOBEKT
HEJIB)KUMOCTH (B OTHOIIECHWU HEABUKUMOTO HMMYIIECTBA, YKa3aHHOTO B
noanyHkrax 1 m 2 nynkta 1 cratem 8 3akona KemepoBckoil obnactu ot
10.06.2005 Ne 65-O3 "O mnopsake NOpU3HAHWS OpraHaMH  MECTHOTO
caMOyTpaBJI€HUS TPaKJIaH MaJlouMyIuMu (nanee — 3akoH KemepoBckoi obnactu
65-03), a Taxke BbITUCKA U3 EquHOTO rocyaapcTBEHHOTO peecTpa HeBUKIUMOCTH
O TpaBax OTHEJIbHOrO0 JWIla HAa HMMEBIIHMECS (MMEIOIIUECs) y HEro OOBEKTHI
HEJBUKUMOCTH (B OTHOILUEHWU HEABMKUMOTO MMYILIECTBA, YKa3aHHOIO B
noamyHkTax 1 u 2 mynkra 1 crateu 8§ 3akona KemepoBckoit obnactu 65-03).

VYkazaHHbIE BBIITUCKH MPEIOCTABISIOTCS B OTHOIICHUH TPaXAaHNUHA U YJICHOB
€ro CEMbHU;

2) JIOKYMEHTBHI, MOATBEPKIAIOLTNE paHee OCYIIECTBJICHHBIM
rOCYAapCTBEHHBIA Y4YeT OOBEKTOB HEIBMKMMOCTH WU TOCYJApPCTBEHHYIO
pEerucTpalyio MpaBa Ha HUX JUOO YCTAaHABIMBAIOUIME WM TMOJTBEPXKIAIOIIIE
paBO Ha HUX, BbIIAHHBIE COOTBETCTBYIOUIMMHU OpraHaMH TOCYAapCTBEHHOU
BJIACTH, OpraHaMy MECTHOT'O CaMOYIIPaBJIEHUS JUOO OpraHaMy U OpraHu3alusIMu
0 TOCYAApCTBEHHOMY TEXHUYECKOMY y4yeTy M  (WIM) TEXHHYECKOU
WHBEHTapu3aluu (B ciydae OTCYTCTBUA B EJMHOM rocyaapCTBEHHOM peecTpe
HEJBUKUMOCTH CBEIECHUM O paHEE YYTEHHbIX HMMEIOIIUXCS y TpaXKJaHWHA U
YJIEHOB €r0 CEMbU KUJIbIX MOMEIICHUSX );

3) cBUAETENBCTBO(A) O TOCYIAPCTBEHHON PErMCTPAallMd TPAHCIOPTHOIO(BIX)
cpeacTBa (cpeactn) (Mpy HATUYUMU B COOCTBEHHOCTH TpaKJaHWHA U (WJIU) YJICHOB
€ro CeMbM HMMYIIECTBA, YKAa3aHHOIO B MOAINYHKTE 3 MyHKTa 1 ctaTthu 8 3akoHa
Kemepogckoii o61actu 65-03);

4) macnopt(a) TpaHcmopTHOro(bIx) cpeactBa (cpeacTtB) (IpuU HAIUYUU B
COOCTBEHHOCTHU IpakJAaHWHA U (UJIU) YJICHOB €r0 CEMbU UMYIIIECTBA, YKa3aHHOTO B
noamyHkte 3 nmyHkTa 1 crateu 8 3akona Kemeposckoii o6nactu 65-03);


consultantplus://offline/ref=D2128082076FD15F9EB5A29354AB23A11BDD08EBDDC4B16DD6D18473EA60DD753327F77ADB84677C312353FBF171246DD9F1B865317AD961C2FC6F48eCF
consultantplus://offline/ref=D2128082076FD15F9EB5A29354AB23A11BDD08EBDDC4B16DD6D18473EA60DD753327F77ADB84677C312353FAF171246DD9F1B865317AD961C2FC6F48eCF
consultantplus://offline/ref=D2128082076FD15F9EB5A29354AB23A11BDD08EBDDC4B16DD6D18473EA60DD753327F77ADB84677C312353FBF171246DD9F1B865317AD961C2FC6F48eCF
consultantplus://offline/ref=D2128082076FD15F9EB5A29354AB23A11BDD08EBDDC4B16DD6D18473EA60DD753327F77ADB84677C312353FAF171246DD9F1B865317AD961C2FC6F48eCF
consultantplus://offline/ref=D2128082076FD15F9EB5A29354AB23A11BDD08EBDDC4B16DD6D18473EA60DD753327F77ADB84677C312353F5F171246DD9F1B865317AD961C2FC6F48eCF
consultantplus://offline/ref=D2128082076FD15F9EB5A29354AB23A11BDD08EBDDC4B16DD6D18473EA60DD753327F77ADB84677C312353F5F171246DD9F1B865317AD961C2FC6F48eCF

8

5) HNOKYMEHTBI, NMOATBEPKAAIOIIME CTOMMOCTh HEJBHKMMOIO HMYLIECTBA,
WIM CIpaBKa O CTOMMOCTH HEJBMKMMOIO HMMYILIECTBA W3  OpraHa,
OCYIIECTBIISIOIIETO TEXHUYECKYI0 HWHBEHTapHU3allil0 OOBEKTOB KallUTaJIbHOTO
CTPOUTEIBCTBA, IO MECTY HAXOKIEHUS TAKOIO0 UMYILIECTBA;

6) TOKyMEHTBHI U3 KOMUTETA 10 3€MEJIbHBIM PECYpCaM M 3EMJIEYCTPOMCTBY O
KaJlaCTPOBOM CTOMMOCTH WJIM HOPMATHUBHOM 1IEHE 3EMJI;

7) AOKYMEHTBI, MOATBEPKIAIOIINE CTOMMOCTh TPAHCIIOPTHOTO CPEACTBa (MpuU
HaJIMYUU B COOCTBEHHOCTH IpakJIaHWHA U (WJIM) WICHOB €ro CEMbU MMYIIECTBA,
yKazaHHOro B nojanyHkre 3 nyHkra 1 crareu 8 3akona Kemeposckoit obnactu 65-
03).

JlokyMeHTBI, yka3aHHbIe B 1) - 5), 7) — 9) mynkTa 2.6.1, B moanmyHkrax 3) - 5),
7) myHkta 2.6.2, IpeAoCTaBIAIOTCS TPAXIAHUHOM CaAMOCTOSITENBHO.

JIOKyMEHTBI, YKa3aHHbIC B HMOAMYHKTE 60) myHKTa 2.6.1. B moamyHkTax 1), 2),
6) mnyHkra 2.6.2, opraHbl MECTHOTO CaMOYIPABJICHHS 3alpalinBaioT C
UCIOJIb30BaHUEM MEKBEJIOMCTBEHHOIO MH(MOPMAIMOHHOTO B3aWMOJICHUCTBUSA B
opraHax, IPENOCTABISIOIINX rocyJapCTBEHHbBIE YCIIyTH, oprasax,
IPENOCTABISIOIINX MYHULMIIAIBHBIE YCIYTM, WHBIX TOCYJApCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIIpaBJieHUsI MO0 MOIBEIOMCTBEHHBIX TOCY1apCTBEHHBIM
OopraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPABJICHUs OpPraHU3ausX.

['paxnanuH BrOpaBe NPEAOCTABUTHh JAHHBIE JTOKYMEHTHI MO COOCTBEHHOM
WHULMATUBE.

JIOKyMEHTBI, yKa3aHHbIE B  HACTOSAIIEH CTaTbe, IPEAOCTABISIOTCS
rpakJaHaMyd Kak B IMOJJIMHHHUKAX, TaK U B KOMMSX, 3aBEPEHHBIX HOTApUYCOM,
OpraHaMu TOCyJIapCTBEHHOMW BJIACTH WJIM OpraHaMd MECTHOTO CaMOYINpAaBIICHHUS, a
TaK)K€ BBIJABIIMMU UX OPTaHU3ALUSMU.

B cmydae, ecau 3asBUTENb HE INPEACTABWI yKa3aHHBIE JOKYMEHTBI
CaMOCTOSITEJIBHO, YIIOJIJHOMOYEHHBI OpraH 3anpalidBacT HUX B paMKax
MEXBEJOMCTBEHHOT'O JJIEKTPOHHOI'O B3aUMOJICUCTBHUS.

JIOKyMEHTBI O J10XO0JaxX, HNPUXOMALUIMXCS Ha KaXJO0ro 4YJ€HAa CEMbH HWIIU
OJIMHOKO IPOKUBAIOIIETr0 IPakIaHNHA, U CTOUMOCTH MMYILECTBA, HAXOAALIUXCS B
COOCTBEHHOCTH YJIEHOB CEMbU WJIM OJMHOKO IPOXKUBAIOLIETO TIpa)KIaHWHA U
HOJUIEKALIET0 HAJIOT0O0JI0KEHUIO, MPEJOCTABISAIOTCA 3a PACUYETHBIM NEPUON,
COCTOAILIMUA W3 JIBEHAALUATH KaJICHIAPHBIX MECALEB, CIEAYIOINUX HOAPST
HEIMOCPEICTBEHHO MPEIUIECTBYIOIIEMY MECAILY IMOJA4YH 3asiBJICHUS O MPUHATHH Ha
y4e€T TIpaxJaH B KAuyeCTBE HYXKAAIOWUXCS B  JKWIbIX I[OMELICHUSX,
IPEIOCTABIISIEMBIX 110 JOTOBOPAaM COLMATIBHOIO Haiima.

2.7. YIOMHOMOYEHHBI OpraH HE BIpaBe TPeOOBAaTh OT 3asSBUTENSI WU €ro
IIPEICTABUTEIIS:

2.7.1. IlpencraBineHusl JOKYMEHTOB M HH(OpPMALMM WU OCYILIECTBICHUS
JNEUCTBUN, TPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATHBHBIMM  IIPaBOBBIMM  aKTaMH,  PETYJIMPYIOIIMMH  OTHOLICHUS,
BO3ZHHKAIOIIME B CBS3U C IIPEIOCTaBICHUEM MYHUIIUIIAIBHON YCIIYTH;

2.7.2. IlpencraBienusi JOKYMEHTOB M HMH(OpMaIMU, KOTOpbIE HAXOASATCS B
PacnopsKEHUH OPraHoB, MPEIOCTABISIONIUX TOCYAAPCTBEHHbIE YCIYTH, OPraHoB,
MPEIOCTABISAIOMIUX MYHULIUIIAIBHBIE YCIYTH, WHBIX TOCYAapCTBEHHBIX OPraHOB,
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OpPraHOB MECTHOT'O CAMOYTPAaBJICHUS JHOO0 MOABEIOMCTBEHHBIX TOCYAaPCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPaBJ€HUSI OPraHU3alui, YYaCTBYIOIINX B
IPENOCTABICHUN MYHULUIIAIBHON YCIYrd, B COOTBETCTBUM C HOPMAaTUBHBIMU
IIpaBOBBIMU aKTamu Pocculickon @enepanuu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU
Kemeposckoit obnactu - Kyszbacca, MyHHLIMIIAAbHBIMU MPABOBBIMH aKTaMH, 3a
VCKIIFOUEHHEM JIOKYMEHTOB, BKJIFOUEHHBIX B ONPEIEJIEHHBIM 4acTbio 6 crarbu 7
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
NPENIOCTaBIEHUsI TOCYJAapCTBEHHBIX M MYHUUMNAIBHBIX yCIyr» (nmanee -
®denepanbHblil 3akoHOT 27.07.2010 Ne 210-D3) nepeueHb JOKyMEHTOB;

2.7.3. Ocy1iecTBICHUS IEUCTBUMA, B TOM YKCIJI€ COTJIACOBaHUM, HEOOXOAUMBIX
JUTISL TIOYYEHUsI MYHUIIMIAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHHEM B HHbBIC
roCyJapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUs, OpraHu3aliy, 3a
UCKJIIOYCHHEM TMOJIY4YEHHs] YCIAyr W IMOJIy4€HUsS JTOKYMEHTOB U HH(OpMaIuH,
IIPENOCTABIIIEMBIX B pE3yJbTaTe MPEAOCTABICHUSA TAKHUX YCIIYT, BKIIOUYECHHBIX B
nepeyeHb YCIYyr, KOTOpbIE SIBISIOTCA HEOOXOIMMBIMM M 00s3aTeIbHBIMU IS
IIPEIOCTABIECHUS MyHULUIIATIBHBIX YCIIYT;

2.7.4. llpencraBieHusi HOKYMEHTOB W HWHGOpMAIMHU, OTCYTCTBUE W (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIMCh IPU II€PBOHAYAIBHOM OTKa3e B
OpUeMe JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHUS MYHUIIUIAIbHOU
yClIyrd, 10O B MPEAOCTAaBICHWM MYHUUMIAIBHON YCIyru, 3a HUCKIIOYEHUEM
CIEAYIOUIUX CIIy4YacB:

a) U3MEHeHue TpeOOBaHWW HOPMATHBHBIX NPABOBBIX AKTOB, KAaCAIOIIUXCS
IPEIOCTABIECHUS MYHUUUIAJIBHON YCIyryd, MOCJIE MEePBOHAYAIBHONW MOAAaYu
3asIBJICHUS O MPEAOCTABICHUHA MyHULIMTIAIbHON YCIYTH;

0) HanMuue OMMOOK B 3asIBJICHUN O MPEAOCTABICHIUH MyHUIIUIAIBHON YCIyTH
Y JJOKYMEHTAaX, MOJIaHHBIX 3asBUTEJIEM I0CJIE NIEPBOHAYAIBHOIO OTKAa3a B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTaBICHUS] MyHUIIMNIAIBHON YCIYyTH, 100
B [IPEA0CTABICHUHA MYHULIUIIAJBHON YCIYTH U HE BKIKOYEHHBIX B ITPEACTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) MCTEUCHHE CpOKa JEHUCTBUS JOKYMEHTOB WM H3MEHEHUE HH(POpMAIUU
1ocjie MEepBOHAYAJIbHOTO OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
IOPEJOCTABICHUS ~ MYHUIUNAIBHONM  yClIyrd, JuOO0 B  MPEAOCTaBICHUU
MYHULIMNIAIBHOW YCIIyTH;

I) BBISIBICHHE JIOKyMEHTAJbHO TOATBEPKIACHHOTO (hakTa (MPU3HAKOB)
OIIMOOYHOTO WJIM TPOTUBOMPABHOTO JeWcTBUs (0e31elCTBUS) TOJKHOCTHOTO
JULA OpraHa, MPEeJOoCTaBISIOIIEr0 MYHULMIIAIBHYIO YCIYTY, MYHHIIMIAIBHOIO
ciyxaimiero, padotauka MO®I[ npu mnepBoOHa4YaTbHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUSI MyHUIIMIIAIBHON YCIyTH, JTU00
B IIPEJOCTABICHUM MYHULMIIAJIBHOM YCIyTHM, O 4€M B IIHCBMEHHOM BHJE 3a
IOANKCBHI0 PYKOBOIUTEINS OpraHa, NMPEJOCTABIISIIONIETO0 MYHUIMIIAIBHYIO YCIIYTY,
pykoBoautesst MOIl npu nepBoHAYaIBHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOJUMBIX MJI MPEAOCTaBICHUS MYHULUNAIBHON YCIYrH, YBEIOMIIAETCA
3asIBUTEINb, a TAK)KE MPUHOCITCS U3BUHEHUS 32 JOCTABJICHHbIE HEYT00CTBA

2.7.5. mpefocTaBieHus Ha OyMa)kHOM HOCUTEJIE JJOKYMEHTOB U MH(opMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUH C ITYHKTOM
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7.2 gactu 1 cratem 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, 3a
WCKJIIOYEHUEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKWe JOKYMEHTHI, MO0 UX
U3BATHE SIBIIICTCS HEOOXOAMMBIM YCIOBUEM IPEIOCTaBICHUS TOCYIapCTBECHHOU
VI MYHUITUTIAIBLHON YCIIYTH, U WHBIX CIy4aeB, YCTAaHOBIECHHBIX (eaepaibHbIMU
3aKOHAMH.

2.8. MHcuepnbiBatonmii nepeyeHb OCHOBAaHHUM [ OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEOCTABICHUSI MyHUITUIIAIbHON YCITYTH.

[IpencraBienre  JOKYMEHTOB,  COJEpXKAalMX  HEMOJHbIE W (WIH)
HEJIOCTOBEPHBIE CBEJICHUS, SBISETCS OCHOBAaHWMEM [Jii OTKa3a B MPUHSITHU
JIOKYMEHTOB JINOO BO3BpAIICHUS UX 0€3 paCCMOTPEHHUS.

2.9. WcuepnbiBaromuii nepeyeHb OCHOBAHUM JJIsI IPUOCTAHOBIICHUS U (MJIN)
OTKa3a B MPEA0CTaBICHUN MYHUIIUTIATBHON YCIIyTH.

2.9.1 [IlpuoctraHoBieHHWE B MNPEAOCTABICHUH MYHULMNAIBHON YCIyru
3aKkoHOHaTenbCcTBOM Poccuiickon denepany He IPEeayCMOTPEHBI.

2.9.2. OcHoBaHueM JJi1 OTKa3a B MPEAOCTABICHUA MYHUITUTIAIHLHOU YCIyTH
ABJISIETCAHETIPEICTABICHUE 3aABUTEIIEM IOKYMEHTOB, MPETYCMOTPEHHBIX TYHKTOM
2.6. AAMUHUCTPATUBHOTO PETJIAMEHTA.

2.10. Ilepeuens yciyr, HEOOXOIUMBIX U 00sI3aTEIBHBIX JJIS MPEJOCTABICHHUS
MYHUIIUTIATBHOM YCIYTH, B TOM YHCJE CBEIACHHUS O JOKYMEHTE (JIOKyMEHTax),
BbIJ]JaBa€MOM (BbIJaBA€MbIX) OpraHU3alMsSIMH, YUYaCTBYIOIIMMU B MPEAOCTABICHUN
MYHHIUIIAIBHON YCIYTH.

Ycenyru, KOTOpbie SBISIOTCS HEOOXOAUMBIMHU M 00s3aTEIbHBIMU  JIS
MPEI0CTaBICHUS MYHUITUTIATLHON YCIIYTH:

2) 3ampoc CIpaBKH O pa3Mepe 3apabOTHOM TIAThI, CTHIICHIHH.

3) TmOAroTOBKAa CIpaBKA O pa3Mepe YIUIauuBaeMbIX (IOJydaeMbIX )
aJTMMEHTOB.

4) 3ampoc CHOpaBKM O CyMMax HAuUWCJICHHBIX TCHCHH, IOIJIAT K HUM |
MOCOOUH.

5) 3ampoc chpaBKM O pa3Mepe IMOTy4aeMbIX KOMIICHCAIMOHHBIX (KpoMe
KOMIICHCAIIMOHHBIX ~ BBIIJIAT ~ HEPAOOTAIOMIMM  TPYIOCHOCOOHBIM  JIMIIAM,
OCYUIIECTBIISIONIMM YXOJ 32 HETPYAOCIOCOOHBIMU Tpa)kaaHaMHu) U COIUATbHBIX
BBITLJIAT.

6) 3ampoc CHpaBKH O BBIILIATAX, MPOW3BOJMMBIX IIEHTPOM 3aHATOCTH
HaCEJICHUS.

7) TIOATOTOBKA aKTa CBEPKH PAcYeTOB HAJIOTOILIATEIIBINHKA 10 TUIATEKAaM B
OIO/IKET.

2.11. Ilopsimok, pa3Mep U OCHOBaHUSI B3UMAaHUSI FOCY/IapCTBEHHOMN MOILUIUHbI
WJIM MHOM TIJIaThI 33 PEAOCTABICHUE MYHULIMIIAIBHON YCITYTH.

[IpenocraBiieHre MyHUIIUMIIATBHON YCIYTH OCYUIECTBISAETCS OECIUIATHO.

2.12. Tlopsimok, pa3Mep U OCHOBAHMS B3MMAaHHS IUIAThl 32 MPEJOCTABICHUE
yCIIyT, HEOOXOAMMBIX U OO0s3aTEeNbHBIX [JIS MPEIOCTaBICHUS MYHHUIIMIAIbHOU
YCIIyTH, BKJIIOYasi HH(QOPMAIMIO O METOJIMKAX pacyeTa pa3Mepa TaKoH IUIaThl.

Yenyru, KOTOpbIe SIBISIOTCS HEOOXOJUMBIMU W 00SI3aTEIbHBIMM  JIJIsI
NpeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH, OTCYTCTBYIOT.

2.13. MakcuMaJIbHBIM CpPOK OXKHMJAAHUS B OYEPEAW IpU MOJAaYe 3ampoca o
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IPENOCTABIEHUN MYHHIIMIAIBHON YCIYTH, YCIYyTd OpraHUu3alyy, Y4acTBYIOLIEH B
€€ MPEJOCTABICHUH, U IIPU MOJYUYEHUH PE3YJIbTATA MPEAOCTABICHHS TAKUX YCIyT
HE J0JDKEH MPEBbIIATh 15 MUHYT.

2.14. Cpok ¥ mOpsIAOK pEerucTpalvy 3ampoca 3asBUTENS O MPEIOCTaBICHUN
MYHULMOAIBHOM  YCIyI'M, YCIYIM OpraHu3aly{, Y4YacTBYIOIIEH B €€
Ipe/ICTaBICHUH, B TOM YHCIIE B JJIEGKTPOHHOH dopMe.

3asBreHuUE, NMPEACTaBICHHOE 3asIBUTENEM JIMYHO JIMOO €ro MpeACTaBUTENEM,
pPEruCTpUpPYETCSl B YCTAaHOBJIEHHOM TIOPSAJKE B YIOJHOMOYEHHOM OpraHe B
TeyeHue 1 paboyero AHS C AAaThl MOCTYIUIEHUS TAKOTO 3asiBICHHUSL.

3asiBieHUE, MPEJCTaBICHHOE 3asiBUTEIEM JMOO €ro MpeCTaBUTENIEM 4epes
M®II, peructpupyercs B yCTaHOBJICHHOM ITOPSAAKE YIIOJHOMOYEHHBIM OPraHOM B
JeHb noctyruieHus or M1,

3asBieHue, nocrynusiee B aekTpoHHoM dopme Ha EIY, PITY (mpu
HAJIMYUA TEXHUYECKOM BO3MOYKHOCTH), PETUCTPUPYETCS B YCTAHOBICHHOM
NOPSJIKE YIOJTHOMOYEHHBIM OpraHOM B JI€Hb €ro IOCTYIUIEHHS B Ciy4ae
OTCYTCTBUSI aBTOMATHMYECKOM peructpaunu 3amnpocoB Ha EIII'Y, PIIIY.
3asiBieHUe, TOCTYINUBIIEE B Hepabodyee BpeMs, PErucTpUpPYeTCsl B IEPBBIN
pabounii 1eHb.

2.15. TpebGoBanust K TIOMEHICHUSM, B KOTOPBIX MPEAOCTABIACTCS
MyHUIMOATbHAS yCIIyTa, K 3a]ly OKHUJIaHWsA, MECTaM JJIs 3al0JIHEHUS 3alPOCOB O
PENOCTABIEHUN MYHULMNAIBHONM YCIYrd, HWH()OPMAUMOHHBIM CTEHAAM C
oOpa3llaMy WX 3alOJIHEHUS U T[EepEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX MJis
IPEIOCTAaBICHUs MYHUUUIAIBHON YCIyrd, B TOM 4YHCIE€ K O0ECHeYeHUIO
JOCTYITHOCTH Il MHBAJIHMJIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJIaTENBCTBOM Poccuiickoit denepannu 0 COIMaNIbHON 3alUTE NHBATUIOB.

2.15.1. TlomMemieHuss YIOTHOMOYEHHOIO OpraHa s HPeaoCTaBICHUS
MYHULUNAIBHOM  YCIYyITM  pa3MEIIAlOTCd Ha  NEPBOM  JdTa)xke  34aHus,
000pYJIOBAaHHOTO OTIEIBHBIM BXOJOM, JIUOO B OTACJIBHO CTOAIIEM 3[aHUW IS
cBOOOMHOTO  jgoctyna  3asBuTenei.  I[lepeaBukeHue 10 MOMELICHUSM
YIOJHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOAUTCA NPHEM 3asBICHUS W
JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYJHCHHUU I JIUL C OTPAaHUYECHHBIMU
BO3MOKHOCTSIMU 310POBBS.

[Ipy pacnonoXeHWu MOMEUIEHUS YIMOJHOMOYEHHOTO OpraHa Ha BEpPXHEM
ATaXXE CIEUUATUCTHl YNOJHOMOUYEHHOIO OpraHa OO0si3aHbl OCYIIECTBIIATH MPUEM
3asiBUTEJIEN HA MIEPBOM ATAXE, €CIIN 110 COCTOSHUIO 370POBbS 3aBUTEIb HE MOKET
HOJHATHCS O JIECTHULE.

Ha Tteppuropumn, npuieraromer K 30aHAI0 YIOJIHOMOYEHHOTO OpraHa,
OpPraHU3yITCS MECTa /I MapKOBKH aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHCIIE
MecTa Il MapKOBKM aBTOTPAHCIOPTHBIX CPEACTB HMHBaIUIOB (He MeHee 10
IPOLICHTOB MECT, HO HE MEHEE OJHOTO MeEeCTa), JOCTYIl 3asBHUTENIed K
MAapKOBOYHBIM MECTaM SIBJIIETCS OECIITIaTHBIM.

[ToMemieHne  ymoOJIHOMOYEHHOTO  OpraHa sl [OpUeMa  3asBUTENCH
obopyayercs UHGOPMAIMOHHBIMUA CTEHJaMH, Ha KOTOPBIX pa3memiaercs (popma
3asBJEHUSI ¢ 00pa3loM €€ 3aloJHEHUs] U MepeyeHb JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTaBICHUS! MyHUIIUTIAIbHON YCIIYTH.
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[ToMelienusi, B KOTOPBIX OCYIIECTBISIOTCA JIEUCTBUS IO MPEIOCTABICHUIO
MYHUITUTIATFHOM YCIIYTH, OOCCIEYMBAIOTCS KOMIIBIOTEPAMH, CPEICTBAMH CBS3H,
BKJIFOYAsl JOCTyn K HWHGOPMAIMOHHO - TEJIEKOMMYHUKAIITMOHHOW CETU
«HTEpHETY, OpPTTEXHUKOM, KaHIEISIPCKUMU MPUHAJJICKHOCTSIMU,
WH()OPMAITMOHHBIMA W CIIPABOYHBIMU MaTepuajiaMy, HarJisiaqHOW uH(OpMaImen,
CTYJbsIMA W CTOJaMH, CPEACTBAMHM TMOKAPOTYIICHUSI U OMNOBEUIEHUS O
BO3HUKHOBEHUH YPE3BbIYAaWHOW CHUTYAl[MU, JOCTYIIOM K PErHOHAJIBHOU CHUCTEME
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJCICTBUSA, a Takke OOecreyruBaeTcs
JIOCTYITHOCTh JJISi MHBAJIMJIOB K YKa3aHHBIM TOMEIIEHUSM B COOTBETCTBUU C
3aKOHOAATENBCTBOM Poccurickor denepanyu 0 COUUAIBHON 3aIUTE UHBAJIUIOB.

3an oXMJaHWA, MECTa /I 3alOoJHEHUs 3alpoCcOB WU MpHUEMa 3asBUTENICH
000pYyIYyIOTCS CTYJIBSIMU, U (WJTN) KPECEIbHBIMU CEKLIUSIMU, U (WIJIH) CKAMbSIMU.

Nudopmarimonnsie MaTepHasibl, MpeAHa3HAYCHHBbIC I WHGOPMHUPOBAHUS
3asIBUTEJIEN O MOPSIIKE MPEAOCTABICHUS MYHULIMNAIBHOW YCIYTH, pa3MellatoTCs
Ha WHGOPMAIMOHHBIX CTEHJAaX, PACIOJIOKEHHBIX B MeECTaX, 00eCIeYMBAIOIINX
JOCTYIl K HHUM 3asBUTENICH, W OOHOBIAIOTCS TPH H3MEHEHUU JEHCTBYIOIIETO
3aKOHOJATEIbCTBA, PETYIUPYIOLIETO MPEAOCTABIECHNE MYHUIIMIIAIBHON YCIYTH, U
CIIPABOYHBIX CBEJICHUM.

Nudopmarimonsbie CTEHIBI TOKHBI PACIIONaratbCs B MECTE, JOCTYITHOM JiIsI
pocMoTpa (B TOM YHCIIE IPU OOJIBIIOM KOJUYECTBE TOCETUTEIIEH ).

2.15.2. lna obecnieyeHus: JOCTYMHOCTH MOITYYEHUSI MyHULUIIAIBHON YCIyru
MaJIOMOOWJIBHBIMU TPyNIaMHU HACENICHUsI 3JaHUS M COOPYKEHHS, B KOTOPBIX
OKa3bIBAETCA yCIIyra, 000pyAyIOTCS COTIACHO CAaHUTAPHBIM HOPMaM U IPABUIIAM.

B kabunere mno mnpuemy MajoMOOWJIBHBIX TPYMHI HACEJICHUS HMEETCS
MEIUIIMHCKAsl anTeuka, NuTheBas Boga. llpu HEOOXOAUMOCTH COTPYAHUK
YIOJIHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIMM TMPUEM, MOXET BbI3BATH KapeTy
HEOTJIOKHOU CKOPOU TOMOLIU.

[Ipu oOpameHun TpaxgaHWHA C HapyWIEHUAMH (QYHKIUNA  OMOPHO-
JIBUTATEJILHOTO amnmapara pabOTHUKHA YHOJIHOMOUYEHHOTO OpraHa MpealpuHUMAIOT
CJIEAYIOIIHNE ACHUCTBHUS:

OTKpPBIBAIOT BXOJIHYIO JBEPh M MOMOTalOT TPaKJaHUHY OeCHpensTCTBEHHO
MOCETUTH 3/1aHUE YTNIOJHOMOYEHHOTO OpraHa, a TaKKe 3apaHee MpeayNnpekIaT O
CYIIECTBYIOIIUX Oapbepax B 3/1aHUU;

BBUSICHSIIOT 1I€7Tb BH3UTa TPa)XJTaHWHA M COMPOBOXKAAIOT €ro B KaOWHET IO
IpUEMY 3asBJICHHS; NOMOTAIOT TPaXJaHWHY CECThb Ha CTYJ WM PacHojiararor
KPECJIO0-KOJISICKY y CTOJIa HAIPOTUB CIIEUUATNCTA, OCYIIECTBIIIOIETO IPHUEM;

COTPYJHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIUN TPUEM, TPUHUMAET
rpakJlaHuHA BHE OYEPEAM, KOHCYJIbTHUPYET, OCYIIECTBISICT MPUEM 3asiBICHUS C
HEOOXOJAMMBIMU JTOKYMEHTaMH, OKa3bIBA€T IOMOINb B 3alOJHEHUHM OJAHKOB,
KOIHUPYET JOKYMEHTHI;

0 OKOHYAaHMHM MPEJOCTABICHHUS MYHUIMUNAIBHON YCIYTH COTPYIHHK
YIOJIHOMOYEHHOTO OpPraHa, OCYIIECTBIISIIOIIAN IPUEM, MOMOTAET TPAXKIAHUHY
BBIATU (BbI€XaTh) U3 KaOMHETA, OTKPHIBAECT JIBEPH, COMMPOBOXKIACT rpaxkJaHUHA 0
BBIXOJIJa W3 3/IaHHs, M T[OMOTraeT MOKUHYTh 3JaHue; MepeJaeT TIpakJaHuHA
COMPOBOXKJAIOIIEMY JIMIy WM MO €ro >KEeJaHWI0 BbI3BIBAET aBTOTPAHCIOPT U
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OKa3bIBAET COACICTBUE IIPU €r0 MOCAKE.

[Ipu oOpameHun rpaxkgaH C€  HEJOCTaTKaMH  3peHHs  pabOTHHUKHU
YIOJHOMOYEHHOI'O OpraHa IpeANpUHUMAIOT CIEAYIOIIHE IEUCTBHS:

COTPYJHHK YIIOJTHOMOYEHHOTO OpraHa, OCYILECTBISIIOIIUI IPUEM, IPUHUMAET
IrpaXKJaHWHA BHE O4YEpEId, IIOMOraeT COPUEHTUPOBAThCS, CECTh Ha CTYJ,
KOHCYJIbTHUPYET, BCIyX IMPOYUTHIBAET JOKYMEHTHI M Jajee MO HeoOXOIUMOCTU
POU3BOAMT MX Bblgauy. [Ipu oOlieHnn ¢ rpakJaHUuHOM C HEAOCTAaTKaMH 3pEHUs
HEOOXOAMMO  OOIIAThCsl  HENOCPEJCTBEHHO € HHUM CcaMUM, a He ¢
COMNPOBOXKAAIOIIMM €ro JMIOM, B Oecele MO0JIb30BaThCsl OOBIUHOM pPa3roOBOPHOM
JIEKCUKOM, B MOMELIEHUU HE CIEYET OTXOJUTh OT HETro 0€3 MpeynpeKIeHuUs;

COTPYIHHMK YIMOJIHOMOYEHHOTO OpraHa OKa3bIBaeT MOMOIIb B 3alOJIHEHUU
OJIaHKOB, KOMHUPYET HEOOXOAUMBbIE JTOKYMEHTHI. [l moanucaHus 3asiBICHUS
NOJBOJUT JIUCT K aBTOPYYKE TIpPAKIAHWHA, [OMOIraeT COPUEHTHUPOBATHCS U
nojmnucath 6yaHk. [Ipy HEOOXOAMMOCTH BBIJIAIOTCS MAMSATKU JUIs CIA00BUISAIIUX C
KPYIHBIM HIPUPTOM;

[0 OKOHYaHWM NPENOCTABICHUS MYHHLIMNAIBHON YCIYIM COTPYIHUK
YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBIISIIOUIMN IPUEM, IIOMOTAET TPaXKITAHUHY
BCTaTh CO CTyJla, BBIMTH W3 KaOMHETa, OTKPBIBAET JIBEPH, COIPOBOXKIAET
rpaKJaHUHA K BBIXOAY U3 3[aHUs, U [IPOBOXKAET HA YJIMILY, 3apaHee MPEeayNpeIuB
MOCETUTENII O CYLIECTBYIOIIMX Oapbepax B 3JaHUM, MEpeAaeT TIpakJaHUHA
COMPOBOXK/IAIOIIEMY JHILY UJIU IO €T0 JKEJTAHUIO BbI3BIBAET ABTOTPAHCIIOPT.

[Ipu oOpameHun rpaxkganuHa ¢ Jedekramu  ciayxa  paOOTHUKH
YIOJHOMOYEHHOI'O OpraHa MpeANnpUHUMAIOT CIEAYIOIIHNE IEHCTBHUS:

COTPYIHMK YIOJHOMOUYEHHOI'O OpraHa, OCyHIECTBISIOIINNA MMPUEM TpaKkJIaH ¢
HapyLIEHUEM ciyXa, oOpaniaeTcsi HENOCPEACTBEHHO K HEMY, CIPAIIMBAET O LIENIU
BH3UTA U 1a€T KOHCYJIBTALUIO PA3MEPEHHBIM, CIOKOWHBIM TEMIIOM PEYH, IIPU 3TOM
CMOTPUT B JIMIO IOCETUTENs, TOBOPUT SICHO, CJOBa JOMNOJHSET MOHITHBIMU
KECTaMM, BO3MOXKHO OOLIEHHE B MHMCbMEHHON (opMe nIHOO0 uepe3 NepeBOAUMKA
KECTOBOTO SI3bIKa (CYpIONEPEBOAUNKA);

COTPYJIHUK YIIOJHOMOUYEHHOTO OpraHa, OCYIIECTBISIOUINI IPUEM, OKa3bIBAET
IOMOUIb W COJEHCTBUE B 3allOJHEHMM OJIAaHKOB 3asBJICHUM, KOIHPYET
HEO0XOMMbIE JOKYMEHTHI.

2.15.3. TpeboBanuss k KOMMOPTHOCTH H AOCTYHMHOCTH TNPEIOCTaBICHUS
MyHUDHMNanbHOU yciayru B M®LI yrBepkaensl nocranosieHueM lIpaBurenscTBa
Poccuiickoit ®@eneparun ot 22.12.2012 Ne 1376 «O6 ytBepxkaenun [IpaBun
OpraHU3alMK JIEATEeIbHOCTH MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI).

2.16. [Toka3zaTenu TOCTYIMHOCTH U KauyecTBa
IIPEIOCTABICHUIMYHUIIUIIAILHON YCITYTH.

K  mokaszartensM,  XapakTepu3ylOIIMM  KadecTBO U JOCTYIHOCTb
MYHUIIUIIAJIbHON yCIIyTH, OTHOCSITCSL:

1) cpoku mpemocTaBieHHS MYHUIMIIAIEHON YCITYTH;

2) JOCTYIHOCTbH MPEIBAPUTEIBHON 3aIHCH;

3) BpeMs OKMJIaHUS B OUEPEaU JUIsl MOTYyYEeHUS MyHULIUNTAIbHON YCIYTH;

4) TOCTYNMHOCTh MyHUIIUNIATBHON YCIYTH B MHOTO()YHKIIMOHAJIbLHOM LIEHTPE;
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5) momHOTa, aKTyalbHOCTh W JIOCTYTHOCTH WH(POPMAIMA O TIOPSIIKE
MIPEIOCTABIICHUS MyHUITUTIATBHOU YCITYTH;

6) KOJMYECTBO B3aUMOJICUCTBUI 3aSBUTEIA C JOKHOCTHBIMU JIUIIAMU TIPH
MPENOCTABICHUN MYHUITUTIATLHOM YCIIYTH U X MPOJIOJDKUTEITLHOCTH;

7) BOCTpeOOBAaHHOCTh MYHHIIUTIAIBHON YCIIYTH B SJIEKTPOHHOM BHJIC.

CoOmroieHrie  CPOKOB  MPEJOCTABJIICHUS ~ MYHUIIMNAIBHOW  YCIIyTH
OTIpENICACTCS KaK OTHOIIEHHWE KOJMYECTBA 3asBJIICHWM, WCIOJHCHHBIX C
HapyIlIeHUEM CpPOKOB, K OOIIEMYy KOJHUYECTBY PACCMOTPEHHBIX 3asBICHUN 3a
OTYETHBIN MEPUO/I.

JlocTymHOCTh TpeABAPUTEILHON 3aIIUCH OTPaKaeT, Yepe3 KaKoe KOJIUYECTBO
JTHEH 3asBUTENIb TOMAJACT Ha TPHEM IMPH OCYIICCTBICHUM MPEABAPUTCIBHON
3aMuCH.

Cpennee BpeMs OXHJIaHUS B oyepenu Npu OOpalieHUH 3asBUTENCH O
MPENIOCTABIICHU  MYHUIIUMIIAIBLHON  YCIyrd  OMpeAensercs IyTeM OoIpoca
3asBUTENCH, OOpaTHBIIMXCS HA TMPUEM, C TOCIEAYIOINIMM pPAcue€TOM CpPEIHEro
BPEMEHU O’KHJIaHUS 3asBUTEIIEM CBOEH OUepe/IH.

JIOCTYITHOCTh MYHUIIMITAILHON YCIYyTH B MHOTO(GYHKIIMOHAJIHLHOM IIEHTPE
ompeesieTcs KaK KOJIMYECTBO 3asiBJICHUM, TMPUHSTHIX yepe3
MHOTO(YHKIIMOHAIIbHBIE IIEHTPBI, OT 00IEr0 KOJNYECTBA 3asBICHHM.

[TomHOTA, AaKTyaJlbHOCTh U JIOCTYMHOCTh HWH(OpMAIuu O TOPSAKE
MPEIOCTABIICHUS MYHHUIHUITAJLHONH  YCIYTH  OMpENeseTcss IyTeM  ofmpoca
3asBUTEJIEH.

KonudecTBOo B3amMOAeHCTBUN 3asABUTENS C JOJDKHOCTHBIMH JIUIIAMHU TIPU
MPEIOCTABIICHUH  MYHUIMITAIIGHOW  YCIAYTHM HW = WX  MPOJODKHTEIBHOCTH
OTIpeIeIISIETCSl TyTEM OIpoca 3asBUTENCH.

BoctpeboBaHHOCTh MYHMIIMNAIBHOW YCIYTH B DJIEKTPOHHOM  BHJIE
ompenensieTcss KaKk OTHONIEHHWE KOJIMYECTBA PACCMOTPEHHBIX  3asBIICHU,
NPEACTABICHHBIX B  DJJEKTPOHHOW (QopMe TOCPENCTBOM  HUCIOJIb30BaHUS
ANIEKTPOHHBIX ~ JIOKYMEHTOB, TOJIUCAHHBIX  AJIEKTPOHHOM  TOJIHUCHIO, C
UCIIOJIb30BaHUEM  WH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CeTed  OoOIIero
MOJIb30BaHUs, BKIoYas EAWHBIA mopTanm rocylapcTBEHHBIX YCIYT, K 00IIeMy
KOJIMYECTBY 3asiBJICHUH, pACCMOTPEHHBIX 32 OTUYETHBIN TIEPUOI.

2.16. Tloka3arenu TOCTYMMHOCTH U Ka4€CTBA MyHULIMITIAJIBbHON YCIYTH.

2.16.1. OCHOBHBIMH MOKA3aTEISIMHU JOCTYITHOCTH M Ka4ECTBA MIPEIOCTABICHUS
MYHUITUTIATHBHOU YCITYTH SIBIISTIOTCS

PaCIOJI0KEHHOCTh MTOMEILICHUI YIOJIHOMOYEHHOTO oprasa,
MpPEIHA3HAYCHHBIX JUISI TPEIOCTaBICHUS MYHHUIIMIIAIBLHON YCIyTH, B 30HE
JOCTYITHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MaruCTpassiM;

CTENEHb HMH(MOPMUPOBAHHOCTH 3asIBUTENSI O TOPSJIKE MPEIOCTaBICHUS
MYHUIIUNATBHOW YCIyTH (IOCTYMHOCTh MH(OpPMAIMU O MYHMIIMNAIBHOW YCIyTe,
BO3MOXKHOCTh BbIOOpA crioco0a mostydeHust tHGOpMaIn);

BO3MOXXHOCTh BbIOOpa 3asBUTENIeM (QopM oOpalleHus 3a MOoJydeHUueM
MYHHITUTIATBHOU YCITYTH;

JOCTYITHOCTh OOpaIlleH!s 3a TPEIOCTABICHUEM MYHHUIIUITAJLHON YCIyTH, B
TOM YHCJIE JJIS JIUI] C OTPAHMYCHHBIMU BO3MOYKHOCTSIMH 37I0POBBSI;
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CBOEBPEMEHHOCTh MPEJOCTABICHUSI MYHHIIMIAIBHONW YCIIYTH B COOTBETCTBUU
CO CTaHJIaPTOM €€ MPEAOCTABIICHHUS;

COOJIOICHUE CPOKOB MPEOCTABICHHUS MYHHUIIMNAIBHOM YCIYyTHM U CpPOKOB
BBIIIOJIHEHHUS aJIMUHUCTPATUBHBIX poLeayp npu IIPEIOCTABICHUN
MYHULUIIATBHON YCIYTH;

BO3MOXXHOCTh ~ TNOJydyeHUss HHGOpMaLMU O  XOJAE€  MPEJOCTaBIICHUS
MYHUIIUTIATBHON YCIYTH;

OTCYTCTBHE OOOCHOBAHHBIX KaJ00 CO CTOPOHBI 3asBUTENS MO pe3yJbTaTaM
MPEeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

OTKPBITBII AOCTYN JUIsl 3asiBUTENEN K MH(POpMALMU O MOPSAKE M CpOKax
NPEIOCTABICHUS MYHUIIMNAIBHOW YCIyTH, MOPSAKE O00KaJIOBaHUS JEHCTBUN
(Oe3nmeiicTBUSl) YNOJIHOMOYEHHOIO OpraHa, pPYKOBOJMTENS YIOJTHOMOYEHHOTO
oprasa Ju00 CrenuaIiucTa yIoJHOMOYEHHOIO OPIraHa;

HaJIM4ue HeoOXOJUMOro U JOCTaTOYHOTO KOJMYECTBA CIEIUAIKCTOB
YIOJHOMOYEHHOI'O OpraHa, a TaKXe IOMEIICHHH YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIIIETCS IPUEM 3asiBJICHUM U TOKYMEHTOB OT 3asBUTEJICH.

2.16.2. YII0THOMOYECHHBIMHM OpraHaMHu 00ECIIEYMBACTCS CO3/IaHUE WHBAIUAAM
U UHBIM MaJOMOOWIBbHBIM TIpylIamM HacelleHUs CICAYIOUIMX  YCJIOBUH
JOCTYITHOCTH MYHHUIMIAIBHOM YCIYrM B COOTBETCTBHUM C TpeOOBaHUSIMH,
YCTAaHOBJICHHBIMU 3aKOHOJATEJIbHBIMU ¥ WHBIMH HOPMATHUBHBIMHU IPAaBOBBIMU
aKTaMH:

OKa3aHHE WHBAJIMIAM I[OMOIIHM, HEOOXOAUMOM NJIsl MOJYYEHHUs B JIOCTYIHOU
s HUX (Qopme uHboOpMaluu O MpaBUiax MNPEJOCTABICHUS MYHHIIMIAIbHOU
yCIyrd, B TOM uuciae 00 oQOopMICHHH HEOOXOAUMBIX [UIsl TOJYYEHHUS
MYHUIIMIIAJIBHOW YCIYTH TOKYMEHTOB, O COBEPUICHHH WMHU APYTUX HEOOXOIUMBIX
JUISL TIOJTYYEHUS] MYHULIUITAJIBHON YCIIYTH IEWCTBUM;

OPEJOCTAaBICHUE MYHULUNAIBHON yCIyT'M UWHBaIMIAM MO CIyXy, MpH
HEOOXOJUMOCTH, C HCIIOJIb30BAHUEM PYCCKOTO >KECTOBOTO s3blKa, BKIIIOYas
o0ecrnieueHue JI0ITyCKa B HOMEIIEHUE CypAOIEpEBOIUHKA,
TU(DIOCYpAOTIEPEBOTUNKA;

OKa3zaHuE TIOMOIIM HMHBAJIMJIAM B IPEOJOJICHUHM OapbepoB, MEIIAIOIINUX
HOJIyYEHUIO MYHUIIMIIAJILHON YCIIyTH HAapaBHE C APYTUMH JIUIIAMHU.

2.16.3. Ilpum mpenocTaBlieHWH MYHHUIMIIAIBHOM YCIYTH B3aMMOICHCTBHE
3asiBUTENSl CO CHEUUATMCTOM YIOJHOMOYEHHOIO OpraHa OCYIIECTBIISIETCS MpHU
JUYHOM OOpaIlEHUU 3asIBUTEIIS:

IUIA TIOJTy4eHUs WH(OPMaLMU IO BOIIPOCaM MPEJOCTaBICHUS MYHUIIUTIATBHON
YCIIyTH;

IUTS IOJJA4M 3asIBJIEHUS U JOKYMEHTOB;

IUIA TIOJIyd4eHUsT MH(POpMAlUU O XOJA€ IPEJOCTABICHUS MYHULUIAIbHON
YCIIyTH;

IUIS TIOJIyY€HUs Pe3yJIbTaTa PEA0CTaBICHUS MyHULIUIAIBHON YCIIYTH.

IIponOMKUTENBHOCTh  B3aMMOJCIHCTBUS ~ 3asBUTENSL €O CIIELUAINCTOM
YIOJHOMOYEHHOT'O OpraHa He MOKET MPEBbINIATH 15 MUHYT.

2.16.4. IlpenocraBienne MyHUIMINAIbHONW yciayrd B M®PIL[ Bo3MOXHO mpu
HAJIMYUM ~ 3aKJIIOYEHHOTrO  COTJIAIEHUST O  B3aUMOJEHCTBUM  MEXAY
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YIOJIHOMOYEHHBIM Oopranom u MOLI.

YHoITHOMOYEHHBIN oOpraH oOecrnedynBaeT MHMOPMHUPOBAHUE 3asBUTENEH O
BO3MOXKHOCTH TOJIyUYE€HUsI MYHULMMNAIbHON yciyrn Ha Oaze M®L[. B ciyuae
[IOJA4YM 3asBICHUS O NPEAOCTABICHUHM MYHUUMIAIBHOW yciayru B MOIL]
HEIOCPEACTBEHHOE NPEAOCTABICHNE MYHMIMIIAIBHON YCIYTH OCYILIECTBIISIETCS
YIOJIHOMOYEHHBIM OPraHOM.

[IpenocTaBieHne MYHUIMIAIBHOW YCIYTH TMOCPEICTBOM  3ampoca O
MIPEIOCTaBIEHUH JIBYX U 00Jiee rOCYyJapCTBEHHBIX U (MJIM) MyHULUNAIBHBIX YCIYT
(komruiekcHoOro 3amnpoca) B M®L| npu oAHOKpAaTHOM OOpallleHUuU 3asiBUTENS HE
OCYILIECTBISETCS.

2.17. Wuble TpeOOBaHUA, B TOM UYHCIE YYHUTHIBAIOIIME OCOOEHHOCTHU
PEIOCTaBIECHUS MYHUIIMNAIBHOW YCIYTH MO 3KCTEPPUTOPUATILHOMY MPUHIUIY U
0COOEHHOCTH MPEAOCTaBICHHSI MyHUIIUIAIBHOM YCIIYTH B 3JIEKTPOHHOU (hopMme.

2.17.1. TlpenocraBieHrne MyHULIUNAIBHOW YCIYTH MO 3KCTEPPUTOPUATILHOMY
IPUHIUITY HEBO3MOKHO.

2.17.2. 3asButenp BIpaBe 00OpaTUTHCS 3a MPEIOCTABICHUEM MYHUIIMITATILHON
yCIYyI'M W TOJaTh JIOKYMEHTBI, YyKa3aHHblE B IYHKTe 2.6 HacTOAILIEro
aMUHUCTPATHUBHOTO PETJAMEHTa, NMPU HAJU4YMM TEXHUYECKOW BO3MOXKHOCTH B
anektpoHHort ¢opme uepes EIY, PITY (npu Hamuyuum TEXHUYECKOU
BO3MOXKHOCTH) C HCIIOJIb30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, IOJIUCAHHBIX
3JIEKTPOHHOM MOJANKCHIO B COOTBETCTBUM C TpeOOBaHUsAMU DenepaabHOro 3aKOHA
«O0 31EKTPOHHON MOAIHCH.

VY1OJIHOMOYEHHBI Opran oOecneyrBaeT WH()OPMUPOBAHHME 3aABUTENIECH O
BO3MOKHOCTH MOJIy4eHUsI MyHULMNanbHOU yciyru uepes EIIY, PIIT'Y.

Ob6pamenue 3a yciayrod uepe3 EINY, PIIIY (npu Hanmuyuu TEXHUUYECKOM
BO3MO>KHOCTH) OCYIIECTBIIIETCS IIyTE€M 3aIl0JIHEHUSI HMHTEPAKTUBHON (POpMbI
3asiBiieHUs ((OPMUPOBAHHUSA 3aMpoca O MPEAOCTAaBICHUM MYHULMIAIBHON YCIyIH,
COJIEp’)KaHUE KOTOPOrO COOTBETCTBYET TpeOOBaHUAM (OpPMbI  3asiBICHUSA,
YCTaHOBJIEHHOM HACTOSIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM) (J1ajee - 3a1poc).
OOpamieHue 3asBUTENs B YIOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
o0OecrieyrBaeT BO3MOXKHOCTh HAIlpaBJICHHWA M IOJIyYE€HHUS OJHO3HAYHOM U
KOHQUACHIMAIBHOW HMH(OpPMALMM, a TakXKe IPOMEXKYTOUHBIX COOOIICHUH U
OTBETHON HH(pOpMaIMKU B 3JIEKTPOHHOM BHUJE C HCMHOJIB30BAHUEM 3JICKTPOHHOU
NOANMCHA B IOPSAAKE, NPELYCMOTPEHHOM 3aKOHOJATeNbCcTBOM Poccuiickon
denepanum.

2.17.3. Tlpu npegocTaBIeHUH MyHUIIUNAIBHON YCIYTH B 3JIEKTPOHHOU popme
IIOCPEACTBOM EI'TLY, PIIT'Y (mpu HAIUYUHU TEXHUYECKOU
BO3MOXKHOCTH )3asIBUTEITI0 00ECTIEUNBACTCSI:

nojyyeHue HMHPoOpMalMM O TOPSAKE U CPOKAaX  IPEAOCTaBICHMS
MYHHUIUIIATIBbHOW YCIYTH;

3allMCh HAa IPUEM B YIIOJHOMOYEHHBIM OpraH I IIOJA4YU 3asBJICHUS U
JOKYMEHTOB;

dbopmMupoBaHUE 3ampoca;

IIPUEM U PETUCTPals YIIOJHOMOUYEHHBIM OPraHOM 3aIlpoca U JOKYMEHTOB;

MOJIyYEHHE Pe3yJIbTaTa MPEIOCTABICHUS MyHULIIUNIAIBHON YCIIYTH;
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MOJYYEHHUE CBEJCHUN O XO/I€ BBIIIOJIHEHHUS 3aIpoca;

OCYILIECTBJIICHUE OLIEHKU KaueCTBa MPEJA0CTABICHUS MyHULIMNIATBHON YCIyTH;

nocyneoHoe  (BHecyneOHOe) oOKaJloBaHME  pEUIeHWH W JIeWCTBHM
(Oe3meiicTBUSI) YIMOJHOMOYEHHOTO OpraHa, PYKOBOJMTENS YIOJTHOMOYEHHOTO
oprasa JiM00 CHEeIUaINCTa YIIOJHOMOYEHHOTO OpTaHa.

2.17.4. Tlpu GopMupoBaHuU 3ampoca B SJIECKTPOHHOM Buje (MPU HAIUYUU
TEXHUYECKOW BO3MOXKHOCTH) 3asIBUTEIIIO 00ECTICUNBACTCS:

BO3MOXXHOCTh KOIMHUPOBAHMUS M COXPAHEHMS 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEIOCTABJICHUS YCIIYTH;

BO3MOXXHOCTh I€YaTH Ha OYMaXHOM HOCHUTEJIE KOIUU AJIEKTPOHHOU (POpMBbI
3anpoca;

COXpaHEHHUE paHee BBEJACHHBIX B JJICKTPOHHYIO (popMy 3armpoca 3HAYEHUU B
10001 MOMEHT TIO JKEJIAHWIO TI0JIb30BaTelisd, B TOM YHCJIE NMPHU BO3SHUKHOBEHUU
omuOOK BBOJIa W BO3BpaTe JJisi MOBTOPHOTO BBOJIa 3HAYEHUM B JIIEKTPOHHYIO
dbopmy 3ampoca;

3aroJHEHUE TOJIeH PIIEKTPOHHOM (OpPMBI 3ampoca 0 Havaljla BBOJIa CBEICHUIM
3asBUTEJIEM C HCIOJIB30BAaHUEM CBEJCHUM, pa3MENIeHHBIX B (denepanbHON
rocyaapcTBeHHoi nHpopmaimonHoit cucreme «Exunas cucrema uneHTUuPUKauu
U ayTeHTUUKAIMKM B HUHPPACTPYKType, obecrneuuBaroniell uHOOpPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBUE WHQPOPMAIIMOHHBIX CHUCTEM, HMCIOJIb3yEMbIX
JUISL TIPEIOCTABJICHUSI TOCYAAPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT B 3JIEKTPOHHOM
dbopme» (manee - ECUA), u cBenenuii, onyonukoBanHeix Ha EI'TIY, PIITY, B
4acTH, Kacaroueicsa csenenui, orcyrcrpyromux B EI'TIY, ECUA;

BO3MOYKHOCTh BEPHYTHCS Ha JIOOOM W3 ITANoOB 3arOJHEHUS DSJICKTPOHHOU
dbopmpbl 3ammpoca 6€3 moTepu paHee BBEACHHOW HHPOPMAIINH;

BO3MOXHOCTh nocrymna 3assurens Ha EI'TTY, PIII'Y k paHee nmogaHHbIM UM
3ampocam.

[Ipn HampaBiIE€HHM 3ampoca HMCIOJIb3YETCS MPOCTas AIEKTPOHHASA MOAMUCH,
IIPU YCIOBUM, YTO JIMYHOCThH 3asABUTENSl YCTAHOBJIIEHA NPH AKTUBAIMU YYETHOMU
3aIUCH.

3anpoc W HHBIE JOKYMEHTBI, HEOOXOJIMMbIE I MPEeAOCTaBICHUS
MYHULIUNAIBHON YCIYT'H, MHOANKMCAHHBIE NPOCTOW S3JIEKTPOHHOW MOJIUCHI0 U
NMOJAHHBIEC 3asBUTENIEM, TMPU3HAIOTCS PABHO3HAYHBIMU 3alpoCy U HHBIM
JIOKyMEHTaM, MOAMUCAHHBIM COOCTBEHHOPYYHOH MOAMHUCHIO M TPEACTABICHHBIM
Ha OyMa)KHOM HOCHTEJIE.

YIOTHOMOYEHHBINM OpraH 00eCIeurnBaeT MpUeM JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEAOCTaBIICHUS MYHUITMIAIBHOW YCIYyTH, W PETUCTPAIMIO 3ampoca 0e3
HEOOXOMMOCTHA TTOBTOPHOTO TPEICTABIICHUS 3asBUTEIIEM TaKWX JTOKYMEHTOB Ha
OyMa)KHOM HOCHTEJNIe, €CJIM HHOE HE YCTAaHOBIEHO (GeJepalbHbIMU 3aKOHAMU
Poccuitickon ®depepaniui W ITPUHUMAEMBIMA B COOTBETCTBUM C HUMHU
HOpMaTUBHbIMU akTamMu [IpaButenscrBa Poccuiickon Denepanuu, 3aKOHAMU
Kemeposckoii obnactu - Kysbacca W npuHHMaeMbIMU B COOTBETCTBUU C HUMU
HOopMaTuBHBIMU akTamu [IpaButensctBa KemepoBckoit obnactu - Kysbacca.

[IpenocTaBieHre MyHUIIUTIAILHON yCIIYTd HAYMHAETCS C MOMEHTA IIpueMa u
perucTpani  YIOJHOMOYEHHBIM  OpPraHOM  JJIGKTPOHHBIX  JIOKYMEHTOB,
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HEOOXOUMBIX JIJIsl MPEAOCTABICHUS YCIYTH.

2.17.5. B unensx NOJyuyeHHUs pe3yibTara MPEAOCTaBICHHUS YCIYyTrd Ha
OyMa)XHOM HocuTese (eciau 3asBUTEIEM YKa3aHO B 3alpoce, HAMpPaBICHHOM B
YIOJIHOMOYEHHBbIN opras, yepe3 EI'TIY, PIII'Y, o monyuyenun pesynprata yciayru
Ha OymaxuHom Hocutene) 3asButento ©Ha EITIY, PITY (npu nHamwmuuun
TEXHUYECKOM  BO3MOXKHOCTH) oOecnedMBaeTcs  3aluchb Ha  OpPUEM B
YIOJHOMOYEHHBIN OpraH, Py 3TOM 3asiBUTEII0 00€CTIeUnBaeTCs] BO3MOXKHOCTD:

O3HAKOMJICHUSI C pachucaHueM padoThl YHOJHOMOYEHHOIO OpraHa Jjaubo
YIOJHOMOYEHHOTO  COTPYAHMKAa YIOJHOMOYEHHOIO OpraHa, a TakKxXe ¢
JOCTYITHBIMU JJIS 3alIMCH Ha MPUEM JaTaMU U MHTEpBaJIaMU BPEMEHHU MPUEMA;

3amucud B JIt0ObIe CBOOOJIHBIC ISl MpueMa JaTy W BpeMsl B Tpeaesiax
YCTaHOBJICHHOTO B YIIOJIJHOMOYEHHOM OpraHe rpaduka nmprema 3asBUTeIEH.

B nemsax nmpenocraBieHrs MyHULIAIIAIBHON YCIyTH YCTaHOBJIEHUE JINYHOCTH
3asBUTENSI MOYKET OCYLIECTBJISATBCA B XOJE JIMYHOTO MPHUEMA ITOCPEICTBOM
NpEeabIBICHHUsT Tacmopra rpaxkaanuHa Poccuiickoit ®enepanuu aub0 HMHOTO
JOKYMEHTA, YAOCTOBEPSIOLIETO JIUYHOCTh, B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepaniun nian NoCpeaCTBOM UACHTU(PUKAIIMY U ayTEHTU(PUKALUU B
OpraHax, NMpeAOoCTaBJSAIONIMX MYHHMIMIAIbHbIE YCIYTH, MHOTO()YHKIHOHAIbHBIX
LEHTPax C HCIOJIb30BAHUEM HH()OPMALMOHHBIX TEXHOJIOTUH, MPETyCMOTPEHHBIX
yacTeio 18 crateu 14.1 ®enepanpHoro 3akoHa ot 27 urona 2006 roma Ne 149-03
"O6 uH(popmanuu, HUHPOPMALIMOHHBIX TEXHOJOTHUIX U O 3aluTe HHPopMauuu'.

[Ipy mnpenocTaBieHUM MYHULMIAIBHOM YCIYTH B JJIEKTPOHHOU (opme
UACHTU(PUKALMSA U ayTEHTU(DHUKALUS MOTYT OCYIIECTBISATHCS OCPEICTBOM:

1) emuHOW cCHCTeMBbl UIACHTHPHUKAIMU W AyTCHTH(PHUKAIUN WIH WHBIX
TOCYy/IapCTBEHHBIX WH(GOPMAIMOHHBIX CHCTEM, €CIH TaKuhe TOCYyAapCTBEHHBIC
UH(POpPMaILlMOHHBIE CUCTEMBI B ycTaHOBIeHHOM IIpaBurensctBom Poccuiickoit
®denepauun  nopsiike o0ecneuuBarOT B3aUMOAECHCTBHE C €IMHOM CHCTEMOM
UACHTU(UKAIIMM M ayTeHTU(UKALUW, NPU YCIOBUM COBIAJCHUS CBEACHUHA O
($u3MYECKOM JIMLE B YKa3aHHBIX MHPOPMALIMOHHBIX CUCTEMAX;

2) eAVHOM CHCTEMbl WJECHTU(PUKAUUU U ayTeHTU(PUKAIUU U EAUHON
UHPOPMAIlMOHHOM  CHUCTEMBl  NEPCOHAIBHBIX  JAHHBIX, oOOecnedMnBaroIen
00paboTKy, BKJIO4asi COOp U XpaHEHHE, OMOMETPUUECKUX MTEPCOHATBHBIX IaHHBIX,
UX TPOBEpPKY M Tepemady HHPOpMalMu O CTENEeHH HX COOTBETCTBUSA
IPEI0CTaBICHHBIM OMOMETPHUUECKUM MEPCOHATBHBIM JAHHBIM (PU3NYECKOTO JTUIIA.


consultantplus://offline/ref=6B4DA2E4122E38BA5013FEF5A2774E52D5086EEBF2992E01C58FA09C71D5711718C839A118D673D6340E3B68F1648DD7D3FB0DD95ED50379B3r7C
consultantplus://offline/ref=6B4DA2E4122E38BA5013FEF5A2774E52D70B64EAFE9A2E01C58FA09C71D5711718C839A310D0788262413A34B5389ED7D9FB0FDA42BDr6C
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3. CocraB, nocj1e10BaTEJIbHOCTh U CPOKH BbINOJIHEHUS
aIMUHUCTPATHUBHBLIX MPOIETYP MO NMPEAOCTABICHNI0) MYHHUIMNIAIBHO
YCJIYTd, TPeOOBaHMS K MOPAAKY X BHINOJIHEHUS, B TOM YHCJI€e
0COOEHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX MPOLEAYP
B JJIEKTPOHHOH (popme

3.1. IlepeueHp aIMMHUCTPATUBHBIX ITPOLIEAYP

[IpenocraBieHre MyHUIIMNAIBHOM YCIYrd BKIIIOYAaeT B ce0s Cleyrouiue
aJMUHUCTPATUBHBIEC MPOLEAYPHI:

1) mpuem u perucTpaius 3asBJICHUS U HEOOXOAUMBIX JOKYMEHTOB;

2 (hopMHpOBaHKE U HAPaBICHUE MEKBEIOMCTBEHHOTO 3aIlpOCa;

3) moAroToBKa AOKYMEHTOB IO pE3yJIbTaTaM PAaCCMOTPCHUS 3asiBICHUS U
HEOOXOJUMBIX IOKYMEHTOB;

4) Bplmava (HAMpaBlCHUE) JOKYMEHTOB IO pe3yJabTaTaM MPEI0CTABICHUS
MYHULUIIATBHOU YCIYTH

3.2. [lpuem u peructpauus 3asBJICHUS U JOKYMEHTOB, HEOOXOIAMMBIXIJIS
IPENOCTABICHUS MyHULUIIATBHON YCIIYTH

3.1.1. IIpuem u peructpauus 3asiBJICHHSI U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHUIUIAIBHON YCIIyTH.

OcHoBaHuEM JJis1 Hayaja MpeAoCTaBICHUS MyHUIUNIATbHOW YCITyTy SIBIASETCS
JUYHOE OOpallleHHue 3asBHUTENI B YIOJHOMOYEHHbIM opraH, M®IL[ no wmecty
HAXOXKJEHUs, C 3aABJICHHEM M JIOKYMEHTaMHU; MOCTYIUICHHE 3asBJICHUS U KOINUU
JOKYMEHTOB B 3JeKTpoHHOU ¢opme uyepe3 EIIY, PIITY (mpu Hammuuu
TEXHHUYECKON BO3MOYKHOCTH).

3.1.1.1. Tlpu nuuHoM oOOpalieHUH 3asBUTENs B YIOJIHOMOUYEHHBI OpraH
CHELHUAJIUCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a INPUEM U BbIIAUY
JOKYMEHTOB:

YCTAHABJIMBAET  JIMYHOCTh  3asBUTEISl HAa  OCHOBAHUM  JOKYMEHTA,
YAOCTOBEPSIIOIIETO €r0 JUYHOCTb, MPEICTABUTENS 3asBUTEN - HA OCHOBAaHHUU
JIOKYMEHTOB, YIOCTOBEPSIOIIUX €ro JUYHOCTh W TOJIHOMOuYUs (B cllydyae €ro
oOpaiiieHus);

MIPOBEPSIET CPOK JCHCTBUS JOKYMEHTA, YIOCTOBEPSIOUIETO €ro JUYHOCTh U
COOTBETCTBUE JAaHHBIX JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTb, JAHHBIM,
YKa3aHHbIM B 3asBJICHUM O MPHU3HAHUM TPaXIaH MAJIOMMYIIMMH B LEJSIX
MPEIOCTABIEHNS] IO JOTOBOPAM COLMAIBHOIO HAalMa KWJIbIX [OMEIIECHUN
MYHUILIUIIAJIBHOTO KUJIALTHOTO (POHAA U MPHUIIOKEHHBIX K HEMY TOKYMEHTaX.

B xonme mpuema TOKyYMEHTOB OT 3asBUTENS CIEHUAIUCT, OTBETCTBEHHBIN 32
IPUEM U BbIJIaYy JOKYMEHTOB, YAOCTOBEPSAETCS, YTO:

TEKCT B 3asBJICHUM O NPU3HAHUM TpaxJaH MaJOUMYIIMUMH B LEJAX
NPEAOCTABIEHUA IO JOTOBOpaM COLMAIBHOIO HaliMa KWJbIX MOMEUIECHUN
MYHUIIUNAIBHOTO KUIMIIHOTO (OHAA W MPUJIOKEHHBIX K HEMY JOKYMEHTax
MOAJAETCS MTPOUTECHHUIO;

B 3asBJICHUU O MPU3HAHUU TPAKIAH MAJOUMYIIUMU B LIEJISAX MPEIOCTABICHUS
0 JOrOBOpaM COLMAJIIBHOTO HailMa KWJIBIX MOMEUIEHUH MYHULUIAIBHOTO
KUIUIIHOTO (POHJIA M MPUIIOKEHHBIX K HEMY JIOKYMEHTaxX yKa3aHbl (pamMuiivs, ums,
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0T4eCTBO (TOCNIENHEe - MPU HATW4YUK) (U3HUECKOro JIMIA JIMOO HAWMEHOBAaHUE
FOPUANYECKOTO JINLIA;

3asBJICHUE O MPU3HAHUU TPAXKIAH MAJOMMYLIMMH B LEISAX MPEAOCTABICHUS
[0 JOTrOBOpPAM COLMAJIBbHOTO HaWMma JXKWIbIX [OMENIEHUH MYHUIHUNAIBHOIO
KUIUIIHOTO (OHAA U TPWIOKEHHBIX K HEMY JOKyMEHTaxX IMOAMHCAHO
YIIOJTHOMOYEHHBIM JIULIOM;

MIPUJIOKEHBI JIOKYMEHTHI, HEO0OXOIUMBbIC 1St MPEI0CTABICHUS
MYHULUIIAJIIBHON YCIIYTH.

Ecnu mpencraBieHHbIE KONMMU YKA3aHHBIX JIOKYMEHTOB HOTApUAIbHO HE
3aBepeHbl (M WX HOTapHaJIbHOE 3aBEpPEHUE HE MNPEeayCMOTpPeHO (deneparbHbIM
3aKOHOM), CIEIHAIKUCT, OCYIIECCTBIISIOMUA MPUEM JTIOKYMEHTOB, CPAaBHUB KOIHUU
JIOKYMEHTOB C MX OpUTHMHAJIaMH, BBITIOJIHSIET HAa TaKUX KOIMUSIX HAIMUCh 00 X
COOTBETCTBUHM OPHUTHHAIAM, 3aBEpsSCT CBOCH IMOJIUCHIO ¢ yKa3aHWEeM (aMIUIMU 1
VHUIINAJIOB.

MakcumanbHbI CPOK BBIMOJHEHHUS aIMHUHUCTPATUBHOW MPOLEAYPHI IO
MIPUEMY U PETUCTPALIMU 3aSIBJICHUS O MPU3HAHUY I'PAXKIAH MAJIOUMYIIMMU B LEIAX
MPENOCTABJIEHUSI TI0 JOTOBOPaM COLMAIBHOIO HaWMa KWJIbIX ITOMEUICHUHN
MYHULIUMAIBHOTO SKHIMITHOTO (OHJAa M TPHJIOKEHHBIX K HEMY JOKYMEHTaX M
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB COCTaBIIICT 1 pabounii ICHb.

Kputepuii npuHATHS pEHICHUs: TMOCTYIUICHUE 3asBJICHUA O TMPU3HAHUU
rpaxJaH MaJOMMYIIHMHU B LEJIAX MPEAOCTABICHUSA MO JOTOBOPAM COLMAIBHOIO
HailMa OKWIbIX TOMEIICHUH  MYHUIMIAIBHOTO SKWIMIIHOTO (oHIa U
MPUJIOKEHHBIX K HEMY JIOKYMEHTaX U MPUJI0KEHHBIX K HEMY JJOKYMEHTOB.

PesynbraTomM  aIMUHHUCTPATUBHOM  MPOUEAYpPHl  SBJISETCS TPUEM U
perucTpanus 3asBICHUS O TMPU3HAHUM TPaXkIaH MAIOUMYIIMMHA B LEJAX
MPENOCTABJIEHUSI TI0 JOTOBOPaM COLMAIBHOIO HaWMa KWIBIX ITOMEUICHUHN
MYHUIIUMAIBHOTO SKHIMIMHOTO (OHJAa M TNPHJIOKEHHBIX K HEMY JOKYMEHTaX M
MIPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Nudopmarusa o npueMe 3asBieHUs 0 MIPU3HAHUN T'PaKJIaH MaJOMMYIIUMHU B
LEJISIX TPEIOCTABJIEHUS T10 JIOTOBOPAM COLMAIBHOTO HaiMa JKWJIbIX MTOMENICHUHN
MYHUILIUMAIBHOTO SKWIMIIHOTO (OHJAa M MNPHJIOKEHHBIX K HEMY JOKYMEHTaX M
MPUIOKEHHBIX K HEMY JOKYMEHTOB (DPUKCHUPYETCS B YCTAaHOBJICHHOM IOpPSIKE, B
TOM 4YHCIIE B CHCTEME JJICKTPOHHOTO JOKYMEHTOOOOpoTa (NpU  HAIUYUU
TEXHUYECKON BO3MOXKHOCTH) YIIOJITHOMOUYEHHOTO OpraHa.

B nenp perucrpanuu 3asBiI€HUS O NPU3HAHWM TPAXKIAH MAJOMMYILIMMHU B
LEJIAX MPENOCTABICHUS IO JOTOBOPAM COLHUAIBHOTO HAWMa KWIBIX MMOMENIEHUN
MYHHUITUTIATHFHOTO JKAJUIIHOTO (DOHIAa M TPUIIOKEHHBIX K HEMY JOKyMEHTaX W
MPUJIOKEHHBIX K HEMY JOKYMEHTOB, CIIEIUAIICT, OTBETCTBEHHBIA 3a IPUEM
JIOKYMEHTOB, IIEPEAET MOCTYIMBIINE JOKYMEHThI HAYaJIbHUKY YIIOJIHOMOYEHHOTO
oprasa.

HavyanpHUK  yIOJHOMOYEHHOTO  OpraHa  OTHUCHIBAET  MOCTYIMBIIHUE
JIOKYMEHTBI PYKOBOJUTENIO CTPYKTYPHOTO MOJPA3IEIICHUS, OTBETCTBEHHOTO 3a O
MPU3HAHUE TPAXKIAH MAJOMMYIIUMHU B LEJSIX MPEIOCTABICHUS MO JOTOBOpaM
COIIMAJILHOTO HaiiMa >KWJIBIX MOMEIIEHUA MYHUIIMIAIBLHOTO XUJIUITHOTO (DOoHIa U
MPUJIOAKEHHBIX K HEMY JIOKyMEHTAaX.
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3.1.1.2. Tlpu HampaBiaeHUU 3asBUTEIEM 3asBJICHUS M JOKYMEHTOB B
YIOJHOMOYEHHBIA  OpraH  IOCPEJACTBOM  IIOYTOBOM  CBSI3M  CHELUAIHCT
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 33 IPUEM U BbIJaYy JOKYMEHTOB:

IpOBEPSIET MPABMIBHOCTH APECHOCTH KOPPECHOHISHIIMHN.OMMO0YHO (HE MO0
ajpecy) NMpUCIAHHBIE MHCbMa BO3BPALIAIOTCS B OPraHM3alMI0 MOYTOBOM CBA3U
HEBCKPBITHIMH;

BCKpPBIBAET KOHBEPTHI, IPOBEPSAET HATMYUE B HUX 3aABJICHUS U JOKYMEHTOB,
00513aHHOCTH MO MPEAOCTABIECHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTENS;

IpOBEpPSET, YTO 3adBJICHHE HE MCIOJHEHO KapaHJalloM, HalHUCAHO
paz0opunBO, haMuUiIuM, UMEHA, OTYECTBA (MPU HAJTUYMH), HAMMEHOBAHUE, AJPEC
MECTa  KUTENbCTBA, aJAPEC  MECTOHAXOXKIEHUS, HAMUCAaHbl  MOJHOCTBIO,
NOJJIMHHOCTh TOANUCH 3asBUTENSl 3aCBUJETEIbCTBOBAHHON B YCTAHOBIEHHOM
3aKOHO/IaTEJILCTBOM IOPSJIKE;

IPOBOJUT IEPBUYHYIO MPOBEPKY IMPEACTABICHHBIX KOIHH JOKYMEHTOB, HX
COOTBETCTBUE JICWCTBYIOIIEMY 3aKOHOJATEIbCTBY, A TAaKXE IPOBEPSET, 4YTO
yYKa3aHHbIE KOIIMH 3aBEPEHBI B YCTAHOBJIECHHOM 3aKOHOIATEIBCTBOM HOPSJIKE;

IIPOBEPSET, YTO KOMHMM JIOKYMEHTOB HE€ HMMEIOT CEPbE3HBIX IMOBPEXKICHUM,
HaJIM4YKME KOTOPBIX HE II03BOJIIET OJHO3HAYHO HCTOJIKOBaThb WX COJIEpP)KaHUE,
OTCYTCTBYIOT ITOAYHUCTKH, IPUITHCKH, 3aYEPKHYTHIE CIIOBA, UCIIPABIICHUS.

MakcuManbHbId CPOK BBINOJIHEHUS aIMHHUCTPATUBHOW IPOLEAYPHI IO
IPUEMY U PETUCTPALIMU 3a8BJICHHS O MPU3HAHUU T'PaKIaH MaJOUMYUIUMU B LIEJIAX
MPEIOCTABJIEHUAS] MO JOTOBOPAM COLMAJIBHOIO HalMa KWJIbIX MOMENIECHUN
MYHUIUOAIBHOTO JKUJIUIIHOTO (POHJA M TMPUIIOKEHHBIX K HEMY JOKYMEHTaxX W
NPUWIOKEHHBIX K HEMY JOKYMEHTOB COCTaBisieT | pabouunii AeHb.

Kpurepuil npuHATHS pElIeHHs: MOCTYIUICHHE 3asBICHUS O MpPU3HAHUU
rpakJaH MaJOMMYLIMMHU B LEJAX IPEAOCTABIEHUS 10 JOTOBOPAaM COLUAIBLHOTO
HaliMa OKWIbIX TOMEMIEHWH MYHUUUOAIBHOIO KWIMIMHOTO (QoOHIAa U
IPWIOKEHHBIX K HEMY JOKYMEHTOB.

PesynpraTroM  aAMUHUCTPATHBHOW  IIPOLIEAYpPHI  SBISAETCA IPUEM WU
perucTpanysi 3asBJICHHS O IMPU3HAHMM TPaXJaH MAJIOMMYIIMMH B LEJAX
IIPENOCTABICHUSI 110 JOTOBOPAM COLMAJBHOIO HalMa >KWIbIX IOMEIIECHUN
MYHHUIIMIIAIBHOTO XKWIULIHOTO (POHAA U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

HNudopmanus o npueme 3asBICHUS O MPU3HAHUH TPAKIaH MATOUMYIIUMH B
LESAX MPEAOCTABICHUS MO JOrOBOpPaM COLIMAIBHOIO HalMa KWJIBbIX MOMEIIECHUN
MYHUIIMIIAJBHOTO JKUJIUINHOTO (OHAA M TPUIOKEHHBIX K HEMY JIOKYMEHTOB
¢ukcupyercss B yCTAaHOBJICHHOM MOPSJIKE, B TOM YHCIIE B CUCTEME JIEKTPOHHOTO
JIOKYMEHTO000pOoTa (npu HaJIU4YUH TEXHUYECKOU BO3MOKHOCTH)
YIOJHOMOYEHHOI'O OpraHa.

B nenp peructpanyu 3asBICHUS O IPU3HAHUUA TPAXIAaH MATOUMMYIIMMH B
LEeJAX MPEAOCTABICHUS 10 JOrOBOpaM COLMAJIBHOIO HaWMa KWIIBIX MOMEIIECHUN
MYHUIIMIIAJIBHOTO JKWIMIIHOTO (POHAAa M MPWIOKEHHBIX K HEMY JIOKYMEHTOB,
CIELUMAIMCT, OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB, IIEPEAACT NOCTYIUBILINE
JIOKYMEHTBI HAYaJIbHUKY YIIOJHOMOYEHHOTO OpraHa.

HayanbHuUK  yNOJTHOMOYEHHOrO  OpraHa  OTHHUCBHIBAET  MOCTYNHBIINE
JIOKYMEHTBl PYKOBOJUTENIO CTPYKTYPHOIO MOJpa3/eleHusi, OTBETCTBEHHOIO 32
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MPU3HAHUE TPAXKIAH MAJOMMYIIMMHU B LEJSIX MPEIOCTABICHHUS MO JIOTOBOpPaM
COIMAIPHOTO HaliMa YKUJIBIX TTOMEIICHH MYHUIIUITAIEHOTO KIJIAITHOTO (hOH/A.

3.11.2.1. TlpueM wu perucTpauus 3asBICHUS O NPUHAHUHM TPaKIaH
MAJIOUMYIIMMHA B LEISAX NPEAOCTABJIEHUS IO JOrOBOpPaM COLMAJIBHOIO HanWMa
KUJIBIX TOMENICHUH MYHHUITUTIATBHOTO KWJIMIMHOTO (POHIAa W TPUIIOKEHHBIX K
HEMY JIOKYMEHTOB B (DOpME IJIEKTPOHHBIX JOKYMEHTOB.

[Tpu HanpaBiaeHUM 3asBJICHUS O MPU3HAHUU TPAKIAH MATOUMYIIUMHU B LEIAX
MPENOCTABJIEHUSI TI0 JOTOBOPAaM COLMAJIBHOIO HaWMa KWIBIX ITOMEUICHUMN
MYHHUIIMOAIBHOTO KWIMIIHOTO (OHAA B S3JEKTPOHHOU (opme (Tpu HaIUYUU
TEXHHYECKOM BO3MOJKHOCTH) 3asBUTENI0 HeoOxoaumo 3amoiuuTh Ha EITIY,
PIIT'Y onekTpoHHyto ¢GopMmy 3ampoca Ha NPEIOCTaBICHUE MYHHUIMNAIbHOU
YCIYyTH, TPUKPENHUTh K 3aABJICHUI0 B JJEKTPOHHOM BHUJIE JOKYMEHTHI,
HEO0OXOMMBbIC JUTSI PEOCTABICHNS] MyHUIIMITAIIbHON yCIIyTH (TIPU HAJIMYHUN ).

Ha ET'TIY, PIII'Y pa3meniaeTrcs oOpasel; 3aroqHeHUs dJIEKTPOHHOU (POpPMBI
3asBIICHHS (3arpoca).

dopMaTtHO-JIoTHYecKasi MpoBepka CHOPMUPOBAHHOTO 3asBICHUS (3ampoca)
OCYIIECTBIJISIETCSI aBTOMAaTHYECKU II0CJIC 3alOJIHEHUS 3asBUTEIIEM KaXI0Io U3
noJie  AMeKTpoHHOM  ¢opmbl  3ampoca. [Ipu  BBISIBIEHUHM  HEKOPPEKTHO
3aMOJTHEHHOTO TOJISL AJIEKTPOHHON (hOPMBI 3arpoca 3asiBUTEb YBEIOMIISIETCS O
XapakTepe BBISBICHHOW OIIMOKM M TMOPSAKE €€ YCTpPaHEHUs MOCpPEICTBOM
MH(POPMAIIMOHHOTO  COOOIIEHUsT HEMOCPEACTBEHHO B  JJIEKTPOHHOU (dopme
3ampoca.

Cneumnanuct, OTBETCTBEHHBIM 3a MPHUEM U BbIJAYy JOKYMEHTOB, IIpH
MIOCTYIUICHUY 3asIBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BUJE:

MIPOBEPSIET SJIEKTPOHHBIE 00Pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB U UCKaXKEHHOU HMH(OpMAIIUK;

PETUCTPUPYET [OKYMEHThI B YCTAHOBJIEHHOM IMOPSAKE, B TOM 4YHCIE B
CUCTEME DBJEKTPOHHOIO JOKYMEHTO0OOpoTa (MpU HAIUYUU TEXHUYECKOU
BO3MOYKHOCTH) YIIOJIJHOMOYEHHOI'O OPTaHa;

dbopMHUpYEeT W HampaBlIeT 3asgBUTENIO BJICKTPOHHOE YBEIOMJICHUE Yepe3
PIIT'Y o monyyeHUH U PErvCTpallud OT 3asiBUTENS 3asBJICHUS (3ampoca) U KOMUM
JIOKYMEHTOB, B CIIy4a€ OTCYTCTBUSI TEXHUYECKOW BO3MOYKHOCTH aBTOMATHYECKOTO
yBenomieHus 3aasurens yepe3 EI'TTY, PIITY;

HANpaBJI€T TNOCTYNUBIIMK IMMAKET JOKYMEHTOB B JJEKTPOHHOM BUJIE
Ha4YaJbHUKY YIIOJJHOMOYEHHOTO OpraHa.

HaganpHMK  yIIOJHOMOYEHHOTO  OpraHa  OTHHMCBHIBA€T  IOCTYIUBIINE
JOKYMEHTBI PYKOBOAMTEN CTPYKTYPHOTO IOAPAa3JIEIEHUs,, OTBETCTBEHHOIO 34
MPU3HAHUE TPAXKAAH MAJOMMYIIMMHU B LEJSIX MPENOCTABICHUS IO JIOTOBOpPaM
COLIMAJIBHOTO HaliMa UJIbIX TOMEIIEHU MyHUIIMIIAIbHOTO KIJIUIIHOTO (hoHAa

MakcuMalIbHBI CPOK BBINIOJHEHHS] AJMUHHUCTPATHBHOM MPOLEAYpPHI IO
MIPUEMY U PETUCTPALIAN 3aBJIECHUS O MPU3HAHUU TPAKJaH MAJIOUMYILIUMHU B LIEJISX
MPENOCTABIEHNUA N0 JOTOBOpaM COLMAJIBHOIO HaliMa JKWAJBIX MNOMEUIEHUN
MYHULIMIATBHOTO KUJIUITHOTO (DOHJA W TMPHUIOKEHHBIX K HEMY JIOKYMEHTOB B
(dbopmMe PNEKTPOHHBIX TOKYMEHTOB COCTaBIsIeT 1 pabouuii neHb.
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Kputepuii npuHsATHA pelIeHUs: MNOCTYIUICHUE 3asBICHUS O MPU3HAHUU
rpakJaH MajJOMMYIIUMHU B UEISAX MPEAOCTABICHUS MO JIOTOBOPAM COIUAIBLHOTO
HaliMa OJKWJIBIX TIOMENICHWH MYHUIMNAJIBHOTO  KWIHMIMHOTO ¢doHAa U
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbTaToM aAMUHUCTPATUBHON MPOLIEAYPHI ABISETCA MPUEM, PETUCTpaIUs
3asBJICHUS] O MPU3HAHUU TPAXIaH MAIOMMYIIMMH B ILEJSIX NPEAOCTABICHUS IO
JIOTOBOpaM  COILMAJIbHOTO  HaliMa  KWJIBIX TOMEIICHUM  MYHMITUTIAJBHOTO
YKUJTUITHOTO (POHJIa U MMPUITOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmarus o npueme 3asiBIEHUS O MPU3HAHUM TPAKJIaH MAJTOUMYIIUMHU B
HEeJSAX MPEAOCTABJICHUS 0 JOTOBOpPaM COIMAJIBLHOIO HaiMa >KWJIBbIX MOMEIICHUN
MYHULIMNAIBHOTO JKWJIMIIHOTO (DOHJIAa W TMPUIIOKEHHBIX K HEMY JOKYMEHTOB
buUKCUpyeTCsT B CHCTEME DJIEKTPOHHOTO JOKYMEHTO0OOpoTa  (Ipu HaIW4YuU
TEXHUYECKON BO3MOKHOCTH) YIIOJITHOMOYEHHOT'O OpraHa.

3.1.2. ®opmupoBaHUE U HANpPaABICHUE MEXKBEIOMCTBEHHBIX 3alpPOCOB B
opranbsl (OpraHu3aliu), YYacTBYIOIIME B TMPEAOCTABICHUNA MYHHIIUIAIBHON
yciyrd (Mpu He0OXOAUMOCTH).

OcHoBaHueM i Hauyajla aJMUHUCTPATUBHOM MPOUEAYpPHl  SBISAETCS
HEMPEICTABICHUE 3asBUTEIEM JHUOO €ro MpeacTaBUTENEeM JIOKYMEHTOB,
MPEyCMOTPEHHBIX MYHKTOM 2.6.2 HaCTOSIIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

PykoBoauTenb CTPYKTYpHOTO TMOJpa3[eieHusi, OTBETCTBEHHOTO 3a O
NpU3HAHUE TPaXKJaH MAJOUMYIIMMU B IEISAX MPEIOCTaBICHUS MO JOTOBOpaM
COI[MAJILHOTO HailMa UJIbIX MOMEIICHUH MYHUIMNAIBHOTO KUIUIIHOTO (HOHIA,
MOCJI€ MOJTYUYEHHUs 3apETUCTPUPOBAHHBIX JIOKYMEHTOB, 3HAKOMUTCS C 3asBJICHUEM
U TPUIIOKEHHBIMU K HEMY JIOKyMEHTaMu (MpU HaJIUYMHU) U TOpy4yaer
YIOJIHOMOUYEHHOMY CHEIUAMCTY  MOPOU3BECTH TMPOBEPKY MPEICTABICHHBIX
JOKYMEHTOB.

B ciyyae, ecnu ynoaHOMOYEHHBIM CHEIUATUCTOM OYIET BBISBIEHO, YTO B
nepeyHe IPE/ICTaBICHHBIX JIOKyMEHTOB OTCYTCTBYIOT JIOKYMEHTBHI,
PEAYCMOTPEHHbIE MTyHKTOM 2.6.2 HACTOAIIEr0 aJMUHUCTPATUBHOTO PETJIaMEHTA,
MPUHUMAETCSl PEIICHHE O HAMPAaBICHUU COOTBETCTBYIOUIUX MEKBEIOMCTBEHHBIX
3ampocoB.

MexBeTOMCTBEHHBIE 3allpOChl HAIMPABISAIOTCS B CPOK HE MO3JHEE OJHOIO
pabodero AHS C€O JAHS TIOJAYYEHHs] 3adBJICHUS O I[PU3HAHUU TpaxaaH
MaJIOUMYIIUMU B LENSAX NPEAOCTABICHUS MO JIOrOBOPAM COLMAIBHOTO HalMa
KUJIBIX TTOMEMICHUH MYHHUITUTIATBHOTO JKWJIMIMHOTO (OHIA YW MPUIIOKEHHBIX K
HEMY JOKYMEHTOB.

HanpaBnenue  MEXBEIOMCTBEHHBIX  3allpOCOB  OCYUIIECTBISAETCS B
JIEKTPOHHON (opMe TMOCPEACTBOM E€IUHOW CHUCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOI'O B3aUMOJICUCTBUS U MOJKIIOUYEHHBIX K HEM PErMOHAIbHON CUCTEMBI
MEXBEJJOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJICUCTBHUSI.

HamnpaBnenue MeXBEJOMCTBEHHOTO 3alpoca B OyMaKHOM BHJIE€ JOIYCKAETCS
TOJIBKO B ClTydyae HEBO3MOXXHOCTU HAINpPABICHUS MEXBEIOMCTBEHHBIX 3allpOCOB B
AIIEKTPOHHOU (hopme.

YHOTHOMOYEHHBIM CHENUAIUCT O0s3aH MPUHITH HEOOXOIUMBIC MEpPhI s
MOJTyYEHHUs OTBETA Ha MEKBEJOMCTBEHHBIE 3aIIPOCh B YCTAHOBJICHHBIE CPOKH.
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HamnpaBnenue MeXBEIOMCTBEHHOI'O 3aIllpoca JOIMYCKAaeTcs TOJbKO B LENSX,
CBSA3aHHBIX C IIPEIOCTABICHUEM MYHULMIIATBHON YCIYTH.

B ciydyae HemocTyluieHHMsT OTBETa Ha MEXBEAOMCTBEHHBIM 3ampoc B
YCTaHOBJICHHBIN CPOK, IPUHUMAIOTCS MEpBHI, MIPEAYCMOTPEHHBIE
3aKOoHOHAaTeNbCTBOM Pocculickon denepanumu.

MaxkcuManbHbIi CPOK BBIIIOJHEHUS JAHHOW aJIMUHHUCTPATUBHOM MHPOLIEAYPHI
COCTaBJIsICT 5 pabouux JHEH.

Kpurepuii  npuHATHS ~ pelIeHUs:  HENPEACTaBICHHE  JOKYMEHTOB,
MIPEAYCMOTPEHHBIX ITYHKTOM 2.6.2 HACTOSIETO aAMUHUCTPATUBHOIO PEIVIAMEHTA.

Pe3ynbTaToM aJMUHUCTPATUBHOM MPOLEAYPHI ABISETCSA MOJYyYEHHE B paMKax
MEXBEJJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJICHCTBUS JOKYMEHTOB (MX KOMUW WU
CBEJCHUM, COJEpXKAIIMUXCA B HHUX), HEOOXOJUMBIX [UIsl MPEIOCTaBICHUS
MYHULIMIIAJIBHOW  YCIyr'M  3asBHUTENIO, JHOO  MoJiyueHue uHpopmanuu,
CBUJCTEILCTBYIOMIEH 00 OTCYTCTBMM B PAaCHOPSDKEHHUU OPraHoB (OpraHu3aluii),
YYaCTBYIOIIMX B MPEJOCTABICHHUH MYHHUIMNAIBHOW YCIyTH, JOKYMEHTOB (MX
KOIUI WK CBEJICHUH, COAEPKAIINUXCS B HUX), HEOOXOJUMBIX JJIsl IPEIOCTABICHUS
MYHUIUIIAIBHON YCIIyTH.

@ukcanus pe3ynbTaTa BBIIOJIHEHUS aJIMHHHCTPATUBHOM NPOLEAYpPbl HE
IIPOU3BOJIUTCS.

3.4. IloaroToBKa AOKYMEHTOB IO PE3yNbTaTaM PACCMOTPEHUSA3AABICHUS U
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTaBICHUAMYHUIUIIATBHON YCIYTH

OcHoBaHueM J[Uisi Hayajla aJAMUHUCTPATHBHOM MpOLEAYPHl SIBISETCS
OKOHYAHHME TMPOBEJICHUS MNPOBEPKHU 3asBJICHUS M NPHUIAraéMbIX HEOOXOAMMBIX
JOKYMEHTOB Ha MpeaMeT Hainyusi (OTCYTCTBHMSI) OCHOBaHMM JUIsi OTKa3a B
NIPEAOCTABICHNA MYHMIMIIAIBbHOM ycuyru. [Ipm OTCyTCTBMM OCHOBaHWW IS
OTKa3a B IPEIOCTABICHUH MYHULMIIAJIBHOM YCIYIM MO PE3yJbTaTaM IPOBEPKU
3asIBJIEHUS M HEOOXOJUMBIX JOKYMEHTOB, COTPY/IHHUK YIOJIHOMOUYEHHOIO OpraHa,
OTBETCTBEHHBI 3a MOArOTOBKY JOKYMEHTOB TOTOBHUT NIPOEKT PELICHUS O
IIPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH.

IIpy Hanmu4uuM OCHOBAHUM I OTKa3a B IIPENOCTABICHUN MYHHUIMITAIBHON
yCIyTu IO pe3yjbTaTaM IMPOBEPKU 3asBJICHUS U HEOOXOJUMBIX JOKYMEHTOB,
COTPYAHMK  YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIH 3a  IOATOTOBKY
JOKYMEHTOB TOTOBUT IIPOEKT peElIeHHs 00 OTKa3e B MPEAOCTaBICHUU
MYHHIUITATBHON YCIYTH.

B pemennn 00 oTkase B MpeIOCTaBICHUN MYHUIIUIIAIBHON YCITYyTH JOTKHBI
ObITh yKa3aHbl BCE MPUYMHBI (OCHOBaHMS), MPUBEAIIME K MPUHATHIO
COOTBETCTBYIOLIETO PELICHUS.

[Tomumo »sTOro, B 00s3aTENLHOM TOPSAKE B peUICHHMH 00 OTKaze B
IIPEIOCTABICHUN MYHULUIIAJBHOM YCIYyTM IPUMEHUTEIBHO K KOHKPETHOMU
CUTYyallUl JOJDKHBI OBITh YKa3aHbl KOHKPETHBIE (MOAPOOHBIE) OOCTOSTEILCTBA,
IIOCIIY?KMBIINE OCHOBAaHUEM IS €70 NPUHATHS, @ TAKKE BO3MOXKHBIE ITPUYMHBI X
BO3HUKHOBECHUS.

[ToaroToBiieHHBIE MO pe3yJbTaTaM MPOBEPKH JOKYMEHTHI MPHUOOIIAIOTCS K
YUYETHOMY JIeJly M HAmNpaBlISIOTCS COTPYAHHMKY YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOMY 3a MPUHSITHE COOTBETCTBYIOLIETO PEILICHHUS.
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Pe3ynbTaT BBINONHEHUS AJIMUHUCTPATUBHOW MPOUEAYpPHl: HAMpPaBICHUE
YYETHOTO JieJla COTPYAHUKY YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
MPUHATHE COOTBETCTBYIOILIETO PEIICHHUS.

CoTpyIHUK YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPUHATHE
COOTBETCTBYIOIIETO PEUIEHUS TMPOBEPAET YYETHOE JAEJNO0 W MOATOTOBJICHHbBIC
JOKYMEHTbl M TMpPU OTCYTCTBUM OCHOBAaHUM MJI1 OTKa3a B MPEJOCTaBICHUU
MYHULIMNAIBHOM  yCIAYyTM  TNPUHUMAET  PEIICHHWE O  IPeAoCTaBICHUU
MYHULUIIAJIBHOW YCIIYTH.

CoTpyIHUK YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a TMPUHATHE
COOTBETCTBYIOIIETO pelIeHUsT B TeueHue 1 pabodero MHS CO AHS TMPUHITHUSA
COOTBETCTBYIOILIETO  PEIICHUS HampaBJsieT y4YeTHOE JEJN0 COTPYIAHUKY,
OTBETCTBEHHOMY 3a IMOJTOTOBKY JOKYMEHTOB JJii YBEIOMJICHUS 3asiBUTENS O
MPUHATOM PELICHUH.

YTOJTHOMOYEHHBINM OpPraH HE MO3JHee 5 pabouyux JHEW CO JHS MPUHATHUSA
COOTBETCTBYIOIIETO PEUICHUS YBEIOMIIET O IPUHATOM PEUICHUU:

B Cllydae €ClIM B 3asBJICHMM YKa3aHO O HEOOXOJUMOCTH TMOJIYYCHUS
pelieHusi o0 MPEeAOCTaBICHUHM MYHHUIIMNAIBHOW yCIyrM B (popMe JOKyMEHTa Ha
OyMa)xHOM HOcHUTeJe, YIOJIHOMOYEHHBIH OpraH o00s3aH BbAATh 3aBEPEHHYIO
KOIIHIO peleHus 0 PEAOCTaBICHUN MYHULIUIAIBHOM yCIIyTu
COOTBETCTBYIOILIEMY 3asBUTENI0 WJIM €ro MPEICTABUTENIO JIMYHO MOJI PACIUCKY,
an00 He no3jHee 5 pabouux JHEN co AHS NPHUHITHS COOTBETCTBYIOIIETO PEIICHHUS,
HalpaBUTh 3aBEPEHHYIO0 KOIHIO TAKOTO PEIICHUS MOCPEICTBOM IOYTOBOIO
OTIPAaBJICHUS 110 YKa3aHHOMY B 3asIBIICHHH TIOYTOBOMY aJIpPECYy.

Cpok yBeJOMJIEHUSI O TPUHSTOM PEIICHUH HE MOXET MPEBBIIATH CPOK
MPE0CTaBICHUS MYHUITUTIAIbHON YCITYTH.

[Ipy  Hamuuum B 3aBJICHUM  COOTBETCTBYIOIIETO  YKa3aHUS,
YIOJIHOMOYEHHBI OpraH, B TOpSJAKE, YCTAaHOBJIEHHOM COIJIAIIEHUEM O
B3aMMO/JICHCTBUY, HAIIPABIISIET 3aBEPEHHYIO KOMUIO PELICHHS O MPEAOCTABICHUU
MYHUIIUNIATBHOM yCIYyrM B MHOTOQYHKUIMOHAIBHBIM LEHTP MJis BbLAAud
3asIBUTEITIO.

MakcuManibHbId CPOK BBINOJHEHUS] AJMUHHUCTPATUBHOM MPOLIEAYPHl HE
JOJDKEH MpeBbIaTh 9 pabounx JTHEW co JHS Havalla pacCMOTPEHHUS 3asiBJICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUSI MYHUITUTIATbHON YCIIYTH.

Pe3ynbrar BBIMOTHEHHUS aIMUHUCTPATHBHON TIPOLIETyphl: c(hOpMUPOBAHHBIC
JUIi  BblJauu  (HampaBJICHWs]) 3asBUTENIO JOKYMEHTHl IO  pe3yjibTaTaMm
paccCMOTpEHUSI 3asBJICHUS U JJOKYMEHTOB.

Crmocobom  (ukcanuu pesynbTaTa BBITIOJHEHUS  aJIMUHHUCTPATUBHOMN
NpOLEAYPHl SBISETCS MNOAMNUCAHHOE COTPYAHUKOM YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 33 IIPUHATHE COOTBETCTBYIOLIEIO PEUICHUS, PELIEHUE O
PEIOCTAaBICHUU MYHUIIMNIATBHON YCIYTH Ha OyMa)KHOM HOCHUTENE.

OTka3 B MNOPENOCTABICHUM MYHUIMIIAIBHOW YCIYTHM CONPOBOXKIACTCS
INPUHATHEM COOTBETCTBYIOUIETO PEIICHUS COTPYAHUKOM  YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a IPUHSATHUE COOTBETCTBYIOIIETO PEIICHHUS.

YOIHOMOYEHHBIN OpraH He Mo3/IHee paboyvero JHs, CIASAYIOIIETo 3a JTHEM
NPUHATHS PEIICHUST 00 OTKa3e B MPEIOCTABICHUU MYHUIIUMAIBHOW YCIYyTH,
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HaIpaBJsieT YBEIOMJIEHME O MPUHATHUM TaKOrO0 PpEIIEHUs 10 YKa3aHHOMY B
COOTBETCTBYIOIIEM 3asIBJICHUM aJpeCy 3JEKTPOHHOW NOYThl (IPU HAJIUYUHM B
JAHHOM 3asIBJICHHH CBEJICHUI O TaKOM aJipece).

B cnyyae ecnu B 3asgBiI€HMM YKa3aHO O HEOOXOAMMOCTH TOITYYCHHS
pemieHuss 00 OTKa3e B NPEIOCTABICHUU MYHMIMIIAIBLHOW yCiIyru B ¢opme
JOKYMEHTa Ha OyMa)KHOM HOCHTEJE, YIMOJHOMOYEHHBIH OpraH o00s3aH BBLAATH
3aBEPEHHYIO KOMHIO pelieHuss 00 OTKa3e B MPEAOCTaBICHUH MYHMIIMNAIbHON
YCIIYTH COOTBETCTBYIOIIEMY 3asBUTENI0 WA €ro NpPEICTaBUTENI0 JIMYHO TOJ
pacnucky, MO0 He TOo31Hee pabodero AHS, CICAYIOIIETO 3a JHEM MPUHSATHUS
pelIeHUs, HallpaBUTh  3aBEPEHHYI0 KOIHIO TaKOro pELIEHUs IOCPEACTBOM
MOYTOBOTO OTHPABJICHUS MO YKa3aHHOMY B 3asBJICHUU IOYTOBOMY aJpecy C
NPUIOKEHUEM OPUTHMHAIOB BCEX MPEACTABICHHBIX 3agBUTENIEM JOKYMEHTOB IS
IIPEIOCTABICHUS MyHULMIIAIbHOW YCIIYTH.

Cpox HampaBlIeHHs 3asABUTENIO YBEJOMIICHHS O IIPUHATOM DEIICHUH HE
MO>KET MPEBBILIATH CPOK MPEAOCTABICHNS MyHULAIIAJIBHON YCIYTH.

I[Ipy  Hammuum B 3afBJIEHUM  COOTBETCTBYIOILIETO  yKa3aHUs,
YIOJHOMOYEHHBIM OpraH He I03/[Hee pabouero JMAHs, CIEAYIOIIEro 3a JHEM
OPUHATHSA pelIeHHs 00 OTKa3e B NPEJOCTaBICHUM MYHULMIAIbHOM YCIYrH, B
NOPSJIKE, YCTAaHOBJICHHOM COIJIALIEHUEM O B3aUMOJEWCTBUM, HaIIPABISET
3aBEPEHHYI0 KOIHIO peuieHuss o0 OTKaze B NPENOCTaBICHUH MYHHUIIMOAIbHOU
YCIIYyT'Y B MHOTO()YHKIIMOHAIBHBIA LIEHTP AJIs BbIIAYH 3aSBUTEITIO.

3.1.4. Beiaua (HampaBJieHHE) TOKYMEHTOB I10 pe3yJbTaTaM MpeJoCTaBICHUS
MYHHIUITATBHON YCIYTH.

OcHoBaHMeM JUIsl Hayaja NpPOUEAYpbl BBbIIAYM JOKYMEHTOB SIBJISIETCS
OPUHATUE PpEIICHHs O MPU3HAHUM TpaXJaH MAJIOMMYIIMMH B  IEJAX
IPENOCTABIEHUSI 110 JOTOBOPAM COLMAIBHOIO HaliMa >KWIbIX IOMEIIECHNN
MYHUIIUNIATBHOTO SKUJIUIIHOTO (oHAa, JMO0 00 OTKaze B MPUHATUM TaKOTO
pelieHus U TOCTYIUICHUE K CIENHUAMCTy, OTBETCTBEHHOMY 3a NpHEM-BbIIauy
pelieHusl 0 MPU3HAHUU TPaXJAaH MAJOMMYIIMMHU B LEISAX MNPEIOCTaBICHHUS IO
JIOTOBOpPAM  COIMAJIBHOTO  HaiiMa O KWIBIX TMOMEIIEHUH MYHHUIIMIAIBHOTO
KUIUIIHOTO (poHaa MO0 OTKa3a MPUHSATUU PEIICHUs], OOpallleHrue 3asiBUTENS IS
MOJIyYeHHS JOKYMEHTOB.

CrenranucT, OTBETCTBEHHBIN 3a MPUEM U BblAady JOKYMEHTOB, IPH BbIaye
pe3ynbpTaTa NpeAoCTaBICHHs YCIyTH Ha OyMaXXHOM HOCHUTEJIE:

1) ycraHaBiIMBaEeT JIMYHOCTH 3asABUTEIIS;

2) mpoBepsAeT NPABOMOYMS 3asABUTENS JEHCTBOBATH OT €ro MMEHU MpHU
NOJIyYEHUH TOKYMEHTOB;

3) HaXOAUT KOIHMIO 3asBJICHUS;

4) 3HAaKOMUT 3aBUTEIIS C PE3YJIbTATOM MYHULIUIIAIBLHON YCIYTH;

5) BbIAAET 3asBUTEIIIO PE3YNbTAT MPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH;

6) BHOCUT 3amucCh O BbIJaye 3asBUTENIO PEHICHUS O MPU3HAHUU TPAKIaH
MaJOUMYUIMMHU B IEJSIX MPeIOCTaBICHUS MO JOrOBOpaM COLMAIBHOTO HaiMa
KUJIBIX TMOMEIIEHUH MYHHMIMNAIBHOIO KWIMIIHOTO (oHAa, JAMOO0 OTKaza B
NPUHATUU PEICHUS B CUCTEMY AJIEKTPOHHOIO JTIOKYMEHTOOO0OpOTa (IIPpU HAIMYUU
TEXHUYECKON BO3MOXKHOCTH) YIIOJTHOMOYEHHOTO OpraHa U B )KypHaJl pErUCTpalliu;



27

7) OTKa3bpIBAET B BBIJAYE PELICHHS O MPU3HAHUU IPAKIAH MATOMMYIIMMH B
LESAX MPEAOCTABICHUS IO JOINOBOpaM COLIMAIBHOIO HaliMa KUJIbIX MOMEIIECHUN
MYHUIIMIIAJIBHOTO SKWIMIIHOTO (GoHAa, au00 OTKa3ze B MPU3HAHUU TpaxaaH
MaJOMMYUIMMHU B LEJAX MNPEIOCTaBICHHUS IO JOrOBOpaM COLMAIBHOIO HaniMma
KHWJIBIX TOMEIIEHUH MYHUIIUIIATBHOTO )KIJIUIITHOTO (DOH/A B CIyYasix:

- 3a BBIJA4Yel JOKYMEHTOB OOpaTWJIOCH JIMIO, HE SIBJISIOLICECS 3asBUTEIIEM
(ero mpeACTaBUTEIIEM);

- oOpatuBILIEecs JMIO OTKA3aJ0Ch NMPEAbIBUTh JOKYMEHT, yJIOCTOBEPSIFOUTUI
€ro JUYHOCTB;

- OpUTMHaJbl JOKYMEHTOB HE€ COBMNAJaOT C DJIEKTPOHHBIMU 00pa3zamMu
JOKYMEHTOB MpU HAMpaBICHUH 3ampoca W JOKYMEHTOB Ha MpPEeAOCTaBIICHUE
yeayru uepe3 EITY, PIII'Y (mpu HaiMuuMy TEXHUYECKOW BO3MOKHOCTH) M MpHU
yKa3aHUU B 3allpoce O MOJIyYEHUHU pe3yIbTaTa Ha OyMaXXHOM HOCHUTEJIE.

Ecnu 3asBuTEns, HE COTJIACHBIIMCH C PEUNIEHHWEM O NPHU3HAHUU TpaxaaH
MaJOMMYLIMMHU B LEJIAX MNPEIOCTaBICHUS [0 JOrOBOpaM COLMAIIBHOIO HaiMa
KWIbIX TOMEUICHUH MYHULMIAIBHOIO >KUJIUIIHOTO (oHaa, 1100 OTKa3oM B
OPU3HAHUH TPaXJaH MaJOMMYLIMMHU B LEIAX IPENOCTaBICHUS MO JOroBOpaM
COLIMAJIbHOTO HalMa >KWJIbIX MOMELIEHUI MYyHUIUIAIBHOIO >KHIMIIHOTO (HOH/A,
OTKAa3aJICid MPOCTaBUTh CBOKO IOJANKCH B IOJYYEHUM JOKYMEHTOB, PELICHUE O
OPU3HAHUU TPAXJaH MAJOUMYUIMMHU B LEISAX MPEAOCTaBICHUS MO JOroBOpaM
COLIMAJIBHOTO HaliMa JKUJIBIXIIOMEUIEHUH MYHMIIMIAIBHOIO >KUJIMIIHOTO (OH/A,
aM00 OTKa3 B MPHU3HAHUU TPAXJAaH MAJOMMYIIMMHU B LENSIX NPEIOCTaBICHUS IO
JOTOBOpPAM  COLMAJIBHOTO  HaiMa KWIbIX IOMELIEHUH MYHULHMIAIBHOIO
KWIMIIHOTO (POH/A, EMY HE BBIIAECTCA U CIIELMAIIMCT, OTBETCTBEHHBIN 3a IPUEM U
BbIJa4y JIOKYMEHTOB, Ha KOINMWHU 3asBJICHHS O BbIJA4€ PEIICHHS MNPOCTaBISAET
OTMETKY 00 OTKa3e B MOJYYEHUH PEUICHUs JINOO OTKa3a B Bbllaye pPEUICHUS IIyTEM
BHeceHHUs OB «IloMydnTh JOKYMEHTBI OTKA3aJICS», 3aBEPSIET CBOCH MOAMMUCHIO.

He mno3mgnee cnenyromiero pabodero IHsA cO JHs OOpalieHusi 3asBUTENS B
YIOJHOMOYEHHBIN OpraH M OTKa3aBLIErOCs MOJYYUTh Pe3yJbTaT MPeI0CTaBICHUS
MYHUITUNIATBHOM yCIIyTH MO0 MOCTYIIJIEHUU HE BBIJAHHBIX JOKYMEHTOB U3 M®DI]
3asBUTENIO HAIPaBJISETCS MUCbMEHHOE cooOuIeHue (Mo aapecy, yKa3aHHOMY B
3as1BJICHUH) O TOM, UYTO OH B JIt000€ BpeMsl (COrJacHO YKa3bIBAEMOMY B COOOIIIEHUN
rpaduky mnpuema-BbIJa4d JTOKYMEHTOB) BIIpaBe OOpaTUTHCS 3a MOJIyYCHHEM
OPU3HAHWKA TPaXJaH MaJOMMYIIMMU B LEIAX MPEJOCTABICHHS IOJ0r0BOpaM
COLIMATIFHOTO HaiiMa >KWJIBIX MOMEIICHUH MYHUIUNAIBHOTO XWIMIIHOTO (OHIa
au00 OTKa3a MPHU3HAHUM TPAXKJIAH MAJOMMYIIMMHU B LENSAX MPEJOCTABICHHUS IO
JOTOBOPAM  COLMAJIBHOIO HailMa JKWIBIX I[OMEIIEHUH MYHHIMIAIBHOIO
KWIAIHOTO ()OHAA WIIM COOOILIUTH IMOYTOBBIM aapec, MO KOTOPOMY €My 3TH
JIOKYMEHTBl MOTYT OBITh HalpaBJICHbl MOCPEACTBOM IMOYTOBOTO OTIPABJICHUS C
YBEJAOMIICHUEM O BPYUYECHUHU.

B cnyyae mnonmaum 3asBUTENEM JOKYMEHTOB B  JJIEKTPOHHOM  BHJIE
nocpeactsom EIII'Y, PIII'Y (mpu HaIUuuM TEXHUYECKOM BO3MOKHOCTH) U
yKa3aHUM B 3alpoce O TOJYyYeHHHM pe3ysbTara MPEeJOoCTaBICHUS YCIyTU B
AJIEKTPOHHOM BHUJE, CIEUUATUCT, OTBETCTBEHHbIM 3a TMpUEM U BbIIAYY
JIOKYMEHTOB:
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1) ycTaHaBnMBaeT JUYHOCTH 3asIBUTEIIS,

2) mpoBepseT MPaBOMOYHUS 3asiBUTENSl JIEUCTBOBATh OT €ro0 MMEHH IMpHU
MOJyYEHUHU JIOKYMEHTOB;

3) yBeoOMJISIET 3asBUTENIA O TOM, YTO PE3yJibTaT MPEIOCTABICHUU YCIyTU
Oyaer HampaBieH eMmy B JuuyHbld kabuner nHa EII'Y, PIII'Y B dopme
AJIEKTPOHHOTO JOKYMEHTA.

[Ipn ycTaHOBIEHHWH PACXOXKIACHUN JIIEKTPOHHBIX OOpPa30B JOKYMEHTOB,
HalpaBJ€HHBIX B  JJIEKTPOHHOM  (opme, C  OpUTHMHANIAMH, pPE3yJbTaT
MPENOCTABJIEHHS YCIYTH 3aABUTENO HE HamnpasiisieTcs yepe3 EINNY, PIITY, o yuem
COCTaBJIAETCS AKT.

B cmydae, ecnin 3agBUTENIO OTKa3aHO B IPEIOCTABICHUM MYHHIIUIIAJIbHON
yCIIYTH, OTKa3 CKaHUPYyeTCs U HampasisieTcs 3asasutento uepes EINTIY, PIITY nubo
HarpapisieTcss B (popMe AIEKTPOHHOTO JOKYMEHTA, MOJIMHUCAHHOTO SJIEKTPOHHOU
MOANMKUCHI0 B JUYHBIM KaOuHer 3asutens Ha EIITY, PITY (npu Hanwuuu
TEXHUYECKON BO3MOXKHOCTH). OpuUrruHanm pelieHus 3asiBUTEIb BIpaBe 3a0paTh B
YIIOJIJHOMOYEHHOM OpraHe.

MaxkcuMaibHBIN CPOK BBIITOJIHEHUS JaHHOM aIMUHUCTPATUBHOW ITPOLEAYPHI -
He O6onee 15 MuHyT.

Brigaua pesynprara mpenocTaBi€HUs] MyHULIMIIAJIBHOM YCIIyTM BO3MOKHA B
JICHb TPUHATUSA PEUICHUS O NPU3HAHUM TPAXJaH MAIOMMYIIMMUA B ILEIAX
MPEIOCTABJIEHUS] IO JOTOBOPAM COLMAIBHOIO HalMa KWJIbIX [OMENIEHUN
MYHUIUNAIBHOTO JKAJTUIIHOTO (QoHIa aubo 00 OTKaze MNPU3HAHUM TpaxkIaH
MaJIOUMYIIIUMU B LEISAX NPEAOCTABICHUS IO JOTOBOPAM COLMAIBHOIO HanMa
YKHUJIBIX TIOMEIICHUH MYHUITUTIATLHOTO KIJTUITHOTO (OH/IA.

Kputepuii npuHATHS pELICHUS: NPUHATHE PEUICHHUS O MPU3HAHUM TPa)kKdaH
MAJIOUMYIIMMUA B LEIAX IPEAOCTaBIEHUs II0 JIOrOBOpPaM COLMAJIBHOIO HanWMa
KUJIBIX TOMENICHUH MYHHUIIMIAIBHOTO SKHIUIMHOTO (oHga nubo 00 oTkaze
NPU3HAHUU TPaXJaH MaJOMMYIIMMHU B LEJIAX NPENOCTABICHUS MO JOTOBOpaM
COIMAJIbHOTO HaliMa KUJIBIX TOMEIIEHU MyHULIUITAILHOTO KWIUIIHOTO (hOHAA.

Pe3ynbpTaToM agMHUHHCTPATUBHOW MPOLEAYPHI ABISETCA BbIIada 3asBUTEIIO
pelIEHHs] O MPHU3HAHWM TPAXKIAH MAJOUMYIIMMHU B LEJSAX IMPEIOCTABICHHS IO
JOTOBOpaM  COLUMAJIBHOTO  HaliMa KWIbIX [OMEIICHHH  MYHHIUIIAIBHOIO
KUIHAIHOTO (PoHAa, TMO0 OTKa3a B MPU3HAHUU TPaXKAaH MaJOUMYIIUMHU B LEJSIX
MPEIOCTABIEHNS] MO JOTOBOPAM COLMAIBHOIO HalMa KWJIbIX [MOMENIEHUN
MYHHUITUTIATFHOTO JKIJIUIITHOTO (OHIA.

Pe3ynbrarT BBIMOMHEHWS AIMUHUCTPATHUBHOM MPOIEAYphl (DUKCUPYETCS B
YCTAHOBIICHHOM  MOpSAJKE, B TOM 4YHUCIE€ B  CHUCTEME  DJJIEKTPOHHOIO
JTIOKyMEHTO000pOTa (mpu HAJIMYUU TEXHUYECKOU BO3MO>KHOCTH)
YIOJIJHOMOUYEHHOT'O OpraHa U B JKypHaJ€ pErUCTPALIUH.

4. ®opMBbI KOHTPOJISI 32 NPEeJO0CTaBJIeHHEM MYHHIIUNIAJIBHOMN yCJIYIH
4.1. Tlopsanok OCYIIECTBIEHHUS TEKYLIErOo KOHTPOJIS 3a COONIIOJCHHEM U

HUCIIOJJTHEHUEM OTBCTCTBCHHBIMU OOJIKHOCTHBIMU JIMIITAMU HOHOH(CHHﬁ, a TaKXKeE
IIPHUHATHUEM pCH_IeHI/Iﬁ OTBCTCTBCHHLIMH JIMHAMH HACTOAIICTO aAMHUHUCTPATHBHOI'O
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perjiaMeHTa W HHBIX HOPMATUBHBIX IPaBOBBIX AaKTOB, YCTaHAaBJIMBAOLINX
TpeOOBaHUS K MPEIOCTABICHUIO MyHUIIUIIATHHON YCIyTH.

Texymuii KOHTpOJIb 3a COOJIOJEHHMEM M HCIOJHEHHEM HAaCTOSIIETO
aJMUHUCTPATHUBHOTO PETJJaMEHTa M WHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB,
yCTaHaBIMBAIOIIUX TPeOOBaHUS K MPEIOCTABICHUI0O MYHUIMIAIBHON YCIIyTH, a
TAaK)K€ MPUHATHEM HWMH pEUIEHUH (Zanee - TeKyIIUd KOHTPOJIb JEATEIbHOCTH)
OCYUIIECTBIISIETCS. HAYaJbHUKOM YIOJHOMOYEHHOrOo opraHa. Jus Tekylero
KOHTPOJISI HCIOJB3YIOTCA YCTHas M MNHUCbMEHHAas HMHQpOpMalUs CHEIUaINCTOB,
HayaJbHUKA YIOJHOMOYEHHOIO OpraHa, KHUIM YYe€Ta COOTBETCTBYIOIIHUX
JIOKYMEHTOB.

Texymmii KOHTPOJIb OCYHIECTBJISETCS IMYTEM HPOBEIECHUS IPOBEPOK
COONIO/IEHUsST YW MCHOJHEHUS JIOJDKHOCTHBIMM JIMIIAMM M COTPYAHHKaAMU
MOJIOKEHUI HACTOALIEr0 aJMUHUCTPATUBHOTO PETIaMEHTa U MHBIX HOPMAaTHUBHBIX
IPAaBOBBIX  AKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUSA K  MPEIOCTABICHUIO
MYHUIUIAIBHON YCIIyTH.

OOwmuii  KOHTPOJIb 32  NPEJOCTABIECHUEM  MYHHUIUNAIBbHON  yCIIyru
OCYLIECTBJISETCS YIIOJTHOMOUYEHHBIM OPraHOM.

4.2. Tlopsimok ¥  NEPUOAMYHOCTb  OCYLIECTBJICHHS  IUIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK IOJIHOTHI M KayeCTBAa IPENOCTABICHUS MYHHUIMNAIBHOU
yCIIyT'H, B TOM YHUCJE MOPSAOK M (HOPMBI KOHTPOJS 3a MOJHOTOM M KaueCTBOM
[IPEI0CTABIECHUS MyHULIUMIIAIbHON YCIIYTH.

KoHTponp 3a NMONHOTOM M KadyeCTBOM IPEIOCTABICHHS MYHUIUITAJIBHOU
yCIyI'M BKJIIOYAaeT B ce0d NPOBEJIEHHWE MPOBEPOK, BBISBICHUE M YCTPAHEHUE
HapyIlIeHU! TpaB 3asBUTEIEH, PACCMOTPEHNE, PUHIATHE PELIEHUN U MOATOTOBKY
OTBETOB Ha OOpallleHMs 3asIBUTENICH, COAEPIKAIIUX KATOObI HA PEIICHUS, 1eUCTBUS
CIELUAIMCTOB YIIOJJHOMOYEHHOIO OPraHa.

IIpoBepKM MOJHOTHI M KadecTBa MPEAOCTABICHUS MYHULMIIAIBHOW YCIIyTH
OCYLIECTBJISIIOTCA ~ HAa  OCHOBAHWM  JIOKAJIBHBIX  AKTOB  AJMUHUCTPALUU
MYHHUIIMIIAJIBHOTO 00pa30BaHUsl.

IIpoBepkn MoOryt OBITh IUIAHOBBIMM UM BHEIUIaHOBBIMH. llopsgok u
INEPUOJNYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTAHABJIMBAIOTCA  HAYAJIbHUKOM
YIOJIHOMOYEHHOI0 opraHa. [Ipu nmpoBepke MOryT paccCMaTpHUBaThCS BCE BOIPOCHI,
CBA3aHHBIE C TMPEJOCTABICHHEM MYHUUUNAIBHOM YCIyTH (KOMIUIEKCHBIE
MPOBEPKH ), WU OT/ACIIbHBIE BONPOCHI (TEMATUUECKUE TTPOBEPKH).

BuennaHoBble MPOBEPKH MPOBOIATCS AN MPOBEPKU (akTa YCTpaHEHUS
paHee BBISIBICHHBIX HApPYILIEHUH, a TAKXKE B CIIydae MOJydeHus )kano0 Ha IeHCTBUs
(Oe3neiicTBue) coOTpynHUKOB. IIpoBepka Takke MOMXKET MPOBOJUTHCS IO
KOHKPETHOMY oOOpalleHnto 3asiBUTessl. Pe3ynbrartel mpOBEPOK OQPOPMIISIOTCS B
BUJIC aKTa, B KOTOPOM OTMEYAIOTCS BBISABICHHBIC HEJOCTATKU U MPEIJIOKEHUS 10
UX YCTPaHEHHUIO.

[IepnOIMYHOCTE OCYIIECTBIEHUS IIIAHOBBIX IPOBEPOK — HE PEXKE OIHOIO
pasa B KBapTaJl.

4.3. OTBETCTBEHHOCTbh CIIEIUATIUCTOB YIIOJHOMOYEHHOTO OpraHa M HHBIX
JOJDKHOCTHBIX JIMI[ 3a pelleHus W JeicTBusa (Oe3neicTBUe), MPUHUMAEMbIE
(ocy1iecTBIsIEMbIE) B X0J1€ MTPEAOCTABIEHUSI MyHUIIMIIATIBHON YCIYTH.
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Ilo pe3synpraramM DpPOBEPOK B CIlydae BBIABICHUS HAPYLIEHUW IOJIOXKEHUU
HACTOSIEr0 aJMUHUCTPATUBHOTO PEIVIAMEHTA W UHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB, YCTAHABJIMBAIONIUX TPEOOBaHUS K TMPEAOCTABICHUIO MYHUIIUITAILHON
YCJIYTY, BUHOBHbIE COTPYAHUKH U JIOJDKHOCTHBIE JIMI]A HECYT OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOJIATENBCTBOM Poccuiickoin denepanuu.

CoTpyIHUKH, OTBETCTBEHHBIC 3a MPHUEM 3asBICHUM U JOKYMEHTOB, HECYT
MEepPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB U IMOpsJKa Mpuema u
perucTpanuu J10KyMEHTOB.

CoTpyAHUKH, OTBETCTBEHHbICE 3a TMOJTOTOBKY JOKYMEHTOB, HECYT
NEPCOHANILHYIO OTBETCTBEHHOCTH 3a COOJIIOJIEHHE CPOKOB U MOPSAIKA 0POPMIICHUS
JIOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIC 32 BbIJIauy (HAIMPaBJICHHUE) IOKYMEHTOB, HECYT
MEPCOHAIILHYIO0 OTBETCTBEHHOCTD 3a COOJIIO/ICHUE MOPSIKA BhIJauu (HAIPaBICHNS)
JIOKYMEHTOB.

JIOMKHOCTHOE ~ JIMII0, TIOJIMUCABINEE JOKYMEHT, C(OPMUPOBAHHBIM TIO
pe3yJibTataM NPENOCTaBICHUS MYHUUMUINAIBHOW YCIYyTH, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3@ [PABOMEPHOCTh NPHUHATOIO PEIICHHS W  BbLAAYU
(HampaBlIeHUs) TAKOTO JOKYMEHTa JUIly, MPEICTAaBUBIIEMY (HANpaBUBIIEMY)
3asiBJICHHE.

IlepconanbHasi OTBETCTBEHHOCTh COTPYAHUKOB U  JIOJKHOCTHBIX JIWII
3aKPEIUISieTCS B UX JIOTKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJIaTeNnbcTBa Poccuiickoit deaepanuu.

4.4. TlonoxeHus, xapakTepu3ylollue TpeOOBaHHS K MOPAAKY U (popmam
KOHTPOJIS 32 MPEAOCTABICHUEM MYHUILIMNIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI
TpaXkJaH, MX 00bETMHCHUA U OpTaHU3aIIHH.

KoHTponp 3a HCHOJHEHHMEM [OAHHOTO AaJIMHHUCTPATUBHOIO PETJIaMEHTa CO
CTOPOHBI TpaXK/laH, UX OOBEIMHEHUN U OPraHU3aLUN SBISIETCS CaMOCTOSTEIbHON
dbopMoli KOHTpPOJISI M OCYILIECTBISIETCS IyTEM HalpaBlieHUs OOpalleHuil B
aJIMUHUCTPAIIMI0 MYHUIMIIAJLHOTO 00pa30BaHUs, a TaKKe MyTeM OO0aJlOBaHUs
nericTBuil (0e37eHCTBHSA) M PEIICHUN, OCYIIECTBIISIEMbIX (IIPUHATHIX) B XOJI€
VCIIOJTHEHUS HACTOSIIIETO aAMUHUCTPATUBHOIO PErJIAMEHTA.

['paxxnane, X 00beIMHEHUS U OPTaHU3AI[MHU BIIPaBE HAIIPABJISATh 3aMEUYAHUS U
MPEUIOKEHNST 10 YJIYYIICHUIO KAa4eCTBA M JOCTYHHOCTH NPEAOCTABICHUA
MYHHIUITATBHON YCIYTH.

5. locyneOHblii (BHeCyAeOHbIH) NOPSAI0K 00:KaJIOBAHNUS PelIeHu i
U AeiicTBUIl (0e31elCTBUSI) OPraHa, NpeaoCTaABISIIONIEr0
MYHULIHUNAIBHYIO YCJIYTY, 4 TAKKe J0JKHOCTHBIX JIML, MyHUIUNAJIbHBIX
CJIYKalUX NPH NMPeI0CTaABJICHUN MYHMIMIIAJIbHON YCIyIH

5.1. Nadopmarus 1j1st 3asiBUTEIS O €ro MpaBe MOoAaTh KaloOy Ha pelIeHue U
(wm) nevictBue (0e3AeHCTBUE) aIMUHUCTPAIIMM MYHUIIUITAILHOTO 00pa3oBaHus 1
(W) ee MOJDKHOCTHBIX JIMI], MYHUIIMIIAJBHBIX CIYXKaIUX MPU MPEIOCTaBICHUN
MYHULIMTIATBHOM YCITyTH (fanee - )xano0a).
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3asBUTENIM MMEIOT MpaBO MOJAaTh kanolOy Ha peuieHue u (Uiau) AeicTBHE
(Oe3meiicTBME) aAMUHUCTPAIMA MYHHUIMITAIILHOTO O00pa3oBaHus W (WJIH) ee
JOJDKHOCTHBIX — JIMI, MYHUUMNAIBHBIX  CIYXKAIMX TMPU  MPEIOCTABICHUU
MYHULIUNAIBHON YCITyTH.

5.2. [Ipenmer xanoOsbl.

[IpeameTom kamoObl SBIAIOTCS pelIeHuss W AcecTBus (Oe3neicTBue)
aAMUHUCTPAIIMM MYHUIIMTAIBLHOTO oOpa3oBaHus (YMOJHOMOYEHHOI'O OpraHa),
JOJDKHOCTHOTO  JIMIA  aJIMUHHUCTPAllMM MYHMIIMIAIBHOTO 00pa3oBaHus JIMOO
MYHUIUTIATBHOTO CITY>KAILIETO.

3asgBUTENTb MOXET OOpaTUThCS C kKajno0oil, B TOM 4YHUCIE B CIEIYIOIIUX
ClIyvasx:

1) HapylieHWe CcpoKa perucTpaiuu 3ampoca O  IpeAoCTaBlICHUU
MYHULHUNAIBHON YCITYTH;

2) HapylUIEHUE CPOKA MPEIOCTABICHUS MyHULIUTTAIBHON YCITYTH;

3) TtpeboBaHue Yy 3asBUTENS JIOKYMEHTOB WM UWHbOpMAUK OO
OCYLIECTBJICHUS JEUCTBUI, MPENOCTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE
IIPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon ®denepauuu,

HOpPMATUBHBIMH TpaBoBbIMU akTamu KemepoBckoir obmactu - Kys0acca,
MYHULMIIAIBHBIMA TPAaBOBbIMU AKTaMHU [JI NPEAOCTABICHUS MYHULMNAJIBHOU
YCIYTH;

4) oTka3 B MpueMe JTOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTWMBHBIMM IPAaBOBBIMU akTamu Poccuiickorn dPenepanuy, HOPMATHBHBIMU
npaBoBbIMM akTaMu KemepoBckoil obOnactu - Kysz0acca, MyHHIIMIAIbHBIMU
IIPABOBBIMM AKTAMH JIJISI PEAOCTABICHNS] MyHULIMITAJIbHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPeIOCTABIICHUN MYHUIIUITAIIBHOW YCIyTH, €CJIM OCHOBAHUS OTKa3a
HE NPEeSyCMOTPEHbI (eiepanbHbIMU 3aKOHAMHU U MPUHATBIMU B COOTBETCTBUU C
HUMU WHBIMM HOPMAaTMBHBIMH IIpaBOBBIMM akTaMu Poccuiickoii Penepannu,
3aKOHaM{ W MHBIMH HOPMAaTUBHBIMM IPaBOBBIMU aKTaMu cyObekTa Poccuiickoi
denepanny, MyHULUIAIbHBIMA IIPABOBBIMHU aKTaMU;

6) 3aTpeboBaHME C 3asBUTEINS MIPU MPETOCTABICHUN MYHUIUIAIBHON YCIyTH
IUIaThl, HE IPELYCMOTPEHHONW HOPMAaTHBHBIMHM IPABOBBIMM akTamu Pocculickon
®denepauyy, HOPMAaTUBHBIMM IpaBOBbIMM akTamu KemepoBckoil obmactu -
Ky3b6acca, MyHHIIUITaTbHBIMU TPABOBBIMU aKTaMU;

7) OTKa3 oOpraHa, NPEIOCTaBISIOMIEr0  MYHUUUIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, NpPEeJOCTABILIIOIIET0 MYHULMIIAIBHYIO YCIyTY, B
UCIPABICHUH JOMYIIEHHBIX MU ONEYaTOK U OMIMOOK B BBIAAHHBIX B PE3yNbTaTe
IPEIOCTABICHUS! MYHULUMAIBHOW YCIYrHM JOKyMEHTax JMOO HapylleHHe
YCTAHOBJICHHOT'O CPOKa TaKUX MCIIPABIICHUM;

8) HapylleHHE CpoKa WM MOpsAKa BbIJAYM JOKYMEHTOB IO pe3yibTaTaM
IIPEIOCTABIICHUS MyHULIMIIAIbHOW YCIIYTH;

9) mNpUOCTAaHOBJIEHHE MPENOCTABICHUS MYHULMNAIBHON YCIYTd, €CIH
OCHOBAHUS TPUOCTAHOBJIIEHUS HE IPENyCMOTPEHBI (DeAepaJbHbIMU 3aKOHAMU U
MPUHATBIMA B COOTBETCTBUHM C HUMHU MHBIMU HOPMATHMBHBIMHU IPABOBBIMU aKTaMU
Poccuiickon denepanmnu, 3aKkOHAMU U1 UHBIMU HOPMATHUBHBIMU IPABOBBIMHU aKTaMU
Kemeposckoii o6nactu - Ky3z6acca, MyHUIIMTIATbHBIMUA TPABOBBIMU aKTaMU;
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10) TpebGoBaHue y 3asBUTENS MPU MPEIOCTABICHUN MYHHUIIMIAILHOW YCIyTH
JIOKyMEHTOB WJIM UH(OpPMAIUU, OTCYTCTBUE U (WIJIH) HEJJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh TIPH MIEPBOHAYAIILHOM OTKa3e B MpUEME TIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJIOCTABJICHUS] MYHUIIMIIATBLHOM YCIYTH, 3a HWCKIIOYCHHEM CIIydaes,
MPETyCMOTPEHHBIX TYyHKTOM 4 dvactu 1 crareum 7 demepasibHOrO 3aKOHa OT
27.07.2010 Ne 210-®3. B ykazanHoMm ciy4ae pgocyaecOHOe (BHECyIeOHOE)
o0>kajoBaHUE 3asiBUTENEM pellieHuid u aeiictBuil (6e3neiictBus) M®LI, pabotHuka
M®II Bo3moxxHO B ciiydae, eciu Ha M®II, pemenus u nerictBust (0e3aeicTBHe)
KOTOPOTrO  OOKaJIyIOTCS,  BO3JIOKEHAa  (PYHKIUS 1O  MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIIAIBHBIX YCIYT B IIOJHOM O0BEME B TMOpPSIKE,
omnpeaeneHHoMm 4actbio 1.3 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-D3.

Kanoba nomxkHa coepxaTh:

1) HaMeHOBaHWE OpraHa, MPEJAOCTABISAIONIETO MYHHUIIUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeOoCTABIISIIONIET0 MyHUITUNAIBHYIO YCIYTy, TU00
MYHHUITUTIATBHOTO CIIYXAaIlero, pelieHus U JehcTBUsA (0e3lelCTBUE) KOTOPBIX
00KamyroTCs;

2) dbamMunuio, UMs, OTYECTBO (TTOCIEIHEE - NIPU HAJIMYUH), CBEJICHUS O MECTE
KUTEIHCTBA 3asABUTENA - (PU3MUECKOrO JHIAa MO0 HAWMMEHOBAaHHE, CBEJECHUS O
MECTE HAXOXCHUS 3asBUTENS - IOPUANYECKOro JUIa, a Takke HoMep (Homepa)
KOHTaKTHOTro TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAJTUYUHU) U
MIOYTOBBIN a/Ipec, IO KOTOPBIM JOJDKEH OBITh HAIIPABJICH OTBET 3asSBUTEITIO;

3) cBeneHust 00 00KaTyeMbIX PEIICHUSX U eUCTBUAX (0e3/1eCTBUM) OpraHa,
MIPEIOCTABIISAIONICTO MYHHIMIAIBHYIO YCIyTy, JOHKHOCTHOTO JIMIIAa OpTaHa,
MPEAOCTABIIAIONIETO  MYHHIMMAIBHYIO — YCIyry, JH0O  MYHUIMIIAIBHOTO
CITy>Kalllero;

4) nOBOJIbI, HA OCHOBAHWU KOTOPBIX 3aSBUTENIb HE COTJIACEH C PEIICHUEM H
neiicteueMm  (Oe3neiicTBMEM) OpraHa, MPEAOCTaBISIONIET0 MYHULUIATbHYIO
yCIIyTYy, IOJDKHOCTHOTO JIMIIa OpraHa, NPEIOCTaBJISIONIET0 MYHHUIIMITAIBHYIO
yclIyry, Ju00 MYHHIIMIAIBHOTO CIYXKallero. 3asBUTEIEM MOTYT  OBITh
MIPEICTABIICHBI JOKYMEHTHI (IIPU HAIMYWH ), TIOJITBEPKTAIOIITUE TOBOIBI 3aBUTEIIS,
100 WX KOTIHH.

5.3.  Opran MeCTHOr0O CaMOYMNpaBJI€HUS U  YINOJHOMOYEHHbIE Ha
pPacCMOTpPEHHE Kal0O0bl JOJKHOCTHBIE JIUIIA, KOTOPHIM MOKET ObITh HalpaBiieHA
*anooa.

Kamoba nHa pemenue, naeilcTBue (0e3IelCTBUE) JOKHOCTHBIX — JIWIL
YIOJTHOMOYEHHOTO OpTaHa MpHU MPEAOCTABIICHUH MYHHUIIMITAIIBHON YCIIYTH MOXKET
OBITh TTO/IaHA B aIMUHHUCTPAIIAIO MYHUIIUITAILHOTO 00pa30BaHMUS.

JKanob6a Ha pemienue, neictBus (6e31elicTBIE) OTBETCTBEHHOIO CIICIIAATINCTA
- MyHUIIATIAJIEHOTO CITYXAIIeTO M0/1aeTC Ha4YalbHUKY YITOJTHOMOYEHHOTO OpraHa.

Kanoba  wa  pemenue,  geictBus  (Oe3deiicTBME) — HavalIbHUKA
YIOJHOMOYEHHOTO OpraHa TOJAeTCs 3aMECTUTENI0 TJIaBbl MYHHIIUIAIBHOTO
00pa3oBaHUsl, KypHPYIOMIEro chepy >KMIHIIHBIX OTHOIICHUI.

Kanoba wnHa pemeHue, gercTBusi (0€37€iCTBUE) 3aMECTHTENS TJIaBbI
MYHHUITUTIATIFHOTO 00pa30oBaHus rmoaaeTcs [ 1aBe MyHUITMTIATHLHOTO 00pa30BaHUs.
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5.4. llopsiiok mojauu ¥ PaCCMOTPEHUS KaAJIOObI.

XKanoba mnonmaercs B NHUCbMEHHOW (opMe Ha OyMa)XKHOM HOCUTENE, B
AJIEKTPOHHOM (hOpME B OpPTaH, MPEAOCTABIISIONINA MYHUIIUTIAILHYIO YCITYTY.

’Kanoba Ha pemieHus u aeicTBus (0e31€iCcTBUE) OpraHa, IPeI0CTaBISIOMIETO
MYHULMNAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIAa OpraHa, MpeaoCTaBIISIOIIErO
MYHULUNAIBHYIO YCIYTy, MYHUIIMIAIBHOTO CIIyXallero, pyKOBOJIMUTEIS OpraHa,
MPEAOCTABIISIONIETO MYHUIIUTATIBHYIO YCIYTY, MOXET ObITh HalpapjieHa 1o Mo4Te,
yepe3 MHOrO(QYHKIMOHAIBHBIM IEHTP, C HCIOJIb30BaHUEM HWH(POPMAIIMOHHO-
TEeIEKOMMYHUKAIMOHHON cetn «MHTepHeT», oduIManpHOTO caiiTa opraHa,
MPENOCTABIAIOIIETO0 MyHUUMNAIbHYIO yeiayry, EITIY, PIITY, a Takxke Moxer
OBITH MPUHSTA TP JIMYHOM MPUEME 3aIBUTEIIS.

B cnydae mojmauu kayqioObl MpU JUYHOM IMPUEME 3asBUTEIb MPEACTABISET
JIOKYMEHT, YAOCTOBEPSIONIHI €ro TUYHOCTh B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickon denepanum.

B cinydae, ecnu xanoba momaercss uepes MPEACTaBUTENS 3asgBUTEINS, TaKXKe
MPEACTABISAECTCS JOKYMEHT, MOATBEPKAAIOLIMNA MOJHOMOYHUS Ha OCYIIECTBJICHUE
JEUCTBUM OT MMEHM 3asBUTENsl. B KauecTBe HOKYMEHTA, MOATBEPKIAOLIETO
MOJTHOMOYHSI Ha OCYLIECTBIICHUE ICMCTBUNA OT UMEHH 3aABUTENS, IPEACTABISAETCS:

1) odopmieHHas B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi
deaeparuu JOBEPEHHOCTD (1151 (PU3UUYECKUX JIHIT);

2) odopmieHHas B COOTBETCTBMM C 3aKOHOJATENIbCTBOM Poccuiickoit
denepanu  10BEPEHHOCTh, TMOJNUCAHHAS PYKOBOJUTENIEM 3asiBUTENSI WJIU
YIOJITHOMOUYEHHBIM 3TUM PYKOBOJUTENIEM JIUIIOM (JJIs1 FOPUIUYECKUX JIUIT);

3) xomms pemieHUs O Ha3HAYCHWH Wi 00 u30paHuM MO0 mMpuKasa o
Ha3HaUYCHUU (U3UYECKOTO JIUIA Ha JIOJDKHOCTh, B COOTBETCTBUHU C KOTOPHIM TaKOE
dbusnueckoe aMIO OO0JaJaeT MPaBOM JEHCTBOBATH OT MMEHHU 3asBUTEN Oe3
JIOBEPEHHOCTH.

[Ipu mnomaye >kamoObl B DSJIEKTPOHHOM BHJE JTOKYMEHTHI MOTYT OBITh
MPEACTaBICHBI B (DOPME BJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOU
MOANKUCHIO, BHJI KOTOPOM TMPEAYCMOTPEH 3aKOHOAATENIbCTBOM Poccuiickoi
denepanuu, NpU 3TOM JTOKYMEHT, YIOCTOBEPSIOIIUNA JMYHOCTH 3asIBUTENS, HE
TpedyeTcs.

B cnyuae, ecnu xano0a nmojiaHa 3asBUTENEM B OpraH (JOKHOCTHOMY JIUILY ),
B KOMIIETCHIIMIO KOTOPOTO HE BXOAWT MPUHSITHE PEIICHUS IO JKajlobe, B TEUCHUE
Tpex pabouyux THEW CO JHS €€ PETUCTPAllNN YKAa3aHHBIA OPTaH HAMPaBIISET )KAI00y
B YIOJHOMOYCHHBI HAa €€ pPAcCMOTPEHHWE OpraH W B THUCBMEHHOW (Qopme
WHOOPMUPYET 3aIBUTEIS O TIEPCHANPABICHUN KATOOBI.

[Ipu 3TOM CpOK paccMOTpeHHs KajdoObl MCUUCIAETCS CO AHS PErucTpaluu
ano00bl B YIIOJJTHOMOYEHHOM Ha €€ PAaCCMOTPEHHUE OpraHe.

5.5. Cpoku pacCMOTpPEHHUS KaI00HbI.

XKanoba, moctynuBiiasi B YHOJHOMOYEHHBIM Ha €€ PacCMOTPEHUE OpraH,
NOJJICKUT PETUCTpAllMU HE IMO3JIHEee CIEAyIolero padboyero THA CO JHS €€
noctyrieHus. XKanoba paccmaTpuBaeTcsi B TeueHue 15 pabouux JgHEN co JHS ee
perucTpanuu.
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B caywae  oOxanoBaHus ~— OTKaza  OpraHa,  MpPEeAOCTaBIISIOLIETO
MYHULMNAIBHYIO YCIYTy, €ro JOJDKHOCTHOIO JIMIla B TPUEME JOKYMEHTOB Y
3asiBUTEINS JTMOO B MCIIPABJICHUU JIOMYIICHHBIX ONMEYaTOK U OMMUOOK WM B CIy4yae
o0XaJloBaHUSl ~ 3asBUTENIEM  HApyLIeHHs  YCTAHOBJIEHHOTO CpOKa  TaKHX
UCIpaBlieHUH kaoba paccMaTpuBaeTcss B TeUeHHE 5 paboumx IHEH co THS ee
perucTpanuu.

5.6. IlepeyeHb OCHOBAaHMI AJIs1 PUOCTAHOBIICHUS] PACCMOTPEHUS KajJoObl, B
ciyyae, ecim BO3MO>KHOCTh IIPUOCTAHOBJICHUS MpeayCMOTpEHA
3aKoHOMaTeNnbCcTBOM Poccuiickonn denepanun 3aKOHOIATENHCTBOM KeMepoBckoii
obnactu - Ky3bacca.

OcHoBaHuit TUTSt IIPUOCTAHOBJICHUS paccMOTpEHUs KOOI
3aKoHOJaTeNnbCcTBOM Poccuiickonn depepanun 3aKOHOIATENHCTBOM KeMepoBCKoii
obnactu - Ky3bacca He npeaycMOTpeHO.

5.7. Pe3ynbTat paccMOTpeHHUS 5Kao0BbI.

[To pe3ynpTaTaM paccMOTpEHHUs KaJI0Obl MPUHUMAETCS OJHO W3 CIEAYIOIINX
pELICHUN:

YIOBIIETBOPUTH KAJIOOY;

OTKa3aTh B YJIOBJIETBOPEHUHU KATOOBI.

Opran MectHOro camoymnpasienust KemepoBckoir obnactu - Kyszbacca
YIOBJIETBOPSIET KaJloOy, B TOM 4ucie B (OpME OTMEHBI NMPUHATOIO PEIICHHUS,
UCIIPAaBJIEHUS] JIONYIIEHHBIX OPraHoM, MPEJOCTABISIIONIMM TOCYJapCTBEHHYIO
yCIIyTY, W00 OpraHoOM, IPEIOCTABISAIOIIUM MYHHUIIMIAIBHYIO YCIYTY, ONEYaTOK U
OIMOOK B BBIJAHHBIX B peE3yJibTaTe MPEJOCTABICHUS MYHUIIMIAIBHON YCIyTH
JIOKyMEHTaX, BO3Bpara 3asBUTENIO JEHEXKHBIX CPEJCTB, B3UMAaHHUE, KOTOPHIX HE
MPElyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickont denepanuu,
HOpPMATUBHBIMH TpaBOBbIMU akTamMu KemepoBckoii obmactu — Kysz0acca,
MYHUIUTIATHHBIMY PABOBBIMU aKTaMH, a TAK)KE B UHBIX (pOpMax.

B cnywyae mpusHaHus kanoObl MOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTENIO, YKAa3aHHOM B IYHKTE€ 5.4 HACTOSIIETO0 aJMUHHUCTPATHBHOIO
peryiaMenTa, faercsi MHpopmaius o IeMCTBUSAX YIIOTHOMOYEHHOTO OpraHa B IeJsaX
HE3aMEJIMTEIbHOTO YCTPAHEHHS BBIABICHHBIX HApYLWICHUW TIPU OKa3aHUU
rOCyJapCTBEHHOM YCIYrH, a TaKK€ IHMPUHOCATCS WU3BUHEHUS 32 JOCTABIICHHBIC
Heyq00CcTBa M yKasbIBaeTCcsl MHQOpMAIMS O JaJIbHEHIINX IEHCTBHSIX, KOTOPBIE
HEOOXOJMMO COBEpIINTHh 3asBUTENI0 B IEJAX MOIYYCHHs] TOCYAapCTBEHHOU
YCIIYTH.

B ciydae npusHaHuUs KanoObl, HE MOMJIEKAUIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B TyHKTE€ 5.4 HacTOAIIEro aJIMUHUCTPATUBHOTO
peryiaMeHTa, AaloTCsl apryMEHTUPOBAHHBIE PA3bsICHEHUS] O MPUYMHAX MPUHSATOrO
pelieHus, a Takxke HHPOpMaIKsl O MOPSIIKE 00KATOBAHMS PUHSTOTO PEIICHHUS.

B ciyyae ycTaHOBIEHHS B XOZ€ WJIM O PE3YJIbTaTaM PACCMOTPEHHUS KaI00bI
MIPU3HAKOB COCTaBa AJMUHHUCTPATHBHOTO MPABOHAPYLICHUS WA IPECTYIUICHUS
CIIELIMAINCT OpraHa MECTHOTO CaMOYNPABJIEHUSA, CIIELUATUCT YIOJIHOMOYEHHOTO
opraHa,  HAJIeIEHHBI  TMOJHOMOYMSIMH  TIO  PAcCMOTPEHHUIO  3KaJoo,
HE3aMeIJIMTEIbHO HAMPaBIISET UMEIOIIHUECS MaTepralbl B OpraHbl IPOKYpaTyphl.

B ynoBreTBopeHun kajno0bl OTKa3bIBAETCS B CIECAYIOUIUX CIydasX:
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*)anoba mpu3HaHa He0OOCHOBAHHOM;

HaJIMYKE BCTYIMBIIIETO B 3aKOHHYIO CHITy PEIICHUS Cy/1a, apOUTPaKHOTO Cy/1a
10 kaj00€ 0 TOM e TIPEIMETE U M0 TEM K€ OCHOBAHUSIM;

nojada KajoObl JIMIIOM, TIIOJTHOMOYHS KOTOPOTO HE TIOATBEPXKICHBHI B
MOPsIJIKE, YCTAHOBJIEHHOM 3aKkoHoAaTenbCcTBOM Poccuiickon denepanuu;

HAJIMYME PEIICHUs MO0 XajloOe, MPUHATOTO paHee B OTHOIICHHH TOTO JKE
3asBUTENIS U TI0 TOMY K€ TIPEIMETY JKaJTOOBbI.

B cnydae ycTaHOBIICHHS B X0 WJIM 10 PE3YJIbTaTaM PaCCMOTPEHHUS KAIOOBI
NPU3HAKOB COCTaBa aJIMUHUCTPATHBHOTO TIPABOHAPYIICHUS WM TPU3HAKOB
COCTaBa MPECTYIUICHHUS JTOJDKHOCTHOE JIMIIO, YITOJHOMOYEHHOE Ha PAaCCMOTPEHHUE
XKano0, He3aMeIJIUTEIHbHO HAMPAaBIIIET COOTBETCTBYIONIME MaTepHalbl B OpTaHbI
MIPOKYpaTypHI.

5.8. Tlopsimox wHGOPMHUPOBAHUS 3aSBHUTENS O pe3yibTaTaX PacCMOTPEHHS
KATOOBI.

He mozmnee musi, ciemyromero 3a JHEM MPUHSATHUS PEIICHHS, 3asBUTEIIO B
MUChbMEHHON (dopMe U, TI0 JKEJIAaHWIO 3asBUTENA, B DJICKTPOHHOU (opme
HaIpaBJIsETCS MOTUBUPOBAHHBINM OTBET O pe3yibTaTaX pacCMOTPEHHUS >KajoOBbI.

B otBere 1o pe3ynpTaTaM pacCMOTPEHUS KaT00bl YKa3bIBAIOTCS:

1) HaMeHOBaHWE OpraHa, MPEJAOCTABISAIONIETO MYHHUIIMNAIbHYIO YCIYTY,
PacCMOTPEBIIETO KaJI00Y, TOHKHOCTD, (DaMIIIHSI, UMsI, OTYECTBO (ITOCIIEIHEE - TIPH
HAJIMYHH) €r0 JOJDKHOCTHOTO JINIIA, TPUHSBIIIETO PEIICHHE T10 Kalo0¢e;

2) HOMep, nara, MECTO TPHWHATHS pPEIICHHS, BKIIOYAas CBEIACHUS O
JOJDKHOCTHOM — JIMIIE, pelIeHue Wik JeilctBue (0e3neicTBUE) KOTOPOTo
o0xaiyercs;

3) dbamunus, umsi, oT4ecTBO (MOCJEAHEE - TPU HAIUYNUK) UM HAUMEHOBAHUE
3asIBUTEJIS;

4) ocHOBaHUS JUIsl PUHATHS PEUISHUS TI0 )Kajao0e;

5) npuHsITOE 10 )Kajaobe pelieHue;

6) B ciyyae, eciM kajoba Mmpu3HaHa OOOCHOBAHHOW, - CPOKU YCTpaHEHUSs
BBISIBJICHHBIX HApYIIEHUW, B TOM YHCJE CPOK TPEIOCTaBICHUS pe3yJbTaTa
MYHUIUTIATBHOUN YCITYTH;

7) cBelleHUd O TIOPSJIKE 00XKAIOBAHUS IPUHATOTO 110 KajJ00e pPelieHHus .

OTtBer 1O  pe3yiabTaTaM  PAacCMOTPEHHSI  >KamoObl  TOJIHCHIBACTCS
YIOJHOMOYEHHBIM Ha PACCMOTPEHUE KATOOBI JOIKHOCTHBIM JIUIIOM.

5.9. Tlopsimox o0kaoBaHUS PEIICHUS T10 JKalooe.

3asBUTEL BMpaBe OOXKAIOBAaTh pEIICHUS, TNPUHATHIE 10 pe3ybTaTam
pacCMOTpeHUsT  KajloObl, B  TOPSAAKE, YCTAHOBJIEHHOM  JIEHCTBYIOIIUM
3aKOHOJIaTEIILCTBOM.

5.10. IlpaBo 3asBUTENs Ha TMOJy4YeHUE HHPOPMALMM U JIOKYMEHTOB,
HEO0OXOIUMBIX JJIs1 00OOCHOBAHMS U PACCMOTPEHUS KaJOOBbI.

3asBUTEIh, MMEET NpPaBO HA TMOJy4yeHue UHGOpPMAIMU U JIOKYMEHTOB,
HEOOXOJUMBIX 11 OOOCHOBAaHMUSI W PACCMOTPEHMs KajoObl, €ClId HHOE He
IPETYCMOTPEHO 3aKOHOM.

5.11. Cnoco6sl uHGOpMUpPOBaHUS 3asgBUTEICH O TOpsAKE TMOAaYud |
PacCMOTPEHUSI JKAJTOO0BI.



36

HNudopmanius o mopsiake MoJadyud U pacCMOTPEHUs KaloObl pa3MeliaeTcss Ha
opuIMATbHOM CcaliTe aJMHUHUCTPALlMMd MYHHMIMIIAJBHOTO 00pa3oBaHUA B
UH(POPMAIIMOHHO-TEIECKOMMYHHUKAIIMOHHOM ~ cetn  «WHTepHer», Ha  caiite
YIOJIHOMOYEHHOTO OpraHa B HH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETU
«Uurepuer» (npu nammuum), EITY, PIIT'Y, uHbopManmuoHHBIX CTEHOAX B
MOMEIIECHUSIX TpUeMa M BbIJAYM JOKYMEHTOB, a TaKXe MpPeaoCTaBISIETCS
HEIMOCPEJICTBEHHO COTPYAHUKAMHM YIOJHOMOYEHHOIO OpraHa TMpu JUYHOM
oOpanieHuu 3asBuTenel, teaedoHam JJIs CPaBOK, a TaAK)KEe B MUCbMEHHON (popme
MOYTOBBIM  OTHpPABJIEHUEM JMOO SJIEKTPOHHBIM COOOIIEHHEM [0  ajpecy,
YKa3aHHOMY 3asIBUTEJIEM.

5.12. Tlopsnmok nocyneOHoro (BHecyneOHOro) oOKaloBaHUS pEIICHUN U
JNEUCTBUI (Oe3neiicTBu) YIOJIHOMOYEHHOTO OpraHa,  pyKOBOJHTEJIA
YIOJIHOMOYEHHOTO OpraHa Jjub0 cleuuaincTra YIOJHOMOYEHHOTO OpraHa
OCYILIECTBIISIETCA B COOTBETCTBUU C cTaThhl 7 PenepanbHOro 3akona ot 27.07.2010
No 210-®3, mnocranoBienuem IlpaButenbcTtBa Poccuiickoit denepanuu  OT
16.08.2012 Ne 840 «O mopsiake mogaud U pacCMOTPEHHS kajno0d Ha pelieHus u
nevictBus (Oe3neiicTBue) (denepanibHBIX OPraHOB HCHOJHUTEIHHOM BIACTH U HX
JOJDKHOCTHBIX JIUII, (helepalIbHBbIX TOCYAAPCTBEHHBIX CIYXKAIIUX, JTOHKHOCTHBIX
JUIl TOCYJAapCTBEHHBIX BHEOIOMKETHBIX (oHA0B Poccuiickoii denepanun,
roCyJapCTBEHHBIX KOPHOPALUA, HAIEIEHHBIX B COOTBETCTBHM C (helepalbHbIMU
3aKOHAMHM TIOJIHOMOYUSIMU TIO0 MPEJOCTABICHUIO TOCYAApCTBEHHBIX YCIYT B
YCTAaHOBJIICHHOU cepe NeATeTbHOCTH, U MX JIOJDKHOCTHBIX JIML, OpraHU3alMil,
IPEAYCMOTPEHHBIX 4acThio 1.1 ctaTten 16 @enepanpHoro 3akona ot 27.07.2010 Ne
210-®3, u wux paOOTHHKOB, a Takke MHOTO(QYHKIIMOHAJIHHBIX IICHTPOB
NPEIOCTABIEHUSI TOCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT U UX PAaOOTHUKOB)
u nocraHoBieHueM Komnerun Apgmunuctparuun KemepoBckoit obnactu  oT
11.12.2012 Ne 562 «O06 ycranoBnennu OcoOEHHOCTEH MOJAaYu U PACCMOTPEHUS
*ano0 Ha pemeHuss W JAeUcTBUS (0e31eMCTBUE) HCIOIHUTENBHBIX OPTraHOB
rocyapcTBeHHoi BiacTu KeMepoBCkoOM 00JacTM M WX JIOJDKHOCTHBIX JIMII, a
TaK)K€ TOCYJAapCTBEHHBIX TpaKJaHCKUX ciyxanmx KemepoBckoil o0nactu mpu
MPEAOCTABIECHNUN FOCYIapPCTBEHHBIX YCIYT».

6. Oco0eHHOCTH BBINOJTHEHHUS AAMUHUCTPATHBHBIX NIPOLEAYP
(neiicTBHil) B MHOTOQYHKIMOHAJIBHBIX IEHTPAX NMPEAOCTABJICHUSA
roCyIapCTBEHHBIX 1 MYHUIMIIAJIBHBIX YCIAYT

6.1. [IpenoctaBnenne MyHununaabHOW ycmyru B MOLl ocymecTiseTcs
OpyU  HAJUMYMM  3aKJIIOYEHHOIO COIJIAIIEHHMST O  B3aUMOJEWUCTBHUM  MEXAY
YIIOJIHOMOYEHHBIM opranom u MOI11.

6.2. OcHOBaHMEM /ISl Hayajga MPEJAOCTaBICHUS MYHUIUMIAIBHON YCIyTH
ABJISIETCA JIMYHOE oOpamieHue 3asButess B M®DI[ mo MecTy HaXoXIeHUs
3€MEJIBHOIO Y4acTKa.

6.3. Undopmanus no Bompocam NpeaoCcTaBICHUs MyHULUIIAIBHON yCIyTH,
CBEJICHUN O XOJ€ NPEIOCTaBICHUS MYHUIMNAIBHOW YCIYrd, MHBIM BOMpOCaM,
CBA3aHHBIM C  MPEJAOCTABICHUEM  MYHMIMNAIbHOW  YCIYrdH, a  TaKxke
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KOHCYJIbTUPOBAaHUE 3asIBUTENEH O NOPSAJKE MNPEJOCTABICHHUS MYHHULIMIAIBHON
ycnyru B M®II npenocrasnserca corpyagaukom M®PI] npu HenmocpeacTBEHHOM
oOpamienun 3asButens B MODL[ wim mnocpenctBoM Telne@OHHOM CBA3M B
COOTBETCTBMM  C  JICUCTBYIOIIMM  3aKOHOAATEIICTBOM,  PETYJIHPYIOLIUM
opranuszanuio aesreapHoctu MOII.

NupopmupoBanre o MOpPSIKE MPEIOCTABICHUS MYHHIMIIAJbHOW YCIyTU
OCYIIECTBJISIETCS B COOTBETCTBUU C Tpaduxom padbotsl MOILI.

6.4. Ilpu nuuydHom oOpamenun 3asButenss B MODI  coTpynHUK,
OTBETCTBEHHBIH 32 IPUEM TIOKYMEHTOB:

yCTaHaBJIMBAET JIMYHOCTh  3aABUTENII HAa OCHOBAHMM  JIOKYMEHTAa,
YIOCTOBEPSIOLIETO €ro JUYHOCTh, MPEICTABUTENS 3asBUTENS] - HAa OCHOBAHUU
JIOKYMEHTOB, YIOCTOBEPSIOIIMX €ro JUYHOCTh W TOJHOMOYMS (B cllydyae €ro
oOparienus);

MIPOBEPSIET MPEACTABIECHHOE 3asBJICEHUE O (HOpPME COTJIaCHO MPUIIOKEHUIO
Nel, x HacTOAIIEMY aIMUHHUCTPATUBHOMY PETJAMEHTy O MPEAOCTaBICHUN
MYHUIIMIIAJIbHONW YCIYTH, B 3aBUCUMOCTU OT LI€JM OOpallleHus, U JOKyMEHTbl Ha
IIPEIMET:

TEKCT B 3asBJICHUHU [TOJ1a€TCS IPOYTEHHUIO;

B 3asBJICHUU YKa3aHbl (paMUJIUsl, UM, OTYECTBO (IIOCIECAHEE - MPU HAIUYUN)
(dur3MYECcKOro Jinia JM00 HAMMEHOBAHHUE IOPUINYECKOTO JIUIIA;

3asiBJIEHUE MOJIMCAHO YIIOIHOMOYEHHBIM JIULIOM;

NPWIOKEHBl ~ JOKYMEHTBI,  HEOOXOAMMBIE Ui  MPEJOCTABIICHHUS
MYHUIUIIATBHON YCIYTH;

COOTBETCTBHE JAHHBIX JOKYMEHTA, yJIOCTOBEPSIOUIETO JIMYHOCTh, JAHHBIM,
yKa3aHHBIM B 3asBJICHUH U HEOOXOUMBIX TIOKYMEHTAX.

- JIEJIaeT KONMU IOJJIMHHUKOB MPEJICTABICHHBIX JOKYMEHTOB, B TOM YHCIIE
0 OTHCJIbHBIM JOKyMEHTaM ©€3 B3UMaHMs IUlaThl B COOTBETCTBUU C
nocra”HoBieHueM IIpaButensctBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376
«O6 ytBepxaeHuu [IpaBun opraHuzanuu AESITEIbHOCTH MHOTO(YHKIMOHAIBHBIX
LIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYI»,3aBEpSAET
UX, BO3BpallaeT 3asgBUTEII0 IMOMJIMHHHUKM JOKYMEHTOB. Ilpum 3aBepeHun
COOTBETCTBUS  KOIMM JIOKYMEHTa IOJJIMHHMKY Ha KOIMHU JOKyMEHTa
IIpOCTaBisIeTCsT Haanuch «BepHo», 3aBepsercs nmoanmucelo corpyaHuka MOILI,
NPUHSBILETO JOKYMEHT, C YKa3aHueM (haMuIny, MHUIIMAIOB U 1aThl 3aBEPEHUS;

- 3al0JIHAET CBEJICHUS O 3asBUTENEC WU MPEACTABICHHBIX JOKYMEHTaX B
aBTOMAaTU3UPOBaHHOU HHPopMarmonHo# cucteme (AVIC MOIL]);

- BBIJJAET PACMIHCKY B MOJYYEHHH JTOKYMEHTOB Ha NPEIOCTABIEHUE YCIYTH,
copmupoBannyio B AUC MODLI;

- MH(pOPMHUPYET 3aABUTEIS O CPOKE IPEJOCTABICHUS MYHULUIAIBHOM
yCIIyTH, crnoco0ax MoJlydeHHs HHPOPMAILUU O XO0J1€ UCIIOIHEHU MYyHHUIIMIIAJbHON
YCIIyTH;

- YBEIOMJISIET 3asBUTENS O TOM, YTO HEBOCTPEOOBAaHHBIE JOKYMEHTHI
xpansarcs B MODI[ B Teuenne 30 pgHEH, TOCIHE YEro TNEpPeNarTcs B
YIIOJTHOMOYEHHBIN OpraH.
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6.5. 3asBreHNE U JTOKYMEHTBI, IPUHATHIC OT 3asBUTENSI HA MPEAOCTaBICHUE
MYHHIUIIAIBHON YCIIYTM, HEPEJAOTCA B YIOJIHOMOYEHHBIM OPraH HE MO3JHEE
1 pabodero nHs, CIEIYIOIIETO 3a JHEM PETUCTPALUU 3asiBICHUS U JOKYMEHTOB B
M®II, mocpeACTBOM JHMYHOTO OOpalleHHUs MO COMPOBOJUTEIBHOMY pEecTpy,
coJieprkalieMy JaTy U OTMETKY O Tnepenaye, opopMIIEHHOMY B ABYX AK3eMILIspax.
VYka3aHHbIN peecTp 3aBepsiercss corpyaHukom MOILL u nepegaercs cnenuaaucry
YIOJIHOMOUYEHHOTO OpraHa mojJ moAanuchb. OAUH 3K3EMIUIP CONMPOBOAUTEIBLHOIO
peecTpa OCTaeTcsl B YIIOJHOMOYEHHOM OpraHe M XpPaHUTCA KaK JOKYMEHT CTPOTrOM
OTYETHOCTH OTIEJIBHO OT JIMYHBIX J€Jl, BTOpoH - XpaHutcs B M®DII. B 3aasieHun
IIPOU3BOJIUTCS OTMETKA C YKA3aHHEM pPEKBU3UTOB peEecTpa, II0 KOTOPOMY
MepeIaHbl 3asIBJICHUE U JOKYMEHTHI.

6.6. Ilpu oOpamieHur 3asBUTENS 3a NPEAOCTABICHUEM MYHHIUIIAIBHON
ycayru uepe3 MOL Beigaya pesyibrarta MpeoCTaBICHUS] MyHUIIUITAIIBHON YCIYTH
OCYIIECTBIISIETCS TP JTNYHOM oOpamienun B ML,

6.6.1. OTBETCTBEHHOCTh 3a BbIJAUy pe3yJbTara MOPeIOCTABICHUS
MYHULMIIAJIBHOA  yCIAyTM  HeceT  coTpyaHuk MODIl, ynoJHOMOYECHHBIN
pykoBoautesiem MOLI.

6.6.2. Jlng mnoiydeHus pe3yJbTara MOPEeAOCTaBICHUS MYHHIMIAIbHON
ycayru B MOIl 3asBurens npeapsABISIET AOKYMEHT, YJIOCTOBEPSIOLIMUA €ro
JIMYHOCTB U PACIIUCKY.

B cayuwae oOpaiueHuss TpeACTaBUTENS 3asiBUTENS  MPEACTABISIOTCA
JOKYMEHTBI, YJIOCTOBEPSIONIME JIMYHOCTh M TMOJATBEPXKAAOIINE TOJHOMOYHMS
IIPEIACTABUTEIIS 3asIBUTENS.

Corpynauk MO®DILI, oTBETCTBEHHBIM 3a BbIJAYY JOKYMEHTOB, BBIJAET
JOKYMEHTBI 3adBUTENI0 W peructpupyer ¢axkt ux Bbgaun B AMC MOII.
3asBUTENh TMOATBEPXKIaeT (PaKT TMOJYyUYEeHHs] JOKYMEHTOB CBOEH TIOJIUCHIO B
pacnuicke, koropas ocraercs B MOLI.

Ecnu 3asBuTENnbh, HE COIJIACHMBUIMCH C TEPEYHEM BBIJABAEMBIX EMY
JIOKYMEHTOB, OTKAa3aJICsl NPOCTaBUTh CBOK MOJINKCH B IMOJIYYEHHH JOKYMEHTOB,
JIOKYMEHTBl €My He BbiatoTcs W paboTtHuk MODII, ocymecTBisommii Beigavqy
JIOKYMEHTOB, Ha KOIIMH 3asBJICHUS HA MPEIOCTABICHUE MYHUIUMIIAIBHOU YCIIYTH,
xpansieirics B M®L u pacniucke, npocTaBisieT OTMETKY 00 OTKa3e B MOJYy4YEHUU
JIOKYMEHTOB MyTEM BHECEHHUS CIOB «lI0MydnTh JOKYMEHTBI OTKA3aJICsAa», 3aBEPSIET
cBOEH noaAnucelo. B aToMm cityqae M®IL] B TedueHue crenyromux TPUALATH JHEU
o0ecrieunBaeT HampaBlieHUE JIOKYMEHTOB, KOTOpbIE 3asBUTENb OTKa3aJCs
MOJy4YUTh, B YIIOJIHOMOYEHHBIN OPTaH.

HeBoctpeboBannble JOKyMeHTHl XpaHsatca B M®PIL] B teuenune 30 aHei,
IIOCJIE YETO NEPEAAIOTCS B YIIOJJHOMOYEHHBIN OPraH.

6.7. nple neicTBUsA, HEOOXOAUMBIC IS MPEIOCTABICHUS MYHUIIUIATBLHON
YCIYTHM, B TOM YHUCJE CBS3aHHBIE C IMPOBEPKOW JIEWCTBUTEIBHOCTH YCHIICHHOU
KBaJTU(DUIIMPOBAHHON SJIEKTPOHHOM TMOANMUCH 3asiBUTENIS, HCIOJIH30BAaHHOW MpHU
oOpalieH!y 3a MOJYyYEHUEM MYHUIIMIIAIBHON YCIYTH, a TaKKe C YCTaHOBJICHUEM
MEPEYHsI CPEIACTB YIOCTOBEPSIOUIMX LIEHTPOB, KOTOPBIE JIOMYCKAKOTCS JJIA
UCITIOJIb30BaHUS B LENSAX 00ECleUeHUsl YKa3aHHOW MPOBEPKU M OMPENEIIOTCS Ha
OCHOBAaHHWH YTBEPKAAEMON YIOJIHOMOYEHHBIM OpPraHOM II0 COIVIACOBAaHUIO C
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denepanpHON Ciryx00i OezomacHocTi Poccuiickoit dDenepanuu MOJIETu yrpo3
6e3omacHoCTH HHPOPMAIIUU B HHPOPMAITMOHHON CUCTEME, UCTIOJIb3yeMOM B IEIIAX
npuemMa oOpaimleHuid 3a TIOJyYCHHEM MYHUIUIAIBLHOW yciIyrd U (Win)
IIpeaoCcTaBiIeHus Takon yciryrd, B ML He nmpenycMOTpeHBI.

6.8. JlocynebHoe (BHecymeOHOE) OOKaqoBaHWE pEUICHUH H JEHCTBUN
(6e3meiictBusi) MODII, corpymamka MODI] ocymecTBisercss B MOPSAKE,
MPEAYCMOTPEHHOM MYHKTOM 12 HACTOSIIETr0 aIMUHUCTPATUBHOIO PErlaMeHTa.

Hauvanmsauk YC3H AMI'O C.H.Yenrona
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ITpunoxxenne Nel

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

IIPEIOCTABIICHUSI MyHULIMITAJIbHON yCIIyTH

«[Ipu3Hanue rpakaaH MaJIOMMYILMMH B LEJSIX IPEAOCTABICHUS 10 JOTOBOPaM COL[MAIbHOTO
HaiiMa )XUIIBIX TOMELICHUH MYHUIUITAIBHOTO KWIHITHOTO (hOHa»

B ynonHOMoO4€HHBII OpraH MyHULIUIIAILHOTO 00pa3oBaHus

OoT
(®.1.0. rpaxknaHnHa)
[acHopT cepus Ne
BBIIaH
(opraH, BBIIABIIMI NACIIOPT)
Anpec
Tenedon
3asBJieHue

0 NPU3HAHUHU CeMbH (rPaKIAHUHA) MAJTOUMYLIeH (M)
A,

(bamunust, MMsI, OTYECTBO 3ASIBUTEIS TOJIHOCTHIO)

MpOKUBArONTUi(as) Mo aapecy

Ten.:
(TIOUYTOBBIH ajipec 3asiBUTENS C YKa3aHUEM MHJICKCA)
Jlara poxxnenus
Cepust Howme
IIacnopt P ‘ P |
JlaTa BeIga4u
Kewm BrIman
Ne damMujus, UMsl, 0TYECTBO YJI€HOB Yuciao, mecsii 1 | Ctenenn

n/n ceMbH roJ po:KaeHust poacTBa
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JU1s npu3HaHUs CEMbH (IpaklaHWHA) MAJIOUMYIIEH (MM) IPEACTABIISAI0 JOKYMEHTHI

Ne KON KoanuecTBO
HaumeHoBaHue JOKYMeEHTa
n/n (MOATTMHHUK) JIK3eMILISAPOB

[TpaBUIIBHOCTH U TOCTOBEPHOCTH COOOIIAEMBIX CBEICHUN MOITBEPKIALO.
O0s3yI0Ch CBOEBPEMEHHO HM3BEIIaTh YIOJTHOMOYECHHBI OpPraH O HACTYIUIEHUH OOCTOSITENHCTB,
BJIEKYIIUX U3MEHEHHE pa3Mepa J0X04a, CTOMMOCTH UMYILECTBA, COCTaBA CEMBH.

« » 20 1.
(moanuck 3asBuTENs, (.1.0.)

Ha 06paboTKy cBOMX MEpPCOHAbHBIX TAaHHBIX

cornacen(a) / He cormaceH(a)

(pacmudpoBka HOAIHCH) (TmoAmuCH)

3asBICHNME IPUHATO U 3apPETUCTPUPOBAHO B KHUTE PETMCTPALMY 3asBICHUN TPaKAaH
IIPU3HABACMBIX MajoUMyIIuMu 3a Ne oT 20 T

Pacnucka-yBegomiieHne o mpruemMe JOKYMEHTOB JJIsl IPU3HAHUS IPak/iaH MaJOUMYIIIUMHU
BBIJIaHA « » 20 r.

['paxkaHUH TpeRynpexIeH O MEPUOJUIHOCTH PEICTABICHUS JOKYMEHTOB, a TAKKe
nporH(GOPMUPOBaH 00 00I3aHHOCTH CBOEBPEMEHHO COOOIIATh B YIIOJIHOMOYEHHBINA OpraH, 0
HACTYIUIEHHH OOCTOSITENBCTB, BICKYIINX U3MEHEHHE pa3Mepa J0X0Aa, CTONMOCTH UMYIIECTBa,
COCTaBa CEMBH.

(moanuch cerraIncTa MPUHSBIIETO 3asBIICHHE)
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[Ipunoxenne Ne 2

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

IIPEIOCTABIICHUSI MyHULIMIIAJIbHOW yCIIyTU

«[Ipu3HaHue rpakjaH MAJIOMMYIIMMU B LIEJISX NPEAOCTABIEHHS 110 JOTOBOPAaM
COIIMAJIBHOTO HaiiMa KHJIBIX MOMEIEHHH MYHUITUIAIBHOTO )KUIHITHOTO (GOHa»

PEILIEHHUE
I'paxxnanuu

DaMuusi, UMsi, OTIYECTBO

JlanHble nacnopTa (AOKYMEHTA, €0 3aMEHSIIOIIET0): CEPUSI
HOMED

Brigan

(KeM 1 Kor/a BbIJIaH)
[TpoxkuBarouuii mo
azpecy:
Tenedonsl: qoMaNTHHI ,COTOBBIN
Hmerommii coctaB ceMbU, COBOKYITHBIN J0XO0, a TAKKE CTOUMOCTh UMYLECTBA, HAXOISIIETOCA
B COOCTBEHHOCTH:

No dOamunus, UM, Poncreennsie |['og, [Ipoxuto |Hoxom3za [CroumocTh
I/ |OTYECTBO OTHOIIICHUS MECHIII YHBIA 12MecsnieB |UMyIIECTBa
pokneHusi [MUHUMYM |(pyOseir)  |(pyOsteit)
1
2
3
4
5
6
7
8
9
10
HUTOI'O X X
Pa3mep cpemneMecsuHOTO 10X0/a, MPUXOIAIIETOCS Ha X
Ka)KIIOr'0 WIeHa CEMBU
OO611ast CTOMMOCTh UMYIIIECTBA, MOJICKAIIETO X
HAaJIOr000JI0KECHUTO
IloporoBblie 3HaUeHUsI 10X0/1a HA OTHOTO YJI€HA CeMbH X
IloporoBblie 3HaYeHUsI CTOUMOCTH HMYIIIECTBA X
OTKJIOHEHHE 10X0/Ia HA OJHOI0 YWIeHA CeMbH M
CTOMMOCTH HMYIIIECTBA OT MOPOTOBBIX 3HAYEHH I
OOpatuncst  « » 20 r. B VYnopaBieHHME  COLUMAIBHOM  3aIUTHI

HacelleHUsl aIMUHUCTpauu MexX1ypedeHCKOro TOpOACKOr0 OKpyTa ¢ 3asBJICHHEM O MPU3HAHUU
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ceMbU (TpakKAaHWHA) MAJIOUMYIIEH Il MOCTAHOBKM Ha YYeT B KaueCTBE HYKIAIOIIUXCS B
JKUJIBIX MOMEIIEHUSX, IPENOCTABIAEMBIX 110 TOTOBOPAaM COLIMAIBLHOTO HalMa.
B cooTBercTBHMM € IPEACTaBICHHBIMU

JIOKyMEHTaMU
HavanpHuK yrosiHOMOYEHHOIO
oprasa
M.IIL. (pacuudposka noanucu, ®.1.0.)
Havansrauk otnena
(3amecTHTETh)

(pacuudposka moanucu, O©.1.0.)
C pe3ynbTaTamMyl MPOU3BEICHHBIX PACUETOB O3HAKOMIICH, 3K3EMIUISIP PEIICHUS Ha PYKH MOTYUHII
« » 20 1.

(TTOAIHCH 3asIBUTEIS)
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[Ipunoxenne Ne 3

K aJIMHHHACTPATHUBHOMY PEIJIaMeHTy

IIPEAOCTABIICHUS] MYHULIUIIAIBHOU YCIIYT'H

«[Tpu3Hanue rpaxIaH MATIONMYIIMMH B [ESAX MPEIOCTABICHHS MO TOT0BOPaM
CcOoIMaJIbHOT'O HaliMa KHIIBIX HOMGH_IGHI/Iﬁ MYHUIIUITAJIBHOT O KWJIUIITHOT'O (bOH,Z[a»

Cnpaska
oT Ne

['paxxnanuu

NPO’KHBAIOIIAS TTO aJIpecy:

PaccuntaHHBIi pa3zMep 10X0/a Ha KKIOT0 WICHA CEMbH COCTABJISICT:
( pyoueit KOIleeK)

Pa3mep 10x0/1a He MPEBBIIIACT,TPEBBIIIACT (HY)KHOE MOJUEPKHYTh) TOPOrOBOE 3HAUYCHUE
0X0/1a pyo.

PaCC‘-II/ITaHHa}I CTOUMOCTH I/IMyH_IeCTBa, HaxXoAIIerocsa B COGCTBGHHOCTI/I YJICHOB CCMBH,
[IOJIEXKAIIET0 HAJIOTOO0JIOKEHUTO pyo.

CTouMOCTh UMYIIIECTBA HE MPEBBIIIAET, MPEBBIIIACT (HYKHOE MOJYEPKHYTH) TIOPOrOBOE
3HAYEHHE CTOUMOCTU UMYILIECTBA THIC. pYO.

B cootBerctBum ¢ 3akonom Kemeposckoir obmactu ot 10.06.2005 Ne 65-O3 «O mopsiake

NPU3HAHKUS OPraHaMM MECTHOI'O CaMOYIPABICHHS TPaXJaH MaJOMMYLIMMU» IpU3HAH, HE
IpU3HaH (HY’)KHOE OYEPKHYThH) MATOUMYIIHM.

HavanbHUK yOJTHOMOYEHHOTO OpraHa ®.N.0.

Pacuer npoussen ®.N.0.
HaunmenoBaHune qOKHOCTH.
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[Ipunoxenne Ne 4

K aJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY

IIPEIOCTABIICHUSI MyHULIMIIAJIbHOW yCIIyTU

«[Tpu3Hanue rpakaH MaJIOMMYILMMU B LIEJSIX IPEAOCTABICHUS 1O JOTOBOPaM
COILIMAJILHOTO HaiiMa *HJIBIX MOMEIEHHH MYHUITUIAIBFHOTO )XUIHITHOTO (POHa»

Pacncka-yBegomiieHue
O npueme TOKYMEHTOB JIJIsl TPU3HAHUS CEMbH (TPaKIaHUHA) MaJOUMYIIEH (M)

I'p.
(pammnust, UMs1, OTIECTBO)
[TpoxuBaromuii mo aapecy:

(ampec 3asBUTEIS)

[IpencrasieHsl caeayrOmKe JOKYMEHTHI:

Nen/m  HammeHoBaHHME TOKYMEHTOB Opurunan  KoauuecTBo
WM KOMIHUS ~ DK3EMIUISIPOB

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.

RBOON O~ E

3asiBIIEHHE NPUHATO U 3aperucTpupoBaHo B JKypHaie perucTpanuu 3asBiIeHUN rpaxkaaH
MPU3HABAEMBIX MAIOMMYITUMHU
3aNe oT 20 1.

(moamuUCh CrIenUanucTa MPUHSBIIETO 3asBICHUE)

[TpenymnpexneH(a) 06 OTBETCTBEHHOCTH 3a MPEIOCTaBICHUE HEAOCTOBEPHBIX CBEICHUM, O
MEPUOANYHOCTH MPEIOCTABICHUS JOKYMEHTOB, a TaKXkKe 00 00513aHHOCTH CBOEBPEMEHHO
coo0mare YTpaBIeHUIO COMAIBHON 3alIUTHI HACENICHHUsIaIMIHICTPANU MexXTypedeHCKOTo
TOPOACKOTO OKpyra, 0 HAaCTYIIJICHUU O6CTO$IT€J'H>CTB, BJICKYIIUX U3MCHCHHC 10XO0Jd, CTOUMOCTHU
UMYIIECTBA, COCTaBa CEMBH.

(moamuch 3asBUTETIS)
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[Tpunoxenne Ne5
K aIMUHUCTPATUBHOMY PErJIaMEHTY
MIPEIOCTABIICHUS] MyHUIIUITAIbHOW YCITyTH
«[Ipu3Hanue rpaxaaH MaJOUMYLIMMHU B LENSAX TPEAOCTABIEHHUS IO 10rOBOPaM
COLIMAJIbHOTO HaliMa >KUJIBIX TOMEIEHUI MyHUIIUIAIBHOTO )KUIUIITHOTO (OH1a»

Kypuan
perucTpanuu 3asiBJeHHI I'PakIaH HA NPEAOCTABICHHEe MYHUIIMIIAILHOM YCJIYyI'H
Ne | Jlata ®.N.0. Anpe | Kommuects | Jloxo | Croumoct | Jlata IIpumedanu | Pocruch B
n/ | oOpaiieHn | rpakKmIaHHH | C 0 4JICHOB I b NPUHATH | € MOy YCHH
n i a ceMbHU CeMb | UMYIIECTB | 5 U CIIPaBKH
u a peuieHust
1 |2 3 4 5 6 7 8 9 10
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